 PERSONNEL AND PAY PROCEDURES MANUAL

Forms and Worksheets Referenced in this Manual

	E.1.1 Introduction
	Several forms and worksheets are referenced throughout the Personnel and Pay Procedures Manual.  The forms and the PPC worksheets referenced in this manual are needed to complete the action described.

CG worksheets are available on the internet at

http://www.uscg.mil/ppc/forms/. CG worksheets are no longer promulgated in enclosure (1) to this manual. 

Other forms referenced in this manual are available in Electronic Forms Application on the Coast Guard Standard Workstation (USCG Adobe Forms), on the internet at http://www.uscg.mil/forms/ or on the intranet at http://cgweb2.comdt.uscg.mil/CGFORMS/.


	E.1.2 Forms & Worksheets Referenced
	Forms and worksheets referenced in this manual and corresponding numbers.


	Form Number
	Form name

	AF Form 538
	Personal Clothing and Equipment Record

	CG-1001
	Change in Reserve Component Category (RCC)

	CG-1650 
	CG Award Recommendation 

	CG-2519
	Leave Authorization

	CG-2556
	Move-In Housing Allowance Claim Form

	CG-3301B
	Agreement to Extend/Re-extend Enlistment

	CG-3307
	Administrative Remarks

	CG-3719D 
	USCG Certificate of Training 

	CG-3788A
	Employee Review Worksheet (Non-Rated)

	CG-3788B
	Employee Review Worksheet (Petty Officer)

	CG-3788C
	Employee Review Worksheet (Master, Senior and Chief Petty Officer)

	CG-3788E
	Enlisted Performance Evaluation Support Form (Petty Officer)

	CG-3788F
	Enlisted Performance Evaluation Support Form (Master, Senior, Chief Petty Officer)

	CG-3788G
	Enlisted Performance Evaluation Support Form (Non-Rated)

	CG-3853
	Personal Effects Inventory and Disposition

	CG-4057
	Chronological Record

	CG-4170
	BAH/Dependency Data (Computer Generated)

	CG-4178A
	Good Conduct Certificate
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Forms and Worksheets Referenced in this Manual, Continued

	E.1.2 Forms & Worksheets Referenced (cont’d)
	


	Form Number
	Form name

	CG-4251
	Military Temporary Additional Duty (TDY) or Civilian Temporary Duty (TD) Request and Travel Order

	CG-4600
	Premium-Class Travel Authorization/Approval Request

	CG-4685 
	Aircrew Certificate 

	CG-4910
	Report of Offense and Disposition

	CG-5063 
	Coxswain Certificate 

	CG-5063A 
	Boat Engineer Certificate 

	CG-5063B 
	Boat Crewmember Certificate 

	CG-5063C 
	Surfman Certificate 

	CG-5063D 
	Heavy Weather Coxswain 

	CG-5064 
	Cutterman's Certificate 

	CG-5065 
	Command At Sea Certificate 

	CG-5066 
	Officer-In-Charge Afloat Certificate 

	CG-5066A 
	Officer In Charge Ashore Certificate 

	CG-5067 
	Boat Force Operations Insignia Certificate (Advanced) 

	CG-5068 
	Boat Force Operations Insignia Certificate (Basic) 

	CG-5073 
	Privacy Act Log 

	CG-5131
	Standard Travel order for Military Personnel (Computer Generated)

	CG-5209
	Leave and Earnings Statement (Computer Generated)

	CG-5475
	Clothing and Small Stores Checkage

	CG-5481
	Reserve Officer Personal Resume

	CG-5489-1
	Remission Application

	CG-5489-2
	Waiver Application

	CG-5489B
	Financial Statement

	CG-5530
	Advancement Certificate to SN/FN

	CG-5588
	Personnel Security Action

	CG-5673 
	Child's Appreciation Letter 

	CG-5674 
	Spouse Reenlistment Appreciation Letter 

	CG-5675 
	Oath Of Reenlistment Certificate 

	CG-6058
	Coast Guard Sponsor Notification

	CG-9556
	Acceptance and Oath of Office
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Forms and Worksheets Referenced in this Manual, Continued

	E.1.2 Forms & Worksheets Referenced (cont’d)
	


	Form Number
	Form name

	CG-1884
	Application For Annuity Under The Survivor Benefit Plan (SBP),  Reserve Component Survivor Benefit Plan (RCSBP), Retired Serviceman's Family Protection Plan (RSFPP) And/Or Final Retired Pay Due

	CG-2000
	PCS Departing Worksheet

	CG-2001
	Departing TAD or PCS/TEMDUINS to "A" School Worksheet 

	CG-2002
	Assignment Data Worksheet 

	CG-2003
	PCS Entitlements Advance Travel Worksheet 

	CG-2005
	PCS Reporting Worksheet 

	CG-2010
	Advances Worksheet 

	CG-2015
	Pay Delivery Worksheet 

	CG-2020
	Dependency Worksheet 

	CG-2020A
	Support Statement 

	CG-2020B
	Full-Time Student Statement 

	CG-2020C
	Former Spouse Statement 

	CG-2020D
	Designation of Beneficiaries & Record of Emergency Data

	CG-2025
	BAH/Housing Worksheet 

	CG-2025A
	Housing Allowance (BAH/OHA) Protection Worksheet 

	CG-2025B
	Member-Married-to-Member BAH Worksheet

	CG-2026
	Command request to COMDT (CG-1222) for ERD TONO/Line of Accounting (LOA)

	CG-2030
	Career Development Worksheet 

	CG-2035
	Family Separation Allowance (FSA) Worksheet 

	CG-2040
	Allotment Worksheet 

	CG-2045
	Career Intentions Worksheet 

	CG-2050
	Nonreceipt Worksheet 

	CG-2426
	Career Status Bonus (CSB) Election

	CG-3600
	Designation Of Beneficiary For Payment Of Unpaid Retired Pay 

	CG-3799R
	Reserve Annual Screening Questionnaire (ASQ) 

	CG-3867
	Claim for Final Retired Pay 
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Forms and Worksheets Referenced in this Manual, Continued

	E.1.2 Forms & Worksheets Referenced (cont’d)
	


	Form Number
	Form name

	CG-4700
	Retired (Active or Reserve) Pay Account Worksheet and Survivor Benefit Election 

	CG-5100
	Officer Uniform Allowance Claim Worksheet 

	CG-5150
	Civilian Clothing Monetary Allowance Worksheet 

	CG-5155
	Enlisted Supplementary Clothing Allowance Worksheet

	CG-5200
	Ethnicity and Race Self-Reporting Worksheet 

	CG-7221
	Retired Allotment Authorization Form 

	CG-7270
	COLA - Unique Expenses Reimbursement Worksheet 

	CG-7421
	T-PAX/WINIATS User Access Authorization & Approving Official (AO) Designation

	CG-7421/2
	Direct Access User Authorization 

	CG-7421/3
	JUMPS User Access Authorization 

	CG-7543
	Statement of Financial Status Submitted for Consideration In Connection with Indebtedness to the United States 

	CG-11221
	Reserve Component Survivor Benefit Plan (RCSBP) Option - Election Certificate 

	DD-216CG 
	Petty Officer Advancement Certificate 

	DD-256CG 
	USCG Honorable Discharge Certificate 

	DD-257CG 
	USCG General Discharge Certificate 

	DD-259CG 
	USCG Bad Conduct Discharge Certificate (accountable form) 

	DD-260CG 
	USCG Dishonorable Discharge Certificate (accountable form) 

	DD Form 1172
	Application For Department of Defense Common Access Card DEERS Enrollment

	DD Form 1173
	Uniformed Services ID and Privilege Card

	DD Form 1173-1
	Reserve Family Member Identification Card

	DD Form 1299
	Application for Shipment and/or Storage of Personal Property

	DD Form 1351-2
	Travel Voucher

	DD-1351-2C 
	Travel Voucher or Subvoucher (Continuation Sheet) 

	DD Form 1351-3
	Statement of Actual Expenses
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Forms and Worksheets Referenced in this Manual, Continued

	E.1.2 Forms & Worksheets Referenced (cont’d)
	


	Form Number
	Form name

	DD Form 139
	Payment Adjustment Authorization

	DD Form 1475
	Basic Allowance For Subsistence Certification

	DD Form 2058, CG
	State of Legal Residence Certificate

	DD Form 2842
	DOD Public Key Infrastructure Registration Official Certificate of Acceptance and Acknowledge of Responsibilities

	DD-2556 
	Move-In Housing Allowance Claim Form 

	DD Form 216 CG
	Petty Officer Appointment Certificate

	DD Form 216 CGR
	Reserve Petty Officer Appointment Certificate

	DD Form 2278
	Application for Do It Yourself/Self-Procured Move and Counseling Checklist

	DD Form 2329
	Record of Trial by Summary Courts-Martial

	DD Form 2366
	Montgomery GI BILL Enrollment/Disenrollment, SOI

	DD Form 2366-1
	Montgomery GI BILL Increased Benefit Contribution Program

	DD Form 2367
	Individual/Overseas Housing Allowance

	DD Form 2648,
	Preseparation Counseling Checklist for Active Component Service Members

	DD Form 2648-1
	Preseparation Counseling Checklist for Reserve Component Service Members Released From Active Duty

	DD Form 2656-9
	Survivor Benefit Plan (SBP) and Reserve Component Survivor Benefit Plan (RCSBP) Open Enrollment Election

	DD Form 2895
	Agreement to Serve in the Selected Reserve for TRICARE Reserve Select

	DD Form 397
	Claims Certificate and Voucher for Death Gratuity Payment

	DD Form 4/1
	Enlistment/Reenlistment Document Armed Forces of the United States

	DD Form 553
	Deserter/Absentee Wanted by the Armed Forces

	DD Form 616
	Return of Absentee

	DD Form 803
	Certificate of Termination
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Forms and Worksheets Referenced in this Manual, Continued

	E.1.2 Forms & Worksheets Referenced (cont’d)
	


	Form Number
	Form name

	DD-214
	Certificate of Release or Discharge From Active Duty (Computer Generated)

	DD-214WS
	Certificate of Release or Discharge From Active Duty (Computer Generated)

	DD-Form 2 (CG)
	Armed Forces Identification Card

	IRS Form W-2
	Wage and Tax Statement

	IRS Form W-4
	Employee’s Withholding Allowance Certificate

	IRS Form W-5
	Federal Earned Income Credit

	PHS 731
	International Certificate of Vaccination

	SF-312
	Nondisclosure Agreement

	SF-1038
	Advance of Funds Application and Account

	SGLV-8285
	Request for Insurance (Servicemembers’ Group Life Insurance)

	SGLV-8286
	Servicemembers’ Group Life Insurance Election Certificate

	SGLV-8286A
	Family Coverage Election (SGLV)

	VA Form 4-5281
	Refund of Educational Contributions
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