Bonuses Process Table

Introduction 	Bonus requests are initiated at the unit level after all prerequisites are met by the member. 


	Documents Required 
	The following documents are required:

· Memorandum requesting subsequent bonus
· DD 4/1, Enlistment/Reenlistment Document indicating member is eligible for bonus.
· CG 3307 authorizing bonus. 
· Bluezone printout displaying initial payment of bonus.



Process

	Stage
	Who Does It
	What Happens

	1
	Unit
	· Sends endorsed memo request with attached supporting documents listed above to PAC-13 via D11-SMB-DSF-MOBILIZATION.

	2
	PAC-13
	· Endorses bonus request and forwards to PPC-MAS
· Emails signed request package to ANN.M.RADFORD@USCG.MIL, and copies to DONALD.F.MATTHEWS@USCG.MIL, to PAC-13 via D11-SMB-DSF-MOBILIZATION, and copies the unit FRO



