

Demobilization Checklist
	Category/Step
	Action 
	Date
	Initials 

	Unit/ADMIN
	
	
	

	1
	Ensure security debriefing. (i.e. Vehicle / Access Passes) has been completed.
	
	

	2
	Counsel members with earned PDMRA.
	
	

	3
	Counsel member on TAMP post-deployment medical benefits.
Member must report to local DEERS site with copy of orders and DD-214 to request TAMP benefits and receive TAMP ID card.
	
	

	4
	Turn in Government Passport (RED).
	
	

	5
	Ensure that SPO is notified if member has uncollected CG Mutual Assistance loan(s) that need to be collected from final active duty pay.
	
	

	6
	Verify member and dependents have current ID cards. 
	
	

	7
	Advise member to update DEERS with current mailing address online via the DEERS Rapids Self Service Portal. 
	
	

	8
	Ensure GTCC is lowered to appropriate limit.
	
	

	9
	Inform SELRES member of proximity:

16/18 years time in service
1095 Rule
30 Years TIS
	
	

	10
	Inform SELRES member of IDT drill requirements and ADT status for remainder of current FY.
	
	

	11
	Advise member to update mailing address and direct deposit information in Direct Access. 
	
	

	12
	Assist member with final travel claim to include final travel to PLEAD.
	
	

	13
	Verify if member has suspended travel audits and complete any audit packages. 
	
	

	14
	Ensure member does not have pending UCMJ action.
	
	

	15
	Verify SGLI coverage and forward changes/updates to SGLV form(s) to SPO for Direct Access entry.
	
	

	16
	Ensure all medals/awards, competencies and school completions are recorded in Direct Access.
	
	

	Medical
	
	
	

	1
	Ensure a Health Screening Assessment (DD Form 2697) is completed prior to demobilization. Ensure all medical issues are documented in the member’s health record with a Line of Duty determination (CG-3822 or CG-4614).
	
	

	2
	Verify with medical staff of any pending medical actions.
	
	




	SPO
	
	
	

	1
	Review Certificate of Release or Discharge from Active Duty (DD Form 214/5 Series) with the required remarks. Ensure that the Separation Code on the member’s DD-214 is marked MBK so that member is qualified to receive TAMP.
	
	

	2
	STOP O-CONUS ALLOWANCES:

FSA-T
Imminent Danger Pay
	
	

	3
	Prepare RELAD/Separation Orders
	
	

	Yellow Ribbon
	
	
	

	1
	Counsel member on time-critical requirements of continuance in the Tricare Reserve Select Program (ALCOAST 189/05).
	
	

	2
	Counsel member concerning civilian reemployment rights.
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