Lateral Changes in Rating 

Introduction 	Lateral Change in Rating may be requested to meet the needs of the service while maximizing a reservist’s use of his/her skills. Changes in rating are authorized based on position vacancies and the desires and qualifications of the member. 

	Documents Required 
	· CG-1002 – to include all the documents required with submission of this form.



Process

	Stage
	Who Does It
	What Happens

	1
	Member 
	· Submits lateral change in rating request to their commanding officer. 

	2
	Unit CO
	· Endorses the request for lateral change in rating.

	3
	PAC-13
	· Approves or denies lateral change in rating requests.
· Forwards to RPM via email 
ARL-PF-CGPSC-RPM-Query@uscg.mil

	4
	RPM
	· Reviews lateral change in rating request. 
· Forwards to Rating Force Master Chief for approval.
· Assigns training rating indicator. 
· Assigns member’s position in new rating.
· Notifies member when authorization has expired and removes the training rating indicator when necessary.

	6
	Member
	· Trains only in the rating requested and shall not be advanced in current rating until change in rating is completed.
· Completes all performance qualifications, correspondence courses, and all required training nonresident courses for the requested rating up to and including the pay grade sought.
· When fully qualified, participates in the next regularly scheduled SWE competition for the new rating.



**NOTE:  Changes in rating will be cancelled in three years, if not completed, and member’s training rating indicator is removed and reassignment and training in the original rating shall resume.
**NOTE:  Members may request an extension of the time limit via the chain of command.  Servicing (dxr) staff is authorized to grant a single one-year extension in extenuating situations.  Requests exceeding one year must be forwarded to PSC-rpm for determination.  

