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Welcome to the new United States Coast Guard
Member Portal!

® Hote that the SPEAR cycle begins Hovember 1, 2010
s Allreservists: the October SWE Cycle's elgibility date
is July 1, 2010

If you encounter problems, please contact PPC

Customer Care at 866.772.8724 or use the gnline
Trouble-Ticket Form

Common Links

Pay & Personnel Center Home  Direct Access Worklist

Trouble Ticket Form

Enterprise Menu

[ Direct Access PeopleTools
[ Develop Workforce

[> Administer Workforce

[» Define Business Rules

[> Direct Access Self Service
— Chanae My Password

United States Coast Guard

Employee -]

Profile Tasks View
Workflow User L View Paycheck

Reports
Emergency

Preferences

Memberships Test Resufts

Personal
Information

Emergency
Contacts

Member
Information

Home and Wailing
Address

Phone Numbers Member Infe
Additional
Allotments

View Wy Wol
Direct Deposit
. My CGHRMS
V-4 Tax Orders
Information

My Employee

State Tax Reviews

Information
Employee Review

10 More. Summan,

9 ore...

Contact Info by

Dept
Positions ata
POE By Dept Department

Report
Separation

Requests
SWE PDE

Personnel Office

Email Address

Schedule Muttiple View by Worklist

Drills

Personal

Schedule Drills Information
Manage Reserve All Duty

Wember

Reserve Orders

Text Captions: Under the User Role "Command User", two new blocks appear.

Tasks View

Under the User Role "Command
User", two new blocks appear.

The Self Service for Commands
block works the same as in the
old Direct Access, just
reformatted for ease of use.

The Manager block allows
Reserve Manager functions for
scheduling drills and more.

Let's take a closer look at
Command Information.

The Self Service for Commands block works the same as in the old Direct Access, just reformatted for ease of use.

The Manager block allows Reserve Manager functions for scheduling drills and more.

Let's take a closer look at Command Information.
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W Command Information

2 i =
United States Coast Guard e aelwers
U.S. Depariment of Homeland Security
MyLinks Select One:

Main Menu > Direct Access Self Service > Self Service for Commands ™ Use >

Command Information /—//

Find an Existing Value

SellD AUSCG
Relationship Type
Department: 000128

This screen is the same as in the old
Direct Access. For demonstration
purposes, let's walk through a little
farther.

Slide 2

Text Captions: This screen is the same as in the old Direct Access. For demonstration purposes, let's walk through a little farther.
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T 4t |5 Command Information

= 3 A Y K
United States Coast Guard o ST
¥, U.S. Department of Homeland Security
MyLinks SelectOne:
3

Main Menu > Direct Access Self Service > Self Service for Commands ™ Use >

Lookup Department

SellD AUSCG
Department:

Description

Company:

Location SetD

Location Code

Budget with Depariment Enter the OPFAC for the unit

Administrative Target Unit

Operational Facility Code: YOU deSIre to IOOk up

Department Type Code Q)
| Lookup | [ Clear | [Cancel | Basic Lookup

Slide 3
Text Captions: Enter the OPFAC for the unit you desire to look up.
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Command Information

System will be down from 12:00 AM E
b~ United States Coast Guard
LS. Department of Homeland Security
MyLinks Select One:

Main Menu > Direct Access Self Service > Self Service for Commands ™ Use >

Lookup Department

SellD AUSCG
Department:

Description

Company:

Location SetD

Location Code

Budget with Depariment:

Administrative Target Unit

Operational Facility Code: |7
Department Type Code al
| Lookup | [ Clear | [Cancel | Basic Lookup

Slide 4
Slide notes:
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"€ Command Information
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Command Information

United States Coast Guard e aelwers
U.S. Depariment of Homeland Security

MyLinks Select One:
=

Main Menu > Direct Access Self Service > Self Service for Commands ™ Use >

Lookup Department

SellD AUSCG
Department:

Description

Company:

Location SetD

Location Code

Budget with Depariment: .
Administralive Target Unit Now, click the "Lookup" button.
Operational Facili

Departrpént Type Code 4J

LUU%E Clear Cancel | Basic Lookup

Slide 5
Text Captions: Now, click the "Lookup" button.
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& Command Information
o

Command Information

My Links  Select One:

/ United States Coast Guard e aelwers
y U.S. Depariment of Homeland Security

I
E

Main Menu > Direct Access Self Service > Self Service for Commands ™ Use >

Lookup Department

SellD AUSCG
Department:

Description

Company:

Location SetD

Location Code

Budget with Depariment:

Administrative Target Unit

Operational Facility Code: 47400
Department Type Code al

| Lookup.] [ Clear | [Cancel | BasicLookup

Search Results
.
Department Description

PPL COMMAND STAFF
PPC RESOURCE DIV
PERSONMEL BR
ADVANCEMENT BR

Note that PPC has appeared. This is
the desired unit. Click any one of the
links on the first row to select this
unit.

137 of 37
Company Location SetlD Location Code Administrative Target Unit Operational Facility Code Department Type Code

Text Captions: Note that PPC has appeared. This is the desired unit. Click any one of the links on the first row to select this unit.
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Text Captions: Now click the "Search" button.

‘/-\.v‘

T 4t |5 Command Information

& Command Information - Windows Interet Explorer provided by U. 5. dca: L URNTLASS ETD EE x| .[

=

United States Coast Guard
U.S. Depariment of Homeland Security

Home

My Links

Main Menu > Direct Access Self Service > Self Service for Commands ™ Use >

Command Information

Find an Existing Value

SellD AUSCG
Relationship Type: Own unit only
Department: poo4so Q|

Seardh | Basic Search

Now click the "Search" button.

Add to My Links

Select One:
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W % - Command Information
i Home A v Link
United States Coast Guard WP dd to My Links
¢ LS. Department of Homeland Security
My Links ~ Select One:
=

Main Menu > Direct Access Self Service > Self Service for Commands ™ Use >

{ Ca Airport Term '\ Ca DeptRun
Department: 000450 CGPPC Rel Type: Own Unit
|Advanced Search Options

™ From: 08/16/2010 E4l To: Eil action:

sor, TN <]

Status:

Arrivals |

Emplid Reason Status Dt

Emplid

Note the Airport Terminal appears in
the same fashion as in the old Direct
Access. We will now return to the

(B sawve)  [CURsturn to Search] ({5 Nt tab ) H ome Pag e.

Cq Airport Term | Cg Dept Run

Email the Selected ltems | gyngie [ cc:

Slide 8
Text Captions: Note the Airport Terminal appears in the same fashion as in the old Direct Access. We will now return to the Home Page.
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Employee-facing registry content

/@ United States Coast Guard
U.S. Depariment of Homeland Security

Welcome to the new United States Coast Guard
Member Portal!

s Hote that the SPEAR cycle begins November 1, 2010
» Allreservists: the October SWE Cycle's elgibility date
is July 1,2010

If you encounter problems, please contact PPC

Customer Care at 866.772.8724 or use the online
Trouble-Ticket Form

Common Links

Pay & Personnel Center Home  Direct Access Worklist

Trouble Ticket Form

Enterprise Menu

[ Direct Access PeopleTaols
[» Develop Workforce

[> Administer Workforce

[> Define Business Rules

System will be down from 12:00 AM EST to 6:00 AM EST on Sunday, May 30th.

Profile
Workflow User

View
Wiew Pavcheck

Hame Add to My Links Sign out

MyLinks Select One

Self Service for Commands

Reporis Use
Emergency Command

Preferences

Memberships

Emergency
Contacts

Home and Wlaiing
Address

Phone Numbers
Allotments
Direct Deposit

Wed Tax
Information

State Tax
Information

10 Hore...

Test Resufts

Personal
Information

Member
Information

Member nfo
Additional

View My Worklist

My CGHRMS
Orders

My Emplovee
Reviews

Emplovee Review
Summary

9 lore..

Contact Info by Information

Dept
Positions ata

PDE By Dept Depariment

Report
Separation

Requesis

SWE PDE

[ Direct Access Self Service
— Change My Password

Personnel Office

Slide 9

Text Captions: Now, let's take a closer look at the Manager functions. Since this is geared for Reserve Members, we will look at the functionality of

'Schedule Multiple Drills'.

Schedule Drills

Manage Reserve
Member

Reserve Orders

View
WView hhy Worklist

Personal
Information

All Duty

Now, let's take a closer
look at the Manager
functions. Since this is
geared for Reserve
Members, we will look at
the functionality of
'Schedule Multiple Drills'.
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& Schedule Multiple Drills - Windows Inte:

Schedule Multiple Drills

/’ United States Coast Guard
U.S. Depariment of Homeland Security

Wain Menu > Direct Access Self Service > Manager > Tasks >

Schedule Multiple Drills

Home Add to Wy Links

MyLinks Select One:

| Find an Existing Value

SellD huscea)
Department:

Description

Company:

Location SetiD

Location Code

Budget with Department;
Administrative Target Unit
Operational Facility Code:
Department Type Code
[[case sensitive

As noted previously, this is
the same function as the old
Direct Access. We will now
return to the Home Page.

Text Captions: As noted previously, this is the same function as the old Direct Access. We will now return to the Home Page.
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W * Employee-facing registry content

United States Coast Guard Home Addd 0 My | inks
LS. Department of Homeland Security
MyLinks Select One

Welcome to the new United States Coast Guard Employee Self Service for Commands

Member Portal! Profile Tasks View Reports Use
Workflow User L Wiew Pavcheck Emergency Command
i Preferences Contact Info by Information
& Note that t.he SPEAR cycle begins Nuv‘ember 1., 2010 Memberships Test Resutis Dot
® Al reservists: the October SWE Cycle's elgibility date
Emergency Personal
July 1,2010
sy, Contacts Information

Positions ata
PDE By Dept Depariment

Report
Separation

If you encounter problems, please contact PPC Home and Wailin Member Reguests

Customer Care at 866.772.8724 or use the online Address Information

. SWE PDE
Trouble-Ticket Form Phone Numbers Member Info .

Additional

Allotments

Common Links Wiew My Worklist

Pay & Personnel Center Home  Direct Access Worklist Direct Depost YOU are nOW l'eady tO |Og

WA T My CGHRMS
Trouble Ticket Form Wes Tax Orders

Information OUt.

My Emplovee
State Tax

Reviews
Enterprise Menu Information
[ Direct Access PeopleTools 10 More.. Emplovee Review
[» Develop Workforce I Summary
[> Administer Workforce
[> Define Business Rules
[ Direct Access Self Service
— Change My Password

9 lore..

Tasks View

Schedule Multiple WView hhy Worklist
Email Address Drills

Personnel Office

Personal
Schedule Drills Information

Manage Reserve All Duty
Member

Reserve Orders

Slide 11
Text Captions: You are now ready to log out.
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Slide notes:

"5 Oracle | PeopleSoft Enterprise & Sign-in - Windows Internet Expl

Oracle | PeopleSoft Enterprise 8 Sign-in

ORACLE
PEOPLESOFT ENTERPRISE

UserID: 1234567
Password:

Please review Title 18 USC Section 130 and
Title 5 USC Section 552A below.

Eorgot My Password

To settrace flags, click here

Title 18 USC Section 130

Unauthorized access is prohibited by Title 18 USC Section 1030. Unauthorized access may also be a
violation of other Federal Law or governmental policy, and may resultin criminal andior administrative
penalties. Users shall not access other users” or system files without proper authority. Absence of access
controls 18 MOT authorization for access! USCG information systems and related equipment are intended
for communication, transmission, processing and storage of U.S. Government information. These systems
and equipment are subject to monitoring to ensure proper functioning, protect against improper or
unauthorized use or access, and verify the presence or performance of applicable security features or
procedures, and other like purposes. Such security menitoring may resultin the acquisition, recording, and
analysis of all data being communicated, transmitted, processed or stored in this system by a user. If
security monitoring reveals evidence of possible criminial activity, such evidence may be provided to law
enforcement personnel. Use of this system constitutes consentto such monitoring.

Title 5 USC Section 552A

This system contains information protected under the provisions of the privacy Act of 1974 (5 USC 522A). Any
privacy information displayed on the screen or printed must be protected from unauthorized disclosure.
Employees who violate privacy safeguards may be subject to disciplinary actions, a fine of up to $5,000 per
disclosure, or both. Information in this system is provided for use in official Coast Guard business only.
Requests for information from this system from persons or organizations outside of the U.S. Coast Guard
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