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Query Overview 

Introduction:


This section will guide you through the process to run a query.  

Before you begin:

If possible, have the query name and applicable query criteria.  If you do not have the query name, you may perform a lookup and select from the available list returned. 

Detailed Directions:

	Step
	Description

	1
	Select from the home menu bar People Tools, Query Manager, Use, and Query Manager. 

Enter CG in the Search for box and press Search.  Locate the query you would like to run and press the Run link.

	2
	[image: image1.png]Query Manager
Find an Existing Query

Home > PeopleTools = Query Manarer > Use » Query Manager hew Window
Query Tyve:
Teer |

Search by: [Name G [beginswin & [eo
[Eeach]

Create New Query

Search Results

CG_ASGN AIRSTA AFLOAT
CG_ASON_EXTENSION RQST
CG_ASGN NO_ADC Tour Complets with no ADC
CG_ASGN_SHOP_LIST Shopping List Query by AO

CG ASGN SPECIAL ASGN RQST Special Assignment Request

Al Station & Aoat Positions,
Position Extension Request

Public
Public
Public
Public
Public

Delete  Rename Run
Delste  Rename Run
Delste  Rename Run
Delste Rename Run
Delete Rename Run




(The query list above is partial.  The list evolves quickly and what you see is dependant on security issues.)

The query appears in a new window.  Enter any requested criteria for the query and press the View Results button.  To download a report/query to Excel, press the An Excel Spreadsheet link.  

Note:  To run another query, select the query from the list, press the Run link, enter any requested criteria, and press the View Results button.  To perform another function, choose the item from the menu.  To exit, press the Sign Out link located at the top of the page.


Here are samples of many available queries:  

	Air Station & Afloat Positions

How to run the query:

Enter the date criteria.  Press the View Results button.  
	[image: image2.png]CG_ASGN_AIRSTA_AFLOAT - Air Station & Afloat Positions

ADC Date Greater Than: 173072001 |3

Choose a Different Query

Download results in - 2n Excel Spreadsheet (26 kh)

520152

I A T T R A TN

sana0ia| oner|SMIANON coc ou L arn{ 22 1 [ogmso coPT | omsden o000596[ TS [3.16] 167 o [stet
> [po [oauarase s [SOMMARDING CE RS TB00T L, foon [atesber|poze|ouasess SECTE (115 iz,
3 [po [oonseraacspr |COMMANDING [COARSTA (2001 op porlcat |pmisaey [P0 [souossss B [ograral o







	Candidate Pool Query

How to run the query:

Enter the position number.  Press the View Results button.
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	Position Extension Request

How to run the query:

Enter the date criteria.

Press the View Results button.
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	Tour Complete with no ADC

How to run the query:

Enter the date criteria and the employee class.  Press the View Results button.
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	Shopping List Query by AO

How to run the query:

Enter the operator ID, assignment officer code, and position source.  Press the View Results button.
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	Special Assignment Request

How to run the query:

Enter the date criteria. Press the View Results button.
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	Select Board Announcement Message

How to run the query:

Enter the board type code, active duty reserve indicator, and sequence number. Press the View Results button.
	[image: image8.png]CG_BRD_ANNOUNCE_MSG - Sel Board Announcement Msg

Board Type Code CEEeY

Active Duty Reserve Indicator: [Active Duty Board

Sequence Nurmber Y

Choose a Different Query

Download results in - 2n Excel Spreadsheet (25 kh)

View All 1-10001123 B Last
|| _tame ] beptp [Rank ] unithame ]
1 [ Atten,Dan 002572 [CDR | CG MLOLANT

2 |DavisTracy 004426 |GDR |G DIRAUXESTRNREGNL

3 [HWCharles  [002905 [CDR |GG ISC MIAMIBEACH

4 |JonesEve 003043 _[GDR | GG 8C HONOLULU

5 | PowersMark  |000428 |CDR | CO PACAREA







	Board Candidates

How to run the query:

Enter the board type code, active duty reserve indicator, and sequence number. Press the View Results button.
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	Diversity Query

How to run the query:

Enter the board type code, active duty reserve indicator, and sequence number. Press the View Results button.
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	Enlisted Board SWE Ineligibility

How to run the query:

Enter the board type code, active duty reserve indicator, and sequence number. Press the View Results button.
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	Enlisted Board Ineligible by Date

How to run the query:

Enter the date criteria and the board type. Press the View Results button.
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	Enlisted Personnel Adv Allow

How to run the query:

Enter the date criteria. Press the View Results button.
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	Exception Report

How to run the query:

Enter the board type code, active duty reserve indicator, and sequence number. Press the View Results button.
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	Board Gap Report

How to run the query: 

Enter the board type code, active duty reserve indicator, and sequence number. Press the View Results button.
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	In Zone Gender Counts

How to run the query: 

Enter the board type code, active duty reserve indicator, and sequence number. Press the View Results button.
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	Non-Selected Women/ Minorities

How to run the query:

Enter the board type code, active duty reserve indicator, and sequence number. Press the View Results button.
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	Selected Women/ Minorities

How to run the query:

Enter the board type code, active duty reserve indicator, and sequence number. Press the View Results button.
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	Cg-brd-month-prom2
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	Board Non-Selectee Roster

How to run the query:

Enter the board type code, active duty reserve indicator, and sequence number.  Press the View Results button.
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	Non-SWE Pending Advance List

How to run the query:

Select the query and it runs automatically.
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	Count of Officers Query

How to run the query:

Select the query and it runs automatically.
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	Monthly OPAL Listing

How to run the query:

Enter the effective date.  Press the View Results button.
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	Candidates from Request Boards

How to run the query:

Enter the job requisition number.  Press the View Results button.
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	Reserve and Temp Officer Query

How to run the query:

Enter the promotion year.  Press the View Results button.
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	RPA Query

How to run the query:

Select the query and it runs automatically. 
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	RSRV Extension Eligible Candidates

How to run the query:

Enter the date criteria.  Press the View Results button.
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	Selection Board Selection Message

How to run the query:

Enter the board type code, active duty reserve indicator, and sequence number. Press the View Results button.
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	Selection Board

How to run the query:

Enter the board type code, active duty reserve indicator, and sequence number. Press the View Results button.
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	Board Candidates - Separation Requests

How to run the query:

Enter the board type code, active duty reserve indicator, and sequence number. Press the View Results button.
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	Senior Service School Group Query

How to run the query:

Enter the date criteria.

Press the View Results button.
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	SWE Individual Waiver Links to Rule

How to run the query:

Enter the cycle date. Press the View Results button.
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	SWE Eligibility Status Count

How to run the query:

Enter the cycle date. Press the View Results button.
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	SWE Exam Crosscheck

How to run the query:

Enter the cycle date. Press the View Results button
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	SWE HQ Master List Query

How to run the query:

Enter the cycle date. Press the View Results button
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Download results in: Excel SpreadSheet CSV Text File (576 kb)
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	Temporary Officer Query

How to run the query:

Enter the date criteria.

Press the View Results button.
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	Warrant/SWE Board Overlap

How to run the query:

Select the query and it runs automatically.
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	Find Warrant Appointment Reservists

How to run the query:

Enter the board start date.  Press the View Results button.
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	Warrant Board Pre-Board Status

How to run the query:

Enter the board start date.  Press the View Results button.
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	Warrant Officer Appointment Working List

How to run the query:

Enter the board type code, active duty reserve indicator, and sequence number.  Press the View Results button.  
	[image: image44.png]CG_BRD_WARR_APPT_WORKING_LIST - Warr Off Appt Working List

Boarg Type Code ESETY

Active Duty Reserve Indicator: [Active Duty

Sequence Number

Download results in - Excel SpreadSheet CSV Text File (142 kb)

View A1l

Brd
Tyme

10007292 (] Last

atu|oprac| Total Zone | Sond
Status|

1 |Bosn|actve|o |9872252|0 | PowersMark 63100 [300.4471 [175.0000|45.3500 (M |White  |Below|Select
2 [BOSN|Actve[o (99827650 | Hitl Charles WSTC |75 [53100 |209.2721[175.0000|44.8700 White [Below|Select
3 [BoSN|active|s (9864002 0| Davis, Tracy QMCS (20 (12102 [298.2721(175.0000 |44 9700 White | Below|Select






	Pending change
	Cg-ciw and Cg-ciw-res --- these two queries being replaced by cg-exp-ad-term-qry

	Cancelled Documents in LUFS

How to run the query:

Enter the budget period, the accounting allotment fund code, and the date criteria.  Press the View Results button.
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	Spouse in Military Report

How to run the query:

Enter the operator ID and assignment officer code.  Press the View Results button.
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	Department Role Query 

How to run the query:

Enter AUSCG as the set ID and enter the department number.

Press the View Results button.
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	Unit Training by Dept ID

How to run the query:

Enter AUSCG as the Set ID and enter a department number.  Press the View Results button.
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	Unit Training - Correspondence Course

How to run the query:

Enter AUSCG as the Set ID and enter a department number.  Press the View Results button.
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	Department Training - Other

How to run the query:

Enter AUSCG as the Set ID and enter a department number.  Press the View Results button.
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	Blank Final Inactive Employee Reviews 

How to run the query:

Select the query and it runs automatically.
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	Employee Review Waiver Query 

How to run the query:

Enter the date criteria.  Press the View Results button.
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	Employee Reviews Waiting Approval 

How to run the query:

Enter the batch user ID.  Press the View Results button.
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	Count Employees by Department Type 

How to run the query:

Select the query and it runs automatically.
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	Active Duty Regular Enlisted Count 

How to run the query:

Select the query and it runs automatically.  
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	Count Positions by Department Type 

How to run the query:

Select the query and it runs automatically.
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	Enlisted Employee Reviews by Status 

How to run the query:

Enter the date criteria and the review status.  Press the View Results button.
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	Active Duty Regular Enlisted Count 

How to run the query:

Enter the date criteria and the review status.  Press the View Results button.
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	Enlisted Assignments 

How to run the query:

Enter the date criteria.

Press the View Results button.
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	Expected AD Term Date List

How to run the query:

Enter the date criteria, enter the job family, and select the employee class from the drop-down menu. 

Press the View Results button.
	New query coming to HPRO cg-exp-ad-term-qry (replacement for cg-ciw and cg-ciw-res)
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	Last Good Conduct Award

How to run the query:

Enter the set ID of AUSCG, the department ID, and the date criteria.  Select the relationship type from the drop down menu (e.g., Human Resources Site, Integrated Support command, Own Unit Only, SWE Testing Unit, Training, Training Quota Mgmt Center, and Unit Relationship).

Press the View Results button.
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	Individual Gap Report

How to run the query:

Enter the board type code, active duty reserve indicator, sequence number, and date criteria. Press the View Results button.
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	IRR Personal/job Information  with Email

Select the query and it runs automatically.
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	IRR Personal/job Information  with Competencies

Select the competency code.  Press the View Results button.
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	IRR Personal/job Information 

Select the query and it runs automatically.
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	Medical Waivers Issued

How to run the query:

Select the query and it runs automatically.  
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	Medical Waivers Issued by Code

How to run the query:

Select the waiver code.  Press the View Results button.
	[image: image75.png]CG_MED_WAIV_CD - Medical Waivers by Code

Walver Conditin Gt
[ Vv Resits_| Choose a Diteentcueny

Download results in - an Excel Spreadsheet (1 kh)

[waiver
aviation | |
Ty |Status Status

Excessive
visual
acuiy for
aviator and

air crew
candidates








	MRS Deers Lookup Query

How to run the query:

Enter the Deers message control ID. Press the View Results button.
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	Departmental Immunization Date 

How to run the query:

Enter AUSCG as the setID, the department, the immunization type code, and the number of days until due.  Press the View Results button.
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	Overdue Immunizations by Department 

How to run the query:

Enter AUSCG as the setID, the department, the immunization type code, and the number of days overdue.  Press the View Results button
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	CG-Wide Immunization Due Date 

How to run the query:

Enter the immunization type code and the number of days due.  Press the View Results button.
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	CG-Wide Overdue Immunizations 

How to run the query:

Enter the immunization type code and the number of days overdue. Press the View Results button.
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	MRS Full Immunization Query

How to run the query:

Enter the date criteria and the immunization type code.  Press the View Results button. 

View all immunizations received or due within that date range.  
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	Display Immunization Comments by Department

How to run the query:

Enter AUSCG as the Set ID and enter the department number.  

Press the View Results button. 
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View all immunization comments entered for members in that department.




	MRS Immunization by Dept ID

How to run the query:

Enter AUSCG as the Set ID, the department number, and the immunization code.  Press the View Results button.
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View all immunizations received or due for that department.



	MRS Physical Exam Query

How to run the query:

Enter AUSCG as the Set ID and enter the department number.  

Press the View Results button.

.  
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View all physical exams received or due for that department



	MRS Tickler by Dept ID

How to run the query:

Enter AUSCG as the Set ID and enter the department number.  

Press the View Results button.
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View the tickler information for that department.




	OER ATU Status Report

How to run the query:

Enter the ATU and employee class.  Press the View Results button.
	[image: image86.png]CG_OER_ATU_STAT - OER ATU Status Report

ATU.
Empl Class:
[Active Standby Reserve =
uiiary
CG Annuitant
Civiian

T Former Wember Date Reported End Date of Last OER on Fle
Honorary

Inactive Ready Reserve

inactive Ready Reserve (45F)
inactive Standby Reserve
Lighthousekeeper

oA Annuitant b






	OER Review Responsiveness Rpt

How to run the query:

Enter the date criteria.  

Press the View Results button. 
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	OER Timeliness Sum by ATU

How to run the query:

Enter the ATU, date criteria, and employee class.  

Press the View Results button. 
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	Count of Officers Query

How to run the query:

Select the query and it runs automatically. 
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	Last Employee Review for Board Candidates

How to run the query:

Enter the board type code, active duty reserve indicator, and sequence number. Press the View Results button.
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	Officer Employee Reviews by Employee

How to run the query:

Enter the employee ID.  Press the View Results button.
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	Officer Employee Review Status

How to run the query:

Enter the review status and the employee classification.  Press the View Results button.
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	Officer Employee Review Waiting Approval

How to run the query:

Enter the batch user ID.  Press the View Results button.
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	Position Impact Projection Query

How to run the query:

Enter the package ID.  Press the View Results button.
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	Quotas by Program Element

How to run the query:

Enter the program element and the budget period.

Press the View Results button.
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	CG Ram Report

How to run the query:

Enter the date criteria.

Press the View Results button.
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	All Separation Requests

How to run the query:

Enter the request type code, the date criteria, and the request status.  

Press the View Results button.*
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	Query for PSC-RAS

How to run the query:

Enter the date criteria and the request status.  Press the View Results button.
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	Separation Requests by Status

How to run the query:

Enter the start date for searching the separation requests.  Select the status of the separation.  Enter AUSCG as the SetID.  Select a salary plan.  

Press the View Results button. *
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	Separation Request Extract

How to run the query:

Enter the date range and the request status.  

Press the View Results button. 
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	Separation Request Statistics

How to run the query:

Enter the date criteria.

Press the View Results button.
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	Special Needs by AO

How to run the query:

Enter the operator ID and the assignment officer code.  Press the View Results button
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	SWE Waiver Attached to Rules

How to run the query:

Select the query and it runs automatically.
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	Quota Usage by Session

How to run the query:

Select the date criteria.  Press the View Results button.
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	Active Training Request List

How to run the query:

Enter the date criteria.  Press the View Results button.
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	Training Attendance Report

How to run the query:

Select a course code and enter the date range you are interested in.  Press the View Results button
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	Blast Roster - by Facility

How to run the query:

Enter the date criteria and the training facility.  Press the View Results button.

This will return information on all courses at a facility during a specified date range.
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	Blast Roster - by Date

How to run the query:

Enter the date criteria.  Press the View Results button.

This will return information on all courses during a specified date range.
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	Quota Usage by Scheduling Team

How to run the query:

Enter the date criteria. Press the View Results button. 
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	Quota Usage by Session

How to run the query:

Enter the date criteria. Press the View Results button. 
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This returns course quota usage by session for a specified date range.




	Training Roster by Dept ID

How to run the query:

Enter AUSCG as the SetID and enter the department number. 

Press the View Results button.
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	Course & Session Waitlist

How to run the query:

Select the query and it runs automatically.  

This provides a full dump of all course/sessions.  This query takes several minutes to run.  Once you have the data, press the link to download the results to Excel to manipulate the data.
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	Universal Gap Report

How to run the query:

Enter the date criteria and the active duty/reserve indicator. 

Press the View Results button.
	[image: image119.png]CG_UNIVERSAL_GAP_RPT - Universal Gap Report

Enter Begin Date:[F1m172002] 5]

Enter End Date: [047072002] )

ADIRes Ind [Active Duty

Choose a Different Query
Download results in - an Excel Spreadsheet (1 kh)

1-1001

our
Raven ot 0% | oor
il S P ets) ot | 9|20 Harocomeuny
Coce
[ijsmmsolo lowmosass| somstdam —|roinuas 2Bl 202 e or o ozesn |








	Non-Medical Waivers Issued

How to run the query:

Select the query and it runs automatically.  
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	Non-Medical Waivers Issued by Code

How to run the query:

Select the waiver code.  Press the View Results button.
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	Dynamic Web Registry

How to run the query:

Select the register category code from the drop down list.  

Press the View Results button.

Some queries return a large quantity of data.  Press the link to download the results to Excel and manipulate the data.
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	Dynamic Web Registry

How to run the query:

Select the register category code and the active duty reserve indicator.  Press the View Results button. 
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	Women by Department

How to run the query.

Enter “AUSCG” in the SetID field.

Enter (or lookup and select) the department ID number in the department field. Press the View Results button
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	Women in the CG

How to run the query.

No user input required. Query will run when selected from the search results
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Delete and rename not available in the production environment.








* When a member applies for separation through DA, that request will have a status of pending.  Once it is opened and worked, the status of the separation changes to in process.  The status continues to change as the item is worked to approved, amended, or canceled.


* When a member applies for separation through DA, that request will have a status of pending.  Once it is opened and worked, the status of the separation changes to in process.  The status continues to change as the item is worked to approved, amended, or canceled.
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5
Some queries return a large quantity of data.  Press the link to download the results to Excel and manipulate the data.  Remember to save the file as a .xls file.


