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Welcome aboard the US Coast Guard Cutter POLAR SEA. You are about to embark on a unique experience. POLAR SEA and our sister ship POLAR STAR are two of the largest ships in the U.S. Coast Guard and the world's most powerful non-nuclear icebreakers. With a length of 399 feet and a displacement of 13,500 tons, Polar Sea is designed to move continuously through six feet of ice at a speed of three knots. We are one of only a handful of ships worldwide that is capable of conducting unrestricted high latitude operations. We routinely operate in the Bering Sea, Chukchi Sea, the Arctic Ocean, the Southern ocean, and on and around the Antarctic continent.  The officers, chiefs, and crew of POLAR SEA are dedicated to helping you meet your scientific research goals.

Please review the enclosed materials.  The inherent hazards of life at sea require that we all understand and follow the basic safety practices which are described.  There is also a great deal of information in this package that will help you adapt to the daily routine of life onboard the ship.

Again, welcome aboard.  I look forward to meeting each of you.


David A. Vaughn

Captain, US Coast Guard


Commanding Officer, 

USCGC Polar Sea (WAGB 11)
Welcome Aboard
This pamphlet provides important information that will help you adapt quickly to life onboard the US Coast Guard Cutter Polar Sea.

Staterooms
During your time onboard, you will probably be sharing a room with other members of the science party.  You and your roommates will be responsible for keeping your stateroom and the head (bathroom) clean.  Before you leave the ship (and each Saturday morning), your stateroom and head will be inspected.  When you depart at the end of your stay, please ensure that the room is clean, and all surfaces are wiped down.
Sheets and Towels
Sheets, blankets, and pillows are provided.  Before you leave the ship, you must wash your sheets and place them in a folded stack on your bed.  The head scientists may designate one of you who is departing on a later flight to finish the laundry for those of you leaving on early morning flights.  The Laundry Room is located on Main Deck adjacent to the gym.  It is open to all after ten pm.  Laundry may also be done all day Friday along with Operations department. The laundry should be done in full loads whenever possible.
We do not provide towels or washcloths.  If you did not bring these items with you, the ship’s store may have some for sale.

The Plan of the Day

The Plan of the Day (POD) is published daily and posted throughout the ship each evening. It can also be found on the ship’s computer drive at W:\POD & POW\POD\2008.  The POD lists the upcoming day’s events and provides general shipboard information. 
Medical

Sickbay is located on the starboard side of the main deck.  Sick call is held at 0800 every day.  Urgent treatment is available at any time; page any member of the medical staff or contact the Bridge (ext. 122) to arrange treatment.

Seasickness pills and basic over-the-counter pharmacy items are available as needed.  If you have not already completed and submitted a medical form, you must see the Chief Corpsman upon reporting aboard.

E-mail and Internet Access

Upon embarking computer account access will be set up by an Information System Technician. Computers connected to the ships system are available for use in the learning center on a first come basis.  E-mails should be less than 250mb. While operating at extreme latitudes, bandwidth becomes limited and internet use will be limited to professional use only. Additionally, internet access may be limited to certain times of day.
Fitness Center

The ship’s gym is located on the main deck.  There are several weight machines, lifecycles, stair climbers, and other typical weight room items.  You are welcome to use any of the equipment.  Please use the wipes available in the gym to clean the equipment after each use, and stow everything for sea when you are finished. 

Meals

There are four meals served each day:


Regular Workday (Monday-Saturday)

Sundays and Holidays


Breakfast
0700-0745


Breakfast
0700-0900


Lunch

1100-1145


Brunch

1030-1200


Dinner

1700-1745


Dinner

1700-1745

Mid-rats
2300-2330


Mid-rats
2300-2330

Call ext. 167 to have meals saved if science operations do not allow you to attend the scheduled meal.  Please note that if you are working out in the gym during a mealtime, the food service staff will not save you a plate.
A sign in sheet is provided at the entrance to the galley to account for meals eaten. Meal bills are payable by check only and should be made out to “United States Coast Guard”. Bills must be paid within 5 days of receipt of the bill (either monthly or at the end of the trip).
The following are the prices:

Breakfast
$1.75
Lunch

$3.65
Dinner

$3.65
Menus are posted in various locations throughout the ship, including the Science Library, the athwartships passageway, and at the entrance to the galley.

Please do not remove food or dishes from the Mess Deck.  Appropriate clothing is required on the Mess Deck at all times.  The following are specifically not allowed: coveralls, open-toed shoes, sleeveless t-shirts, dirty work or gym clothes, hats, tank tops or mid-riff shirts (females).
As always, please separate your trash into the bins provided.

Entertainment

Movies are shown on the ship’s entertainment system at 1800 and 2000 each night.
On many Saturday evenings, there may be a movie shown on the big screen in the helicopter hangar.

There is a small library located on the port side of the main deck, and several cabinets of books in the Science Library.

Bingo is played on the starboard side of the Mess Deck every Tuesday evening at 2000.  
Ship’s Store

The Ship’s store is open daily at 1000 and 1600.  The store offers Polar Sea merchandise, snacks and a limited variety of toiletry items. The Ship’s store takes US cash, US checks, and you can run a tab. Tabs must be paid off at the end of the month and prior to disembarking. 
Coffee Shop

Polar Tully is located on the main deck between the enlisted crews lounge and the gym. It is open daily at 1000 and periodically in the evening.  Hot chocolate, tea, steamed milk and coffee are served for a nominal charge. US cash, US checks and prepaid punch cards are accepted.
Barber Shop
The Barber shop is located on the starboard side of the main deck between sick bay and the ship’s store. A sign up sheet is posted on the exterior door. Hair cuts are given after 1900 Monday through Friday. US cash and US checks are accepted.
Public Affairs

Release of articles and pictures concerning work conducted while onboard should be forwarded to our Public Affair Officer. 
Securing for Sea

You must keep your personal gear and scientific equipment properly stowed at all times so that it does not get broken or injure someone due to the ship’s movement.  The ship will roll and pitch and will vibrate quite a bit when breaking ice.  The ship is not responsible for damage caused by poor stowage.  If you have any questions regarding proper stowage procedures, consult with one of the Marine Science Technicians (MSTs).
Pager System
Polar Sea is equipped with a paging system.  The pager directory listing names and pager numbers is posted throughout the ship.  This system is an effective means for locating people and decreases the number of general announcements (“pipes”).  Telephone/pager lists are available in most spaces on the ship.

The pager system can be accessed from any telephone by dialing 102.  At the first tone, enter the pager number you are calling.  At the second tone, enter the extension you would like that person to contact.  Hang up the phone, and the person you are paging should call you back within a few moments.  

Phone Policies

If you are onboard Polar Sea while the ship is at the pier in Seattle and need to place an outgoing phone call, please follow these steps:

1. Pick up any phone on the ship and listen for a dial tone.

2. Dial “9” and listen for a dial tone.  This will connect you to a land line.

3. If calling a long-distance number (generally one that does not being with 206) dial an “8”.

4. Dial the rest of the number as you normally would, making sure to include the appropriate area code.

While underway, the ship has the Iridium phone system.  Please route any questions regarding Iridium calls to the Marine Science Officer. Generally phone use is limited to emergencies only. 
Abandoning Ship

You will be assigned to a life raft in case of emergency. If possible avoid contact with water because it will dramatically decrease your chances of survival. When water entry becomes necessary, lowering the body feet first by the use of lines, ladders or debarkation nets is preferable to jumping. If forced to jump, pick a location to the windward side. Avoid areas where fuel or large amounts of debris is present. Ensure survival suit or life jacket is properly donned prior to entering the water. Jump feet first with ankles crossed and arms across the chest. Once in the water proceed quickly to your raft and assist others. 
Chain of Command on Polar Sea
The Polar Sea is a military vessel with a Chain of Command and clearly divided responsibilities.  We do not expect you to learn the entire system, but it is helpful to remember that your point of contact for nearly every problem should be the chief scientist, the Marine Science Petty Officers (MST), the Marine Science Officer (MSO), or the Operations Officer.  You will meet these people shortly after arriving.

Accountability

Accountability is extremely important on a ship.  If anyone from the Polar Sea were to go missing, we would need to know quickly (especially in Arctic/ Antarctic waters.)  Routine accountability checks will be conducted three times (at 0800, 1230 and 1815). The Chief Scientist will report to the senior Marine Science Petty Officer that all science personnel have been accounted for.

When you arrive, you will be issued a card that lists your room number and where you should go (“muster”) in an emergency.  The crew will conduct weekly emergency drills which you will be able to distinguish from a real emergency by the pipe “Now, Polar Sea is entering the training environment…”  You should muster in your appointed place until a pipe is made directing you otherwise.

For actual emergencies, you must be prompt in getting to your muster location; otherwise, valuable resources will be taken from the actual emergency to assist in locating you.  When moving about the ship during a drill or an actual emergency, please follow the following traffic pattern: up and forward on starboard, down and aft on port.  Following this pattern will prevent bottlenecks in ladderwells and other high-traffic areas which could prevent response teams from getting to the casualty.
If you see an emergency situation such as fire, flooding or smoke, dial 122 or 555 and announce what the emergency is, where the emergency is, and any other pertinent information.  

Checkout Procedures
Before departing, you must complete your check out sheet to  ensure that your linens are washed, room is cleaned, and bills are paid  Checkouts will typically be held in the Science Library on the morning that the science party is scheduled to depart.
Helpful Glossary of Shipboard Terms

Bulkhead- Wall
Deck- Floor

Drills- Practice of emergency procedures and actions. 
EOW- Engineer of the Watch.  The direct representative of the Engineering Officer who stands watch to run the plant and respond to any engineering casualties.  He/she is in charge of running not only the ship’s engines, but all other machinery and systems throughout the ship.

General Emergency- An emergency situation, such as fire or flooding, that requires all hands to respond.  

Ladder- Stairs

OOD- Officer of the Deck.  This is the person on the Bridge who is driving the ship.  He/she is the direct representative of the Captain and is tasked with the safety of the ship and all personnel embarked.
Overhead- Ceiling

Pipes- Announcements over the loudspeaker.

1MC- The ship’s loudspeaker, or announcement system.

Quarters- A gathering or meeting of all crewmembers for the purpose of accountability and to pass information to the crew.  Generally takes place on the Flight Deck or in the Hangar at 1230 during the work week.
Fantail: the most aft portion of the ship 

Fos’cle: the most forward portion of the ship

Passenger In-Brief from the Engineers
Welcome aboard the US Coast Guard Cutter Polar Sea.  Shipboard life will require your attention to various unique requirements ranging from water conservation to knowing your emergency escape routes.  This pamphlet contains the basic information you will need to make your stay onboard enjoyable and successful.

Safety onboard is paramount.  Please conduct yourself with due regard for the inherent dangers of life aboard ship.  The most common problem we face is injuries due to falling gear that is not properly stowed for sea (everything from coffee cups to heavy equipment).  Always remember (especially on our steep ladders): One hand for you, one hand for the ship.  Use the handrails.
Sewage

The sewage system onboard ship is very different from a shore system.  Flush only human waste and marine toilet paper down the toilets.  No exceptions, ever.  The system is remarkably sensitive to any other materials, and you will do two things if you disregard this rule: You will deprive at least ½ of the ship of sewage service for an extended period, and you will force our hard-working damage control team to take on the ugly job of disassembling the system to find the clog.  Also, if you must get rid of water from a mop bucket or other container, please do so in a deep sink, not a toilet.

If you do accidentally flush something other than the supplied toilet paper, immediately inform the Engineering Control Center (ECC) at ext. 133.

If an announcement is made that the sewage system is down, do not use it until the announcement is made that it is back in operation.

Trash

The second most important aspect of shipboard life to remember daily is trash separation.  To protect the environment, comply with Coast Guard regulations, and improve the health, sanitation, and appearance of the ship, it is crucial that waste be separated as it is generated.  All waste will be segregated and disposed of in the manner stated below.



Paper/ cardboard (Burnable)


Plastics (stowed in the Conex box)


Batteries (outside ship’s store)


Food (outside enlisted mess deck)


Metals (stowed in conex box)


Aerosol cans (outside ship’s store)



Glass (outside enlisted mess deck)

An incinerator is located on the 02 deck and run by engineering personnel. Disposal will only be done when the ship is more than 25 nautical miles away from land and is not conducting science or helo operations. Questions regarding trash separation should be directed to the Marine Science Technician (MST)
.

Water Conservation

Polar Sea uses saltwater distilling machines to produce fresh water.  This is the water we use for showers, sinks, washing dishes and clothes.  When showering, adopt the practice of “sea showers.”  You should use just enough water to wet down, then turn off the water while you wash and turn it on again to rinse off.  Please employ this concept when brushing teeth, washing hands, and any other water-intensive applications.

Laundry

To conserve water, please wait until you have a full load of clothes (or combine loads to create a full load) before you do your laundry.   Please, as always, keep water usage to a minimum.  The front-loading machines are low-water usage, and so require very little detergent.  Use no more than ¼ cup, or the suds will spill all over the deck.  Lint traps below the dryers must be cleaned after every load to prevent a fire.  A small foxtail broom and dustpan are provided in the Laundry Room for this purpose.
Egress from your Room and Workspace
Soon after joining the ship, a crewmember will assist you in learning the egress routes from your room and workplace.  You should be able to find the shortest route to the outdoors, even in total darkness.

It is possible that during egress, you will need breathing protection if a fire fills the passageway with smoke.  We have Emergency Escape Breathing Devices (EEBDs) throughout the ship.  There are always EEBDs located beside your bed and in the passageway outside your workplace.

To don an EEBD, open the plastic container, remove the actual device, pull the metal ring, listen for a hissing noise, pull the plastic bag over your head, and begin breathing.  If the device does not hiss, it is not making oxygen and you must grab another EEBD.  EEBDs are to be used for escape only.  Upon donning one, do not attempt to fight a fire or do anything other than exit the hazardous environment.  Once outside, remove the plastic bag.  Your hair will be highly oxygenated and therefore highly flammable.  Fluff your hair to disperse the high concentration of pure oxygen, and do not smoke or approach an open flame for at least 15 minutes.  The EEBDs will function for 15 minutes after being activated.

Doors

Many doors on the ship are large, heavy, and potentially dangerous if allowed to swing freely or slam shut.  Always keep a handhold on a door that is not dogged (latched) so that the door cannot swing.  Also, whenever you open a door to pass through it, shut and latch it behind you.  We keep a log of which watertight doors are open around the ship, so if your work requires you to latch a door open, please call the bridge at ext. 122.  The watch stander can then log the door open for you.  Let them know when you are done and the door can be logged shut again.
Smoking

The designated smoking area is outside on the fantail (rear) behind the towing bitts.  Please use the provided butt cans. Smoking is periodically secured due to unsafe weather conditions and helo refueling. Trash and cigarette butts are NEVER thrown on the decks or over the side.
Traffic Patterns
In order to avoid clusters and traffic jams in some of the tighter passageways and ladder wells, we maintain a traffic pattern onboard:

Move forward and up ladders on the starboard side.

Move aft and down ladders on the port side.

Reporting Anything Abnormal

It is important to remember that we all rely on one another to maintain a safe and functional ship.  Safety of people and equipment is the responsibility of every person on the ship, because if a major casualty were to occur, it would very quickly affect everyone onboard.  If you see anything that is clearly out of the ordinary, such as water or fuel spraying or leaking from a pipe or valve, or if you smell smoke or see flames anywhere, tell someone immediately.  The compartment you are in can be reported by checking the “bulls-eye” (yellow square with black identification numbers on the bulkhead) or describing the equipment or furnishings in the space.

Access to Spaces

In general, you should limit travel to and from the science and living areas.  Engineering spaces are hazardous and off limits unless you are escorted by a member of the ship’s crew.  As a rule of thumb, if you are passing through a deck hatch or scuttle, or the compartment is very loud and hearing danger signs are posted, it is an engineering space.  
Appendix 3- Guidelines for Checking Out Upon Departure

1) Equipment
· Pack all gear and place in one central location.

· Label all gear and provide written instruction if being sent at a later date
· Walk through all science labs and equipment holding areas to make sure you did not leave anything behind
2) SHIP STORE BILL

· If applicable all bills and accounts paid to ENS Prado (Exchange Officer Ext 184). 

· Checks are to be made out to “US COAST GUARD”

3) GALLEY/MESS BILL

· If applicable, galley bill paid to FS2Bettega (ext 130).

4) STATEROOMS: 
Prior to your departure, please do the following:

· Wash and fold your linens, placing them at the foot of your bed. 

· Empty your trash prior to leaving (both burnable and non-burnable material).

· Wipe down the sink, mirror, and shower.

· Ensure that you did not leave anything behind.

· Remove nameplates.
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