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	Entry Type:  Reserve Participation Management (RPM-1)
Reference:  Reserve Policy Manual, COMDTINST M1001.28 (series), section 4.B.
Responsible Level:  Unit
Entry: 

(DDMMMYYYY of missed IDT drill):  You failed to notify this unit of your inability to attend the scheduled IDT drill period.  (NAME OF SUPERVISOR) contacted you on (DATE) to determine why you missed the drill period (enter details as appropriate).  You are rescheduled to complete IDT drill(s) on (DATE).  Your general deportment is (ENTER DETAILS), and quality of work is (ENTER DETAILS).  To earn a qualifying year for retirement, you must earn a minimum of 50 points.  The Reserve Policy Manual, Section 4.A.2., states unsatisfactory participation begins once you accumulate nine unexcused absences within a 12-month period, which will result in immediate processing for discharge at the convenience of the government.  You are required to fulfill 90% of your Military Service Obligation (MSO). If the minimum MSO is not met, you risk being involuntarily recalled for a period not to exceed 24 months.  The Counseling session included information/requirements regarding the process to have drills excused, potential negative impact on Montgomery GI Bill, and bonus payments for non-participation.  Future incidents will result in additional administrative and/or disciplinary actions.
A. B. SEA, CAPT, USCG
Commanding Officer
DDMMMYYYY: I acknowledge the above entry and have been afforded the opportunity to review the Reserve Policy Manual, COMDTINST M1001.28 (series).
J. P. JONES
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PREVIOUS EDITION MAY BE USED The CG-3307 must be prepared in original and one copy as follows: The original is filed in the SPO PDR, and the copy is mailed/emailed to Commander (CG PSC-PSD-MR) for electronic imaging into the EI PDR.
