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United States Coast Guard

[UNIT]


	[ADDRESS]

[CITY], [ST] [ZIP CODE]

Staff Symbol: [XXXXX]

Phone: 

Fax: 

E-mail:

1401
[DD MMM 2009]


MEMORANDUM

	From:
	[I.B. Coastie, ENS, EMPLID]
[Enter your Unit]
	
	


	To:
	CG PSC (opm-1)

	Thru:
	(1) [Your Unit Command]
(2) If this is a standardized test (SAT, ACT, GRE, GMAT, etc.) waiver request, route this request through the respective Program Manager [ref. ALCOAST 119/08 and program’s solicitation and re-solicitation (if applicable) message(s)].  Note: Attach a copy/copies of your “demonstrated strong academic aptitude” to your waiver request.  If this information is not attached, we will request this information, further delaying your waiver request process.

	Subj:
	APPLICATION FOR POST GRADUATE/ADVANCED EDUCATION WAIVER


	Ref:
	(a) COMCOGARD PSC ARLINGTON VA//C//101743Z APR 09, ALCGPSC 004/09
(b) Active Duty Officer Post Graduate and Advanced Education Application Process Guide for Assignment Year 2010


1.  Per references (a) and (b), I am applying for the [enter program/s name here].  Understanding the policy guidance contained in references (a) and (b), I respectfully request a waiver [enter the policy you wish waived here].
2.  [Enter justification for waiver request here].  
3.  [Cite any additional information here]. 

4.  In accordance with the provisions of references (a) and (b), by submitting this waiver request I understand I am still required to submit my E-Resume application for postgraduate education and advanced training via Direct Access by the application deadline promulgated for the program.  I also understand that CG PSC (opm) is not obligated to approve my request.  I furthermore understand that CG PSC (opm-1) will notify me via email of its decision.
#

Enclosure(s):  [List relevant background documentation here, if applicable.]
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