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Section Overview

	Introduction
	This section provides the guidelines and procedures for the Thrift Savings Plan (TSP).
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8.C.1 TSP Overview
	8.C.1.1 Introduction
	This section provides an overview of the TSP. Information that is more detailed can be found in the references listed below.


	8.C.1.2 References
	The following provide detailed information on the policy and procedures for the TSP.

(a) http://www.tsp.gov/ TSP website

(b) Coast Guard Pay Manual, COMDTINST M7220.29 (series), Sec. 6-G, Uniformed Services Thrift Savings Plan (TSP


	8.C.1.3 TSP Description
	Thrift Savings Plan (TSP) is a Federal Government-sponsored retirement savings and investment plan for federal employees and members of the uniformed services.  It is similar to private 401(k) by offering a member the same type of savings and tax benefits that many private corporations offer their employees.
Participation in the TSP is voluntary. Traditional Contributions are deducted from a member’s pay before taxes are computed.  In addition, TSP earnings are tax-deferred.


	8.C.1.4 Employer Matching Contributions
	At the present time, the Coast Guard does NOT make matching contributions to military TSP accounts.


Continued on next page

8.C.1 TSP Overview, Continued
	8.C.1.5 Pay that can be contributed to TSP
	Members may contribute up to 100% of their basic pay into the Thrift Savings Plan (TSP).  Members who elect to contribute from basic pay may also elect to contribute up to 100% of incentive pay, special pay, and bonuses.

Base pay for active duty is defined in 37 U.S.C. section 204; pay for Ready Reserves (e.g., inactive duty for training (IDT) pay) is defined in 37 U.S.C. section 206. 

Contributions to TSP remain subject to Internal Revenue Code elective deferral limits. The TSP Web Site provides the limits for contributions: https://www.tsp.gov/whatsnew/rates/currentLimitsAndRates.shtml.

Members age 50 and over, or who will reach age 50 on or prior to 31 December, are eligible to invest an additional $5,500 into TSP under the TSP catch-up program.  (See TSP Catch Up Program in section 8.C.4). 


	8.C.1.6 Withdrawals 
	The TSP is a long-term retirement savings plan that provides special tax advantages. Limitations on in-service withdrawals help ensure that retirement savings will be used for their intended purpose. Therefore, TSP participants who are still members of the uniformed services, are limited to the following two types of in-service withdrawals:

· Age-based in-service withdrawals for participants who are 59½ or older. 

· Financial hardship in-service withdrawals for participants who can certify that they have a financial hardship. 

When a member makes an in-service withdrawal, they cannot return or repay the money.

The member may use the Account Access section of the TSP Web site (http://www.tsp.gov) or complete Form TSP-U-75, Age-Based In-Service Withdrawal Request, or Form TSP-U-76, Financial Hardship In-Service Withdrawal Request, depending on the type of withdrawal requested. Both forms are available from the TSP Web site.

Before making an in-service withdrawal a member should evaluate options to see if a TSP loan would be more beneficial. (See TSP Loan Program below).


Continued on next page

8.C.1 TSP Overview, Continued
	8.C.1.7 TSP Loan Program
	The TSP loan program gives members access to the money they have contributed to their TSP account and the earnings on that money.  The member must be in pay status to obtain a loan, because regular monthly loan payments are made through payroll deductions.

The minimum loan amount is $1,000.  Therefore, the member must have at least $1,000 of their own contributions and attributable earnings on those contributions in their TSP account to apply for a loan.  The maximum loan amount is $50,000, depending on the amount the member has contributed, any outstanding TSP loans, and limits set by the Internal Revenue Code.
The member may use the Account Access section of the TSP Web site (https://www.tsp.gov/index.shtml) or complete (Form TSP-U-20) Loan Application.


Continued on next page

8.C.1 TSP Overview, Continued

	8.C.1.8 TSP Contribution Limits and Rules
	The IRS imposes a limit on the total amount of all contributions a participant can contribute for a year. 
The Internal Revenue Code places an annual limit on elective deferrals, e.g., tax-deferred employee contributions to the TSP. The TSP Web Site provides the limits for contributions: https://www.tsp.gov/whatsnew/rates/currentLimitsAndRates.shtml.

Note:  ELIGIBLE participants who expect to contribute larger amounts of special, incentive, or bonus pay need to pay particular attention to this limit.

· Members age 50 and over, or who will reach age 50 on or prior to 31 December of the current tax year, are eligible to invest an additional $5,500 into TSP under the TSP catch-up program.
· Members serving in a combat zone are subject to a special elective deferral limit. The TSP Web Site provides the limits for contributions: https://www.tsp.gov/whatsnew/rates/currentLimitsAndRates.shtml.

· This limit applies to all TSP contributions, including tax-exempt contributions. If contributions are also made to a civilian TSP account, the total of all contributions cannot exceed this limit.


Continued on next page

8.C.2 TSP Enrollment

	8.C.2.1 Introduction
	This section provides the procedure for enrolling in TSP.


	8.C.2.2 Reference
	(a) Coast Guard Pay Manual, COMDTINST M7220.29(series), Sec. 6-G.


	8.C.2.3 Before You Begin
	Members may enroll anytime.
Enrollments and un-enrollments cannot be entered in DA using self-service. 

Coast Guard Academy cadets and non-prior service CG Naval Academy Preparatory School (NAPS) cadets are not eligible to participate in TSP until they are commissioned or reverted to enlisted status. 


	8.C.2.3 Process
	This is the process for enrolling in TSP.  


	Step
	Who Does It
	Action

	1
	Member
	Completes a TSP-U-1 form.  This form can be obtained from the tsp website http://www.tsp.gov/. under Forms and Publications from the Uniformed Services section.
Note:  Members should not fill out the TSP-1 election form.  This is the civilian TSP election form and is not to be used by military members.

Fax the completed form to PPC (mas-tsp) at (785) 339-3760 or mail it to:

Commanding Officer (MAS-TSP)
Coast Guard Pay & Personnel Center
444 SE Quincy Street
Topeka, KS  66683-3591


Continued on next page

8.C.2 TSP Enrollment, Continued

	Step
	Who Does It
	Action

	2
	Member
	Completes a TSP-U-3 Designation of Beneficiary Form. This form can be obtained from the tsp website http://www.tsp.gov/. under Forms and Publications from the Uniformed Services section. The TSP-U-3 must be mailed to the TSP Service office:
Thrift Savings Plan Service Office
P.O. Box 385021 
Birmingham, AL 35238

	3
	PPC
(MAS-TSP)
	Upon receipt of Form TSP-U-1, will enter the form in Direct Access so that it can be processed in member’s pay account in JUMPS. 
Once this processes in JUMPS, the member will receive a LES Remark reading:  “Your TSP Election of __% Base Pay, __% Special Pay, __% Incentive Pay and __% Bonus begins __________.”

Note:  If a member sees a TSP error on his/her LES, or on IRS Form W-2, the member should contact PPC Customer Care at 
(785)-339-2200 or by submitting an online trouble –ticket at http://www.uscg.mil/ppc/ccb/.

	4
	NFC
	Opens the member’s TSP account and sends a Personal Identification Number (PIN) to the member via mail. 

	5
	Member
	After receipt of the PIN, the member specifies how he/she wants their TSP contributions to be invested among the TSP funds.  
Note:  It will take approximately 30-35 days after initial enrollment before the Pin# is mailed out to the member.  Please make sure the address (mailing address in Direct-Access) is current.


8.C.3 Account Maintenance/Contribution Changes

	8.C.3.1 Introduction
	This section provides the procedures for maintenance of a member’s TSP account data.


	8.C.3.2 TSP Address Changes
	For Active Duty and Reserve members: TSP will automatically receive new address information from the U. S. Coast Guard on the first of the month following the month in which the member’s address is changed in Direct-Access.


	8.C.3.3 Contribution Changes

	Open seasons were eliminated effective 1 July 2005.  This means that participants may file contribution elections at any time. 

A member may change the way money already invested in a TSP account is invested by requesting an inter-fund transfer, by one of the following means:

· Using the TSP web site https://www.tsp.gov/.

· Calling the Thriftline's automated telephone service at (504) 255-8777. 

· Submitting Form TSP-U-50 to the TSP Service Office, National Finance Center, P.O. Box 61500, New Orleans, LA 70161-1500.
Members currently enrolled in TSP who desire to change their contribution percentage can do so through the Direct Access Self-Service application (http://www.uscg.mil/ppc/ps/self_service/members/thrift_savings_plan.htm) or by completing Form TSP-U-1 (https://www.tsp.gov/forms/formsPubs.shtml) and mailing or faxing it to:
Commanding Officer (mas-tsp)

Coast Guard Pay & Personnel Center 
444 SE Quincy Street

Topeka, KS  66683-3591

Fax: (785) 339-3760
Note: Members can only make one change a month using Direct-Access self-service. If the need arises to make another change during the current month, complete Form TSP-U-1 and forward it PPC (mas-TSP) as described above.


Continued on next page

8.C.3 Account Maintenance/Contribution Changes, Continued

	8.C.3.4 TSP Separation Notification
	If a member was participating in the TSP and is separating from the Coast Guard (see note below), the Personnel Service Center (PPC) needs to notify the TSP Service Office. The member will not be able to withdraw funds from their account until the TSP Service Office has been notified, by the Coast Guard, of the separation. 

The member must complete a TSP Separation Notification form (http://www.uscg.mil/ppc/forms/tspsepform.pdf), and forward it to PPC (mas-TSP).  The TSP Separation Notification form is attached to the Career Intentions Worksheet (CG PPC-2045) file. 

Fax the completed form to PPC (mas-tsp) at (785) 339-3760 or mail it to:

Commanding Officer (MAS-TSP)
Coast Guard Pay & Personnel Center
444 SE Quincy Street
Topeka, KS  66683-3591
Note:  For the purposes of the TSP, either of the following actions will be considered a separation from the uniformed services:

· Discharge from active duty or the Ready Reserve.

· Transfer to inactive status or to a retired list pursuant to any provision of U.S.C. title 10. 

The discharge or transfer may not be followed by a resumption of duty, an appointment to a civilian position (covered by FERS, CSRS, or equivalent system), or continued service in or affiliation with the Ready Reserve within 31 days from the effective date of the discharge or transfer. A member who is released from active duty (RELAD) and assigned to the SELRES is not considered separated for the purposes of the TSP. A member RELAD’ed to the IRR is considered separated for the purposes of the TSP. See: https://www.tsp.gov/lifeevents/lifeEvents.shtml for more information.


	8.C.3.5 TSP Questions:
	For questions on enrollment, un-enrollment, deductions or form completion, contact PPC Customer Service via phone (785-339-2200) or via the web form at http://www.uscg.mil/ppc/ccb/. .

Question on TSP investments, loans, and PINS, contact TSP Thrift Line via phone (1-877-968-3778).


8.C.4 TSP Catch-Up Program

	8.C.4.1 Introduction
	This section provides procedures for members desiring to participate in the TSP Catch-Up program.


	8.C.4.2 Catch-Up Program Rules
	The TSP Catch-Up program applies to members over age 50 or turning age 50 prior to the end of the calendar year. The member must be contributing the maximum amount of regular TSP contributions before any contribution can be made to the Catch-Up program.  The TSP Catch-up limits are listed on the TSP website at: https://www.tsp.gov/whatsnew/rates/currentLimitsAndRates.shtml 
· Catch-up contributions are separate from regular contributions, but are combined with regular contributions on the W-2.

· Catch-up contributions are in whole dollar amounts (versus a percentage) and are a deduction from basic pay.

· Elections for catch-up contributions expire on 31 December of each year.
· If a member stops regular contributions, catch-up contributions are also stopped.

· Catch-up contributions are on a pre-tax basis like other TSP contributions.


	8.C.4.3 Enrollment/ Contribution Changes 
	Enrollments and changes to catch up contributions must be submitted to PPC (mas/TSP). 

Catch-up elections are made on Form TSP-U-1-C (https://www.tsp.gov/forms/formsPubs.shtml).  Fax the completed form to PPC (mas-tsp) at (785) 339-3760 or mail it to:

Commanding Officer (MAS-TSP)

Coast Guard Pay & Personnel Center

444 SE Quincy Street

Topeka, KS  66683-3591
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