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Section Overview

	Introduction
	This section explains the different payment methods and gives policies, procedures and processes to guide the unit in support of personnel.


	In this section
	


	Topic ID
	Topic
	See Page

	6.C.1
	Payment of Mobile Unit Personnel
	6-C-2

	6.C.2
	Payment of Recruits
	6-C-4

	6.C.3
	Requesting an Accelerated SRB Payment
	6-C-5


6.C.1 Payment of Mobile Unit Personnel

	6.C.1.1 Introduction
	This will assist you in providing timely reporting of a member’s entitlement, or loss of entitlement, to Career Sea Pay (CSEAPAY), Career Sea Pay Premium (CSEAPAY PREM) and enlisted subsistence entitlements when attached to a mobile unit.


	6.C.1.2 Reference
	(a) Coast Guard Pay Manual, COMDTINST M7220.29 (series), Sec. 3-A, BAS and 4-B, Career Sea Pay.

(b) JFTR, Para U4105-B2 and U4125. 


	6.C.1.3 What is a Mobile Unit?
	See reference (a) section 4.B.4 for the definition of a Mobile Unit. 


	6.C.1.4 Types of Mobile Units
	See reference (a) section 4.B.5, Authorized Mobile Units for a listing of units.


	6.C.1.5 Career Sea Pay Entitlement
	Members assigned to mobile units (other than an administrative capacity) are entitled to continuous career sea pay (and career sea pay premium, if otherwise eligible) on the same basis as members assigned to Coast Guard vessels, subject to the conditions in Ref (a).


	6.C.1.6 Subsistence Allowance for enlisted personnel 
	When mobile unit personnel are deployed to a vessel with a dining facility:

· If the vessel is a Coast Guard vessel, the member will be charged the Discount Meal Rate for all meals while on the vessel.

· If the vessel is a Navy or foreign vessel, the member will not have a Discount Meal Rate deduction from his/her pay.  The member must either: 

1. Pay cash for meals; or

2. The ship will submit a Pay Adjustment Authorization (DD Form 139) to PPC (MAS) for recoupment of meal charges.


	6.C.1.7 Per Diem while underway
	Members issued TDY orders to a Government vessel are NOT entitled to per diem.
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Payment of Mobile Unit Personnel, Continued

	6.C.1.8 Certifying entitlement
	To accomplish payment of continuous CSEAPAY, each member’s eligibility must be certified monthly by the appropriate personnel:

 SYMBOL 183 \f "Symbol" \s 10 \h 
District (ole) staffs.

 SYMBOL 183 \f "Symbol" \s 10 \h 
Sector/Group Commanders.

 SYMBOL 183 \f "Symbol" \s 10 \h 
CO of the PACAREA TACLET.

 SYMBOL 183 \f "Symbol" \s 10 \h 
Regional TACLET Commanders.

 SYMBOL 183 \f "Symbol" \s 10 \h 
Senior CG liaison officer attached to Navy mobile units.


	6.C.1.9 Monthly Roster
	A certification roster must be submitted within 3 working days after the first of each month and signed by the CO or Chief of the District Office (ole) staff, to the servicing SPO with the following information:

 SYMBOL 183 \f "Symbol" \s 10 \h 
Rate/Rank.

 SYMBOL 183 \f "Symbol" \s 10 \h 
SSN.

 SYMBOL 183 \f "Symbol" \s 10 \h 
Each member must be annotated that they either remain eligible for CSEAPAY or are ineligible for CSEAPAY effective (date).

 SYMBOL 183 \f "Symbol" \s 10 \h 
A copy of each member’s ride sheet must be attached.


	6.C.1.10 Roster not received by SPO
	If the monthly certification roster is not received by the fifth working day after the first of the month, the SPO will submit Direct Access transactions to stop CSEAPAY on all members not certified.


	6.C.1.11 Record keeping
	The CO/staff chief signing the certification roster shall retain copies for 3 years and have it available for audit.  The servicing SPO will retain the CO’s monthly certification roster for 3 years and shall retain a copy of the mobile unit designation and designation removal document(s) for 3 years after removal of the designation for audit.


6.C.2 Payment of Recruits

	6.C.2.1 Introduction
	Recruits are accessed in Direct Access/JUMPS upon reporting to TRACEN Cape May, and are required to be on Direct Deposit (pay option 4).


	6.C.2.2 Method of payment
	This table describes the payment methods used to pay recruits at various stages of recruit training.


	Stage
	Description

	During training
	Depending upon the JUMPS input/cutoff dates, direct deposit payments will be made on the first or second payday after arrival at Cape May.  For recruits with dependents who are not paid on the first payday after arrival due to missing cutoff, Cape May shall solicit off-line payment by sending an e-mail request to PPC-DG- Customercare@uscg.mil or by sending an online trouble ticket at http://www.uscg.mil/ppc/ccb/.

	At separation
	Discharged recruits will have their first direct deposit payment made by PPC within 4 working days of notification of discharge.

	At graduation
	Within 2 working days after graduation, Cape May’s Payment Authorization Official (PAO) shall ensure all Direct Access transactions are submitted.

	After graduation
	JUMPS will continue to generate payments on regularly scheduled paydays for EFT to member’s direct deposit account.

	Advances
	Recruits are entitled to advance pay during their first PCS move. TRACEN Cape May will coordinate their entitlements with PPC (MAS) for inclusion in their last direct deposit payment prior to graduation. If the normally authorized amount of advance ($500) is insufficient to cover anticipated PCS expenses, Cape May will issue additional advance pay in form of traveler’s checks.


6.C.3 Requesting an Accelerated SRB Payment

	6.C.3.1 Introduction
	An accelerated payment is defined as an early payment of the next SRB installment, prior to the normal anniversary date, but in the same fiscal year in which the installment payment is due.


	6.C.3.2 Reference
	(a) Military Bonus Programs, COMDTINST M7220.2, Art. 1.B.8


	6.C.3.3 Process
	This is the process for accelerated SRB payments:


	Stage
	Who Does It
	What Happens

	1
	Member
	Submits a letter requesting accelerated payment to unit CO.

	2
	Unit CO
	Approves/disapproves request and forwards to PPC (MAS) if approved.

	3
	PPC
	Processes payment within 30 days of receipt.  Payment will be in the first regular payday after documents process.
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