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United States Coast Guard 
Integrated Support Command Honolulu 

 
Sand Island Access Road 
Honolulu, HI  96819 
Staff Symbol: (eh) 
Phone: (808) 831-2766 
FAX: (808) 831-2757 

 
  
  ISCHONOINST 11101.3  
                                                                                        8 APRIL 2003 
 
INTEGRATED SUPPORT COMMAND HONOLULU INSTRUCTION 11101.3 
 
Subj: ISC HONOLULU HOUSING ASSIGNMENT POLICY FOR THE  

HAWAIIAN ISLANDS 
 
Ref: (a) U.S. Coast Housing Manual, COMDTINST M11101.13 (series) 

(b) ISC Honolulu Housing Handbook (ISC HONOINST M11101.20) 
(c) ISC Honolulu Relocation Handbook 

 
1. PURPOSE.  To explain the housing assignment procedures for the assignment of Coast 

Guard members to Coast Guard and DOD owned housing located in the Hawaiian Islands. 

2. ACTION.  Commanding Officers and Officers-in-Charge shall ensure all interested 
personnel are aware of the contents of this instruction.  Personnel who wish to be assigned to 
Coast Guard housing in Hawaii shall submit their applications in accordance with reference 
(a) and this instruction.  The policies contained in this instruction will be included on the ISC 
Honolulu website and in the next updates to references (b) and (c). 

3. DIRECTIVES AFFECTED.  None 

4. DISCUSSION.  ISC Honolulu Housing provides family and unaccompanied quarters to 
qualified enlisted and officer personnel assigned to units within the Hawaiian Islands.  
Through an Inter-Service Support Agreement (ISSA) with U. S. Navy Hawaii, DOD 
provides family quarters to qualified enlisted and officer personnel assigned to Coast Guard 
Air Station Barbers Point and Coast Guard Communications Station Honolulu.  This 
instruction explains the assignment procedures in place for Coast Guard and DOD owned 
and leased housing in the Hawaiian Islands. 

a. Overview 

(1) The Coast Guard owns 325 housing units on Oahu, six on Maui, six on Kauai and 
five on the island of Hawaii.  Owned housing units on Oahu are located in three 
different areas on the island and provide housing to Coast Guard personnel and their 
families: 

 
a. Diamond Head Representationa l Facility:  This well known Hawaii landmark is 

located at the base of Diamond Head Crater and the Pacific Ocean, and is 
adjacent to Diamond Head Lighthouse, an active Coast Guard major aid to 
navigation.  This facility is the residence of the Fourteenth Coast Guard District 
Commander. 
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b. Wailupe Quarters:  Wailupe is comprised of six houses located in the area known 

as Aina Haina on the Wailupe Peninsula between Diamond Head Crater and 
KokoHead Crater.  Senior officers from Oahu local units and the Fourteenth 
District staff reside at Wailupe. 

 
c. Kia’i Kai Hale (KKH) is the largest Coast Guard housing area on Oahu and 

contains 318 units for officer and enlisted personnel.  KKH is located six miles 
from downtown Honolulu and three miles from Pearlridge Shopping Center.  
KKH is divided by the Moanalua Freeway (Highway 78) into KKH Phase I and 
II.  Phase I was constructed in 1968; Phase II in 1974.  Additional units in Phase 
I and Phase II were constructed in 1995 and 1997 respectively. 

 
(2) The 318 units at KKH are designated enlisted (244 units), junior officer (63 units) and 

senior officer (11 units).  The detached houses are designated senior officer houses.  
Some of the three and four bedroom enlisted units have been converted to 
Unaccompanied Personnel Housing (UPH) units to house single junior enlisted 
personnel. 

 
(3) Enlisted family units in KKH are assigned to all enlisted paygrades.  Junior officer 

family units are assigned to chief warrant officers and junior mid-grade officers (01-
04).  The Fourteenth District Command Master Chief will traditionally be assigned to 
a junior officer house.  Other Master Chiefs assigned to Oahu may be assigned to 
junior officer housing on a space available basis.  Senior officer housing at KKH will 
be assigned to Captains and Commanders.  Exceptions based on occupancy, needs of 
the service or documented special needs may be made with the approval of the Area 
Housing Authority (AHA).  

 
(4) Commanding Officer, ISC Honolulu is designated the AHA for Coast Guard units in 

the D14 AOR.  The ISC Honolulu Housing Officer is designated the Area Housing 
Officer (AHO) for Coast Guard units in the D14 AOR. 

 
(5) The Wailupe family units are traditionally assigned to Captains, however, 

Commanders may be assigned to Wailupe based on family housing needs and needs 
of the service, subject to the approval of the AHA.  Lieutenant Commanders will not 
be assigned to Wailupe.  The Fourteenth District Chief of Staff will traditionally be 
assigned to Quarters A, Wailupe. 

 
(6) ISC Honolulu has permanent party berthing (60 units) and TAD personnel berthing 

(14 units) in Kukui Hall.  Permanent party berthing will normally be assigned to non-
rated personnel, with priority given to non-rated assigned to afloat units.  

 
(7) Coast Guard Air Station Barbers Point and Communications Station Honolulu 

personnel with dependents may obtain DOD owned family housing via the Navy 
Family Service Center at Commander, Naval Region Hawaii.  The Coast Guard and 
Navy maintain an ISSA for Coast Guard families with provisions for up to 125 family 
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owned units at several Navy housing areas on Oahu.  These include Iroquois 
Point/Puuloa, Barbers Point, Camp Stover and NAVCAMS EASTPAC.  Coast Guard 
reimburses Navy on a per unit basis pro-rated per month.  Coast Guard Air Station 
Barbers Point and Communications Station Honolulu personnel may be assigned to 
KKH family housing if there is space available.  

 
(8) There is no longer a UPH facility at Air Station Barbers Point, only a ready crew 

berthing building for watchstanders.  Single personnel assigned to the Air Station 
may be housed in the ISC Honolulu barracks or the KKH UPH on a space available 
basis.  
 

(9) The Coast Guard owned housing units on the islands of Hawaii, Maui and Kauai are 
for personnel assigned to Coast Guard units in Hilo, Maalea and Lihue, respectively.  
Assignments to these units, some of which are utilized as UPH, are managed by the 
Local Housing Representative (LHR) in consultation with AHO.  In some of these 
areas, subject to personnel and family needs and the local rental economy, leased 
housing is available.  The leased housing is managed by the AHO. 

 
b. Policy 
 

(1) The Coast Guard will no longer make mandatory assignments to owned family or 
UPH housing units in Hawaii with the exception of E-3 and below single personnel 
assigned afloat, who are not authorized BAH.  E-3 and below personnel assigned 
ashore will only be mandated to reside in the ISC Kukui Hall barracks to meet UPH 
occupancy standards.  Accompanied personnel who do not desire to request owned 
housing and choose to reside on the local economy must complete a housing survey 
with the respective LHO before BAH is authorized.  Unaccompanied personnel E-4 
and below who are authorized to draw BAH may request a release from assignment to 
government housing from the LHO via their chain of command.  Such requests will 
normally be approved by the LHO.  There are several significant advantages and 
benefits of living in government housing, and a request to reside on the economy 
should be carefully considered, including input from the local sponsor if PCS from a 
location outside Hawaii is occurring.  Each release request will be accompanied by a 
member completed housing survey including the stated reason for not wishing to 
reside in government housing.  Commanding Officer, ISC Honolulu, may make 
exception to the above policy in special circumstances. 

 
c. Housing Objective 
 

(1) The primary objective for Coast Guard owned housing in Hawaii is to provide 
adequate and safe living accommodations to all eligible active duty members and 
their families. 

 
d. Government Hous ing Eligibility 
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(1) To be eligible for government owned housing in Hawaii, members must meet the 
following criteria: 

 
Military Status  Active duty Coast Guard, OR; 

 
Coast Guard reservist on active duty for more        
than 1 yr. 

Assignment 
Location 

Member must be assigned PCS to a command 
located in Hawaii.  All active duty members must 
be signed into the gaining command prior to 
occupancy of government owned housing.  For 
members assigned to Air Station Barbers Point and 
COMMSTA Honolulu, see Section 11. 

Time remaining 
on tour 
 

Must have at least 12 months remaining on the 
current tour OR 
 
Must have CGHRMS/Airport Terminal PCS 
orders for a local command (a copy of 
CGHRMS/Airport Terminal or message orders are 
acceptable) before a Housing application can be 
submitted. 

 
Any exceptions to these criteria must be approved by the AHA. 

 
e. Leased Housing Eligibility 

 
(1) Government leased housing is not available on Oahu due to the availability of 

government owned quarters.  Exceptions for specific special needs requirements will 
be considered. Government leased housing units are available at some outer island 
CG unit locations, subject to the local housing demands. 

 
f. Application for Family Housing 
 

(1) The following tables outline the required steps necessary to apply for government 
owned housing or to request to draw BAH and reside on the local economy: 
 
Accompanied 
PCS 
Personnel 

All members transferring to an overseas command are 
required to complete an overseas screening interview 
to determine suitability for overseas assignment prior 
to arrival.  This will then serve to provide the required 
information for the member’s Entry Request message, 
which will be submitted by the transferring command. 
The ISC Honolulu PERSRU normally responds with 
an Entry Approval message within two business days.  
The member’s Entry Request and Approval messages 
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will be used as the member’s Housing Application. 
 
All personnel must check in with the Local Housing 
Officer (LHO) at the ISC Honolulu Housing Office 
NLT the first business day following arrival on Oahu.  
Non-Oahu based personnel must also check in with 
their unit Local Housing Representative (LHR) upon 
arrival at the duty station.   
 
Enclosure (1) describes the process to apply for 
government owned housing for accompanied members 
arriving PCS to a local command on Oahu and the 
outer islands. 

Dependents 
Acquired 

Enclosure (2) describes the process to apply for 
government owned family housing for members who 
acquire dependents after the effective date of PCS 
orders. 

 
g. Bedroom Qualification 
 

(1) Bedroom qualification is determined using the ages and gender of command 
sponsored children as of the control date.  Generally, all children under six are 
expected to share a room with one other child, and children of the same gender are 
expected to share a room until age 10.  Consideration to provide an individual room 
per child, regardless of these criteria will be given if inventory permits.  You will not 
be placed on a waiting list for a unit that does not meet your minimum bedroom 
qualification. 

 
(2) Enclosure (3), excerpted from the Coast Guard Housing Manual, determines 

minimum bedroom qualification. 
 

h. Control Date for Accompanied Wait List 
 

(1) Once a completed application is received, members desiring housing will be placed 
on a waiting list in order of control date.  Members enrolled in the CG Special Needs 
Program may receive priority placement on the waiting list.  
 

(2) The AHA makes housing assignments for Senior Officers.  These assignments will be 
based upon bedroom qualification, seniority and command status.  (See Section 4- l.). 

 
(3) The AHO will recommend housing assignments for junior officers to the AHA for 

approval. 
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(4) Control date is determined as follows: 

 
If application is received… Control date is…. 

As an Entry Request and 
Approval message prior to 
member’s report date 
 

Reporting date reflected on Entry 
Approval message.  This date will be 
verified upon initial reporting to the 
housing office. 

After initial report date Date the complete application is 
received by the LHO/Outer Island 
LHR. 

 
i. Offering of Government Housing 

 
(1) Once quarters are available, applicants desiring government housing may receive up 

to two offers of government owned quarters, depending on availability.  Members 
may not wait on any specific wait list to seek specific government quarters 
availability.  Members are given 24 hours from the initial offer of quarters to accept 
or decline the offer.   

 
j. Multiple Waiting Lists 

 
(1) No one may be placed on more than one waiting list at any time (to include DOD 

Navy housing wait lists). 
 

k. DOD Navy Family Housing 
 

(1) Currently there exists an Inter-Service Support Agreement (ISSA) with the Navy 
housing office to provide DOD family type quarters.  Offers of Navy government 
owned quarters are only available to those members assigned permanently to Air 
Station Barber’s Point and Communications Station Honolulu.  All Air Station 
Barber’s Point and Communications Station personnel must report to their LHR for 
their housing brief prior to seeking Coast Guard government owned or local economy 
housing.  Air Station and Communications Station members interested in an offer of 
Coast Guard owned housing must provide a written statement from the Air Station 
LHR stating member was properly briefed regarding the availability of Navy quarters.  
Members will only be allowed placement on one government housing wait list at a 
time.  Air Station Barbers Point and COMMSTA Honolulu personnel will be 
assigned housing at KKH on a space available basis. 

 
l. Family Housing Priorities 

 
(1) Several waiting lists have been established for KKH Red Hill, which consists of 

Phase I and II housing areas.  Bona fide special needs situations will be evaluated by 
the ISC Honolulu Work Life staff and may receive a higher assignment priority than 
other personnel.   
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(2) The Area Housing Officer is authorized to approve one bedroom upgrades when 

excess quarters are available.  Two bedroom upgrades will only be considered when 
excess inventory exists.  The MLCPAC Housing Program Manager is the approving 
authority for all two bedroom upgrades.   Quarters will only be considered as excess 
inventory when all qualified members have been housed based upon their bedroom 
entitlements and there are no applicants on the wait list.  

 
(3) The Area Housing Authority makes housing assignments for Senior Officers.  These 

assignments will be based upon family size, seniority and command status.   
 

(4) To ensure that these factors are considered in housing assignments, Enclosure (4) 
provides the established applicable housing assignment priorities. 

 
m. UPH & Barracks 
 

(1) UPH is mandatory for all unaccompanied E3 and below who are not eligible to 
receive BAH.  Ashore/Afloat E4 personnel will be provided the option to receive 
BAH at command discretion.  All Afloat/Ashore E4 and Ashore E3 and below 
without dependents will be required to have command approval and a signed release 
from UPH by the Local Housing Officer prior to being authorized BAH entitlement.  
Ashore E3 and below will only be authorized BAH when Kukui Hall Barracks 
occupancy standards are met.  Traditional furnished barracks, TAD and permanent 
party type berthing are located at ISC Honolulu on Sand Island within Kukui Hall.  
Permanent party barracks berthing is primarily provided to unaccompanied Afloat E3 
and below personnel.  Currently there exists converted family housing as UPH 
berthing at Red Hill in KKH for all other unaccompanied personnel who desire to 
reside in government owned quarters, and for overflow when the Kukui Hall 
permanent party berthing is full.  Air Station Barbers Point and COMMSTA 
Honolulu Personnel may be assigned housing at UPH and Kukui Hall barracks on a 
space available basis. 

 
n. Application for UPH Berthing 
 

(1) Enclosure (5) describes the process to apply for KKH UPH government owned 
housing and Kukui Hall Barracks.  
 

(2) The housing office will only accept housing applications from the unit Local Housing 
Representative.   

 
(3) Unit Local Housing Representatives will ensure the unaccompanied members submit 

all required documents for signature. 
 

o. Kukui Hall Barracks Berthing Matrix 
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(1) The table below describes the Permanent Party berthing allocations available for 
unaccompanied Afloat E3s and below located at the Kukui Hall barracks: 

 
Cutter Class Number of Beds Allotted 
WHEC-378 19 
WLB-225 5 
*WPB-110 E3 and below 

      *  Denotes cutters that are designated uninhabitable when in port. 
 

p. Barracks and UPH Wait list Assignment Priorities 
 

(1) The table below describes the assignment priority that will be applied to each 
barracks or UPH applicant based upon rank and duty station. 

 
 
 

 
 
 
 
 
 
 
 

q. Application for Unaccompanied BAH Entitlement 
 

(1) As of 1 Jun 02, all unaccompanied personnel Afloat E4 and Ashore E3 & below must 
obtain command approval and a release from UPH berthing by the LHO prior to 
being authorized to receive BAH entitlements.   These requests will normally be 
favorably considered by the LHO after command approval is obtained.   

 
(2) Approvals will only be considered for Ashore E3 and below when: 

 
(a) Mandated UPH barracks occupancy standard of 90% is achieved. 
(b) Requestor has at least 6 months remaining on current tour of duty. 

 
(3) The table below describes the priority that will be used to grant release from UPH to 

receive BAH entitlements:    
 

Priority Rank 
1 Ashore E3 * 
2 Ashore E2 * 

                   *NO authorized BAH entitlement for Afloat E3 and below 
 

(4) Additionally, within each of the above priority categories, release from assignment to 
UPH quarters requests will be prioritized further using the following criteria:   

Kukui Hall Barracks 
 Permanent Party Berthing 

(60 beds):  

Priority 1  (Afloat E3) 
Priority 2   (Afloat E2) 
Priority 3   (All Others) 

KKH UPH Red Hill 

3 bedroom and 4 
bedrooms units      
(maximum of 69 beds):  

Priority 1 (Afloat E3) 
Priority 2 (Afloat E2) 
Priority 3 (Ashore) by inverse paygrade 
Priority 4 (All Others) i.e.-ASBP, 

COMMSTA, and voluntary Geo-
bachelors 
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1.  Date of receipt of completed Release From Assignment to UPH, form 
HSG -013. 
2.  Date of Rank 
3.  Date of Entry to Service 

 
(5) Please reference Enclosure (6) which describes the process to request approval to 

receive BAH entitlement. 
 

r. Conditions of Accepting BAH in Lieu of UPH Berthing 
 

(1) The following will apply to those unaccompanied members entitled to receive BAH 
who elect to reside within the civilian community. 

 
IF the member is a… THEN the follow conditions apply: 
UPH Resident Vacating Quarters See Note 1 and 2 
Non-UPH Resident See Note 2 

 
(a) NOTE 1: 

 
1. Members will be provided 30 days from the date of e-mail notification to 

secure rental within the civilian community.  If one or more of the following 
conditions occur by the end of the 30 day period, the BAH authorization will 
be revoked: 

  
a. Member chooses NOT to accept the BAH approval, or  
b. Member has NOT acquired a rental lease, or 
c. Member has NOT scheduled a final inspection to terminate their current 

UPH quarters. 
 

2. Should BAH authorization be revoked, unaccompanied members will be 
required to resubmit another BAH request form and re-compete on the BAH 
wait list to obtain a release from UPH quarters.(See Section 4-q – 
Application for BAH Entitlement) 

 
(b) NOTE 2: 
 

1. The following provisions will apply to unaccompanied members electing to 
receive BAH entitlement in lieu of government quarters: 

 
a. Members shall not be eligible for assignment to government quarters for 

the duration of their current tour of duty. 
b. Members are prohibited from residing overnight in any government 

quarters, including while their vessel is in home port except when 
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required in the performance of duty, such as inport duty days or 
underway periods.   

c. Members are not entitled to receive a government funded household 
goods move when moving from UPH quarters to the civilian 
community. 

 
s. Housing Relocations 
 

(1) The following conditions will be required prior to considering any relocation requests 
from members in owned family housing: 
 
(a) There must be 12 months remaining on the member’s present tour on the date 

relocation is offered.  
(b) Occupancy of current government owned house for at least 12 months. 

 
(2) Only one relocation per tour will be authorized.  All expenses incident to the 

relocation will be borne by the member and a formal checkout inspection must be 
passed.  While moving, two government owned quarters will only be simultaneously 
occupied by one member for a maximum of 7 days.  
 

(3) See Enclosure (7), Relocation Priority Matrix, to determine the availability and 
priority assignment for those members currently assigned to government quarters 
desiring relocation within government housing. 

 
t. Housing Addresses 
 

(1) In most cases an assigned address will not be given more than 35 days prior to 
reporting to the new command.  No one will be permitted to remain on a waiting list 
in order to wait for a particular unit/area to become available. 

 
u. Mid-Tour Housing Application 
 

(1) Members residing on the economy within a private lease may apply for government 
owned housing as long as there are at least 12 months remaining on the member’s 
current tour from the date of offer or if new orders to another local command have 
been received.  Please indicate on the housing application the effective expiration 
date of current lease.  Placement on the appropriate wait list will be the date of receipt 
of complete housing application. 

 
v. Declination of Government Housing 
 

(1) When the member elects to receive their BAH allowance in lieu of government 
owned quarters and reside on the economy, their names will be removed from all 
housing wait list for one year effective the date of declination under the following 
conditions:   
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 DISTRIBUTION – SDL No. 

 a b c d e f g h I j k l m n o p q r s t u v w x y z 
A    2           3    1      2              
B      1                        
C    1    1      18      1          
D       1                1       
E                         1  
F                           
G                           
H                           

NON-STANDARD DISTRIBUTION: C:k ISC Honolulu; A:i CGC Kiska, CGC Assateague, CGC Washington; A:j  
CGC Kittewake; A:a CGC Rush, CGC Jarvis; A:m CGC Walnut, CGC Kukui; B;c D14; D:d Group Honolulu; C;a Air Station Barbers 
Pt; C;q COMMSTA; C;x NESU; D;t ESU; C;e MSO Honolulu; E;x Armory Detachment;  
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Application for Accompanied Housing  
for  

Incoming PCS Personnel 
 

STEP WHO ACTION 
1 LHO/Unit LHR Monitors the message board for 

members:  
• Entry Request and  
• Entry Approval messages 

2 
 

LHO/Unit LHR determines 
quarters are: 
 
• Requested and 

Available  
 
 
 
 
• Requested and Not 

Available 
 
 
 
 
 
 
 
 
• Not Requested 

 
 
 
Member will receive a housing 
assignment letter, specifying 
address and occupancy date (if 
available).  
 
 
Counsels member.   
Ensures member completes 
housing survey form.  Provides 
member with a DD Form 1747 
(Status of Housing Availability).  
BAH will be approved for those 
members not provided 
government owned quarters.  
       *See Note (1) 
 
Counsels member.   
Ensures member completes 
housing survey form.  Provides 
member with Form DD-1747 
(Status of Housing Availability) 
stating housing occupancy is 
voluntary.  BAH will be approved 
for those members not provided 
government owned quarters. 
       *See Note (1) 

 

Note (1):  Competed DD Form 1747, Status of Housing Availability, from the housing office is 
required to initiate member’s TLA and BAH entitlements. 
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Application for Accompanied Housing    

For Dependents Acquired 
[POST PCS] 

 
 

STEP  ACTION 

1 
 

Member completes a CG Housing Application, CG-5267 
(available on CG SWIII Jetforms Filler or at the Housing 
Office)  

2 
 

Member obtains one copy of the following from their 
PERSRU:  
 

• CG-4170A, Dependency/Emergency Data  
• Approved Command Sponsorship Request (via 

letter to Commanding Officer, ISC Honolulu via 
their chain of command) 

 
3 Member submit all forms to the ISC Honolulu Housing 

Office  

FAX to: (808) 831-2757   OR 

Mail to:      ISC Honolulu Housing Office 
                   1217-A Icarus Way 
                   Honolulu,  HI  96819   
 

4 LHO/unit LHR will notify applicant via telephone or e-mail 
to confirm receipt of the application within 2 working days 
if the application was faxed or 10 working days if the 
application was mailed.  If you do not receive notification 
within this time frame, call the housing office at (808) 831-
2766 for further assistance.  
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Minimum Bedroom Requirements 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Notes: 
 

1. Table applies to both leased and owned housing unless otherwise noted.  
2. The table is based on these policies:  

a. No child should share a bedroom with parents; 
b. At most two children should share a bedroom;  
c. A child 6 years or older should not share a bedroom with a child of the opposite 

sex; and 
d. A child 10 years or older is entitled to a separate bedroom.  

3. Dependents are those who actually reside with the sponsor more than 50 percent of the 
time.  

4. AHA are authorized to adjust the minimum requirements individually as follows:  
a. To relieve or prevent a hardship;  
b. To use owned housing that otherwise would remain vacate; and/or  
c. To correct an imbalance between assets and requirements;  

5. Do not increase bedroom requirements solely to qualify sponsors for leased housing.  
6. Count an unborn child beyond the fourth month of pregnancy as a dependent.  

 
 

[Table incorporated from Table 6-3 of Reference (a)]

Number of Family Members  
(Excluding spouse) 

Minimum Number  
Of Bedrooms 

None 1 
One  2 
Two, except as follows: 
• One 10 years or over 
• One 6 years or over and the other opposite sex  

2 
3 
3 

Three, except as follows: 
• Two 10 years or over 
• One 10 years or over and other two opposite sex 

with one 6 years or over 

3 
4 
 
4 

Four, except: 
• One or more 10 years or over 
• One 6 or over and all of the other three opposite 

sex of the one 
• Two 6 or over, of opposite sex and two same sex 
• Two 10 years or over and other two opposite sex 

with one six year or over 
• Three 10 years or older  

3 
4 
 
4 

                 4 
                  

5 
                 5 

Five  4 or more 
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HOUSING PRIORITY MATRIX 

 
 

ENLISTED KKH 

2 Bedroom 
        (28 units): 

Priority 1 (CG enlisted two bedroom qualified)  
Priority 2 (Incoming PCS married member without 
children) 
Priority 3 (Relocation) 

3Bedroom  
       (196 units): 

Priority 1 (CG enlisted three bedroom qualified) 
Priority 2 (Upgrades – Incoming PCS enlisted two 
bedroom qualified) 
Priority 3 (Relocations) 

4Bedroom  
       (56 units): 

Priority 1 (CG enlisted four bedroom qualified) 
Priority 2 (Upgrades – Incoming PCS enlisted three 
bedroom qualified) 
Priority 3 (Relocations) 

 
 
 

 

JUNIOR OFFICER KKH 

2 Bedroom            
        (12 units): 

Priority 1 (Junior Officer (JO) two bedroom 
qualified)  
Priority 2 (Incoming PCS married JO without 
children) 
Priority 3 (Relocations) 
 

3 Bedroom    
        (24 units): 
 

Priority 1 (JO three bedroom qualified) 
Priority 2 (Upgrades – Incoming PCS JO two 
bedroom qualified) 
Priority 3 (Relocations) 

4 Bedroom  
        (8 units):  
 

Priority 1 (JO four bedroom qualified) 
Priority 2 (Upgrades – Incoming PCS JO three 
bedroom qualified) 
Priority 3 (Relocations) 

 
Note:  Enlisted E-9 may be assigned to Junior Officer Housing units on a space available basis.  
Unit assignment will be based on bedroom qualification. 
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SENIOR OFFICER - KKH 

3 Bedroom            
        (8 units): 

4 Bedroom            
        (3 units): 

 

The following will be based on the qualified 
member’s bedroom entitlement as per Table 6-3 of 
reference (a). The following priority matrix will be 
applied among officers of the same bedroom 
entitlement: 

Priority 1 – O-6 Commanding Officer afloat and O-
5 Commanding Officer afloat by seniority, followed 
by 

Priority 2 – O-6 Command ashore by seniority, 
followed by 

Priority 3 – Non-Command O-6 by straight 
seniority. 

Priority 4 –O-5, straight seniority 

Seniority as published in the Register of Officer 
available on- line at the CGPC-opm web site 
http://www.uscg.mil/hq/cgpc/opm/Opmmain.   

 
 

SENIOR OFFICER – Wailupe  

 (6 units): 

3 Bedroom            
        (4  units): 

4 Bedroom            
        (1 unit): 

4 Bedroom     
traditionally 
assigned to (dcs)     
        (1 unit):  

The Fourteenth Coast Guard District Chief of Staff 
is traditionally assigned to Quarters A Wailupe. 

Wailupe Housing will be traditionally assigned to 
Captains (O-6).  Priority for assignment to Wailupe 
family housing amongst Captains of the same 
bedroom entitlement is as follows:   

(1) Commanding Officer/O-6 afloat by seniority  

(2) Commanding Officer/O-6 ashore by seniority  

(3) O-6 by straight seniority as published in the 
Register of Officers. 
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SENIOR OFFICER – Wailupe (continued) 

 Wailupe is considered family housing.  The 
exception to the above priority matrix is assignments 
of Captains without children to Wailupe.  Captains 
without children may be assigned to Wailupe only if 
the other senior officer family needs are met by 
KKH Red Hill assignments.  If not, Commanders 
with children will have priority over Captains 
without children for assignment to Wailupe.  
Lieutenant Commanders will not be assigned to 
Wailupe.   

Ø The AHA has discretion to determine the 
best placement of housing assignment for 
senior officers, taking into consideration 
command status, tour length, bedroom 
qualification and seniority. 

 
 

NON-OAHU – HAWAIIAN ISLANDS 

All Units Priority 1 – ENLISTED 

Ø Bedroom qualified 

Ø Control Date 

Priority 2 – OFFICERS  

Ø Bedroom qualified 

Ø Control Date 
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Application For Unaccompanied Housing 

 

 
 
 

 
 

STEP ACTION 
1 Member initiates housing request to the unit LHR 

2 
 

Complete a Housing Application, CG-5267 (available on 
CG SWIII Jetforms Filler, from unit LHR and at the 
Housing Office).  Please also indicate the following: 

• Box #1- Member’s Gender (M/F) 
• Box #5 – If member is an E2/E3 assigned afloat, 

note berthing type preference: 
ü KKH UPH 
ü Barracks  

3 Unit LHR will submit completed approved housing 
applications to the ISC Honolulu Housing Office. 

ATTN:  Local Housing Officer  

FAX to: (808) 831-2757   OR 

Mail to:      ISC Honolulu Housing Office 
                   1217-A Icarus Way 
                   Honolulu,  HI  96819   
 

4 Housing office will notify unit LHR via e-mail when UPH 
berthing is available.  Member will then be required to 
contact Housing office to schedule an assignment 
inspection date and time.  For further assistance, members 
are encouraged to contact their unit LHR and/or the 
Housing Office at 831-2766. 
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Application for BAH Approval 
For Unaccompanied Members  

 
STEP ACTION 

1 Member initiates BAH request to the unit LHR 

2 
 

Member completes: 
• Release From Assignment to UPH, Form HSG-013, and  
• Housing Application, Form CG-5267  

                                OR 
Provide a copy of member’s:  
• Entry Request 
• Entry Approval messages 

(Forms available from unit LHR and at the Housing Office)    
3 Unit LHR will submit completed forms to the ISC Honolulu Housing Office, with 

approval signature.   

ATTN :  Local Housing Officer 

FAX to: (808) 831-2757   OR 

Mail to:      ISC Honolulu Housing Office 
                   1217-A Icarus Way 
                   Honolulu,  HI  96819 

4 Housing office LHO will notify unit LHR and member of approval via e-mail. 
5 Member will be required to respond to the e-mail within 24  

hours, indicating acceptance or declination of BAH approval. 
The UPH resident’s acceptance e-mail will serve as the member’s  
Intent to Vacate Notice; provided the e-mail is sent to the LHO at least 45 days 
prior to desired vacate date. 

6 LHO will forward member’s copy of approval request, HSG-013, to the unit LHR.   
The following table outlines the member’s effective date BAH 
 entitlement will start. 
 
UPH Resident Non-UPH Resident 
Termination date from UPH.  
*See Note (1) 

Report date to gaining 
command 
*See Note (2) 

 
Note (1):  Effective date member has successfully completed all Final inspection    
housing requirements and cleared UPH berthing as determined by the LHO.  The 
Housing office will then forward e-mail verification with the effective termination 
date from UPH quarters to the PERSRU.  
Note (2):  Unaccompanied Afloat E4 and Ashore E3 and below utilizing temporary 
hotel accommodations (not residing in UPH type berthing).  An approved BAH 
form HSG-013, is required to initiate member’s TLA and BAH entitlements 
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Relocation Priority Matrix 
(Family Housing) 

 
RULE IF... THEN... ACTION... ASSIGNMEN

T PRIORITY 
1 Pregnancy occurs 

after occupancy of 
quarters, additional 
child qualifies for 
additional 
bedroom. 

Submit medical 
documentation confirming 
the pregnancy, expected 
delivery date, and gender of 
child.  Housing applications 
cannot be submitted prior to 
the 4th month’s gestation. 

Placed on 
waiting list 
effective date of 
receipt of 
application. 

Priority 3 
 

2 Dependents are 
acquired through 
adoption, legal 
means (i.e. parents 
declared 
dependents, etc.) 

Submit “new” housing 
application as of date of 
approval of dependency.  
Submit court documents 
stating dependency. 

Placed on 
waiting list 
effective date of 
receipt of  
completed 
application. 

Priority 3 

3 Dependent children 
relocate to 
member’s duty 
station (more than 
183 full days per 
year) 

Submit “new” housing 
application as of date of 
arrival of dependents.  
Submit court documents 
verifying physical custody, 
CG-4170A and Command 
Sponsorship approval. 

Placed on 
waiting list 
effective date of 
receipt of 
completed 
application. 

Priority 3 

4 If medical 
conditions or 
special needs occur 
(other than routine 
conditions 
including 
pregnancy) 

Register in the Special Needs 
program with the ISC 
Honolulu Work-Life staff.  
Submit written relocation 
request w/ Work Life 
endorsement.          See 
Section 7. 

Placed on 
waiting list 
effective date of 
approval.   

Priority 1 

5 Occupying CG 
leased housing 
 

Submit application 
requesting convenience 
move. 

Placed on 
waiting list 
effective date of 
receipt of 
application. 

Priority 3 

6 If dependent 
children reach age 
to be eligible for 
own room. 

Relocation is not generally 
authorized.  

Request will be 
held for future 
consideration. 

N/A 

7 Member accepted 
quarters which are 
less than minimum 
size for family 
makeup (i.e. four 
bedroom qualified 
upon PCS arrival, 
but accepts three 
bedroom unit)  

Relocation is not generally 
authorized. 

N/A  N/A 

NOTE:  Exceptions to these guidelines can be made if in the interest of the government. 
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Form HSG-14, ISC Honolulu Housing Survey 
 

To Our Valued Customer, 
 
Our records indicate that you decided to live on the economy rather than use government housing 
located in the vicinity of your assigned duty station.  Your decision to live on the economy may have 
been driven by many reasons, some of which could provide valuable insight for the Integrated Support 
Command Honolulu Housing Program.   
 

I ask that you please take some time to answer the 20 survey questions below.  This is an informal 
survey, and since you represent the many other families who opted to live on the economy, your input 
is important!  The information that you provide below will ONLY be used to summarize responses.  
Your name will be removed from your submitted answers, and you will not be identified with your 
answers. 

 
The information collected from the Housing Survey will be used to determine the current and future 
demands for government housing.  In addition, the information you provide will assist in establishing 
demographic patterns for those who live on the economy, which will be utilized by the housing staff 
for collection of data in future Basic Allowance for Housing (BAH) surveys requested by 
Commandant.  
 

 
ISC HONOLULU HOUSING SURVEY  

 
1. What is your current duty station? 

 
 
 
2. What is your pay grade?  If married to a service member, what is his/her pay grade? 

 
 
 

3.  When did you arrive and report into your current duty station? 
 
 
 
4. Are you a geographic bachelor? (co-located without your dependents) 

a. _____Yes  
b. _____ No  

 
 
 
 
 
5.  What city is your current or potential residence located in? (location of dependents if 
geographic bachelor)  
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6.  Do you currently rent, own a home, or have other arrangements? (if other please explain) 
 
 
 
 
7.  What bedroom size accommodations do you currently reside in or will be including within 
your rental search? 

a) _____ 0 (studio type) 
b) _____ 1  
c) _____ 2  
d) _____ 3 
e) _____ 4 or more 

 
8.  Please indicate the type of unit you will be including within your rental search or currently 

reside in. 
 

b) ____ apartment/condo  
c) ____ townhouse 
d) ____ single detached 

 
9.  What is your current/projected rental or mortgage payment?  (rental payment or Principal and 

Interest) 
 
  
 
10.  How many dependents do you have? (do not include spouse) 
 
 
 
11. What school(s) do/will your dependents attend?  Are they Public or Private facilities? 
 
 
 
 
12.  What is your average commute time from home to WORK? ( Choose One) 
 

a. ____ 30 minutes 
b. ____ Less than or equal to one (1) HOUR 
c. ____ At least one (1) to two (2) HOURS 
d. ____ Two (2) or more HOURS 
 

 
13.  What is your commute time from work to HOME? 
 

a. ____ 30 minutes 
b. ____ Less than or equal to one (1) HOUR 
c. ____ At least one (1) to two (2) HOURS 
d. ____ Two (2) or more HOURS 
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14.  Do you participate in one of the following to get to and from work?  
a. _____ Van pool 
b. _____ Car pool  
c. _____ Mass transit  

 
 
15.  Do you participate in the Mass Transit Reimbursement Program? 

a. _____Yes  
b. _____ No  

 
16.  Why did you decide to live on the economy rather than in government housing?  (select as 
many as applicable). 
 
a.  ____ Wanted to buy a house. 
b.  ____ The government owned housing site was not convenient for spouse’s work/school location. 
c.  ____ The wait for government housing was too long when you arrived. 
d.  ____ Wanted to live in other areas due to community, friends, relatives, etc. 
e.  ____ Wanted to live in other areas due to quality of schools. 
f. ____ Don’t like what government houses look like. 
g. ____ Government housing is too small. 
h. ____ Don’t like to live near those you work with. 
i. ____ Could find housing under BAH, wanted to keep excess amount. 
j. ____ Did not know government housing was available. 
k. ____ Government owned housing was NOT available. 
l. ____ Others:  (Please Explain): 

 
 

17.  Do you feel there is a need for the Coast Guard to acquire more owned housing within the 
vicinity of your duty station?   

a.  _____Yes  
b.  _____ No  

 
18.  What area (city) do you think would most benefit members assigned at your unit? 
 
 
 
 
19.  Would you consider moving into government housing if you were informed that government 
housing would be available within the  next 1 - 6 months? Why or Why not (Please explain)? 

a.  _____Yes  
b.  _____ No  
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20.  Please provide any additional comments you may have concerning government housing or 
your housing entitlement (BAH). 

 
 
 
 
 
 

End of Survey 
 
 

Thank you and Mahalo for taking the time to complete the survey.  Your input will help 
us make better decisions for everyone. 
 

        
Nanette L. Baker  
Coast Guard Area Housing Officer  
Integrated Support Command Honolulu 
Phone:  (808) 831-2766 
Fax:  (808) 831-2757 
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Form HSG-13, Release from Assignment to Unaccompanied Personnel Housing 

 
Department of Transportation 
U.S. Coast Guard 
ISC HONOLULU HOUSING 
FORM HSG-013 (Rev.1/03) 

RELEASE FROM ASSIGNMENT TO 
UNACCOMPANIED PERSONNEL HOUSING 

Section I Please fill in all data  requested completely.  Failure to do so will delay the processing of your request.  Forward 
your request through your proper chain of command.  The Local Housing Officer will only consider requests that have been 
completely filled out and approved.  Approval must be by the member’s Commanding Officer, or designee, with signature.      
Service Member’s Name (last, first, MI): 
 
 

Rank/Rate: Date of 
Rank 

Gender: 
M/F 

SSN Current Berthing 
(UPH/Ship/Community) 
 

Current Command Date of 
Entry 

Rotation 
Date: 

ETS Date Commanding Officer’s Signature 
Print Name of CO or designee: 
 
Signature:   

 

Section II 
I, the undersigned, understand I am requesting permission for a release from assignment to Unaccompanied 
Personnel Housing (UPH) and if approved will be entitled to receive BAH allowance in lieu of government owned 
quarters.  I also understand the conditions set forth below, which I have initialed.  
Please initial each line. 
 
(         )  I understand by electing to receive my BAH I will not be able to seek or return to government quarters for the 
remainder of my current tour. 
 
(         )  I understand by receiving BAH I am prohibited from residing overnight in any government quarters, including on any 
ship, while in homeport unless required to do so (such as in port duty days or underway periods). 
   
(         )  I understand if I currently reside in UPH quarters, I am required to submit an Intent To Vacate Form with the housing 
office at least 45 days prior to my departure.  I also understand my BAH will not start until I have successfully cleared my UPH 
quarters.  I further understand I am not entitled to a government funded household goods move. 
Service Member’s Signature 
 

Date Submitted 

Housing Office Signature 
 

Date Received 

Section III:     Local Housing Officer’s Decision on Release From Assignment To Unaccompanied Personnel Housing.   
The following determination has been made regarding the above request for a waiver from assignment to UPH quarters.  Any appeal of a 
negative decision must be submitted in writing, via the proper chain of command, to the Area Housing Officer.  
Mandated UPH barracks occupancy rate is currently 90% or greater 

 YES   NO    . 
 
                     Approved (LHO initials)    
                         

                      
                    Disapproved (LHO initials) 
                           
Added to Wait List     ____Yes   ____No 

Local Housing Officer’s Signature: 
 
 

Date: 
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Form HSG-15, Accompanied Housing Declaration 
 

Department of Transportation 
U.S. Coast Guard 
ISC HONOLULU HOUSING FORM HSG-
015 (Rev.1/03) 

ACCOMPANIED HOUSING DECLARATION FORM 

Section I    Please fill in all data requested completely.  Failure to do so will delay the processing of your 
request.  The Local Housing Officer will only consider forms that have been completely filled out.        
1.  Service Member’s Name (last, first, MI): 
 
 

2.  SSN: 3.  
Rank/Rate: 

4.  Permanent 
Duty Station: 

5.  Phone Number: 

6.  Report Date to 
Command: 

8.  Family Composition: 
Spouse:  Yes____  No _____ 
Age/Gender of dependents: 

9. If Spouse also military: 
 
Spouse’s Name:              
Command: 
Spouse’s SSN: 

10.  Do you Desire 
Government Quarters? 
(Circle One)    Yes    No 

Section II    I, the undersigned, understand if I am released from assignment to Family Housing and 
receive BAH allowance in lieu of government owned quarters, I understand the conditions set forth 
below, which I have initialed. 
Please initial next to each line. 
 
(         )  I understand that if housing is available and I choose not to receive any offers of government quarters and elect to 
reside on the economy, it will automatically count as my first declination of quarters and my name will be removed from the wait 
list. 
 
(         )  I understand by electing to decline the first offer of quarters, I have ten (10) days from my Report Date to return to the 
Housing Office to request for a second offer of quarters.  Reinstatement on the wait list will be the date of request. 
 
(         )  An offer of quarters requires a response, to accept or decline, within 24 hours from the date of offer.  No response 
within 24 hours constitutes an automatic declination of quarters and your name will be removed from the wait list.\ 
 
(         )  I understand that I may only receive an offers of quarters that will be available for occupancy with the first 60 days from 
my Report date.  
 
(         )  I understand by declining the second offer of quarters within my first ten days from my report date, my Temporary 
Lodging Allowances (TLA) will stop at 2400 on the day prior to the date that quarters were available for occupancy.  If quarter’s 
availability date is the on/or before the declination date, TLA will cease the next workday. 
 
(         )  I understand if I decline all offers of government quarters and/ or choose to live on the economy, I will be required to 
wait at least one year prior to requesting reinstatement back on the housing wait list.  
Member’s Signature Date 

Spouse’s Signature Date 

Housing Office Signature Date 

Section III:  (For Housing Office ) 
15.  If name left on wait list, 
lease arrangements: 

13. Date Survey Form 
Dated/Received: 
 
Dated: 
Received 
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Form HSG-16, Offer of Accompanied Quarters  
 

Department of Transportation 
U.S. Coast Guard 
ISC HONOLULU HOUSING FORM HSG-016 
(Rev.1/03) 

OFFER OF ACCOMPANIED QUARTERS FORM 

Section I    Please fill in all data requested completely.  Failure to do so will delay the processing of your request.  
The Local Housing Officer will only consider forms that have been completely filled out.        
1.  Service Member’s Name  (last, first, MI): 
 

2.  SSN: 3.Rank/Rate: 4.  Permanent Duty 
Station: 

5.  Phone Number: 

6.  Report Date to Command: 8.  Family Composition: 
Spouse:  Yes____  No _____ 
Age/Gender of dependents: 

9.  If Spouse also military: 
Spouse’s Name:              
Command: 
Spouse’s SSN: 

10.  Do you Desire Government 
Quarters? 
(Circle One)    Yes    No 

Section II    First Offer of Government Quarters:. 
Date of Offer: Quarters Address:   

Quarters Availability date:  Response Date:  (within 24 hrs from date of offer) 

Member’s Signature Date 

Spouse’s Signature Date 

Housing Office Signature Date 

Accept or Decline: Date 

Reason for Declination:   

Section IIa:  Quarters Offer/Acceptance/Declination Information                        (For Housing Office ) 
1. Date Checked in to 
Command: 

2. Date Quarters 
Offered: 

3. Quarters 
Address of First 
Offer: 

4. Date Response 
Required (24 hrs 
from Block #2): 
 

5. Response 
Date: 

6. Last Date for Second 
Offer: 

Section III    Second Offer of Government Quarters:. 
Date of Offer:   Quarters Address:   

Quarters Availability date:  Response Date:  (within 24 hrs from date of offer) 

Member’s Signature Date 

Spouse’s Signature Date 

Housing Office Signature Date 

Accept or Decline: 
 

Date 

Reason for Declination:   
 

Section IIIa:  Second Offer of Government Quarters                           (For Housing Office) 
1. New Control Date: 2. Date of 

Second Offer: 
3. Quarters 
Address of 
Second Offer:  

4. Date Response 
Required (24 hrs 
from Block #8): 

5. Response 
Date: 

6. Date Quarters Available 
for Occupancy: 
 

7. Date TLA Terminated: 8. Date 
Transportation 
Notified & Name 
Removed from 
Wait List: 

9. If name left on 
wait list, lease 
arrangements: 

10. Date Survey 
Form 
Dated/Received: 
 
Dated: 
Received: 

11. Reason for Declination: 
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Flowchart 

Accompanied Personnel Entitlement to Government Quarters  

R 
U 
L 
E 

A 
 

B C 

 If member is: And: Then member is: 
• House is ready and 

member accepts 
Government Quarters. 
[See Note (1)] 

Assigned Government Owned 
Housing.  TLA entitlement terminates. 

• House is ready and 
member does not 
accept Government 
Quarters 

[See Notes (1) and (2)] 

Normal TLA and BAH rules apply.  
Member must complete the ISC 
Honolulu Housing Survey form, 
Enclosure (9), prior to BAH being 
approved. 

• Member desires 
housing and house is 
not ready 

Entitled to BAH and TLA awaiting 
Government Quarters. 
 

1 
 
 
 

Assigned to the Hawaiian 
Islands other than Air 
Station Barbers Point and 
COMMSTA Honolulu 

• Member does not 
desire government 
housing 

Normal TLA and BAH rules apply.  
Member must complete the ISC 
Honolulu Housing Survey form, 
Enclosure (9), prior to BAH being 
approved. 

• House is ready and 
member accepts 
Government Quarters. 

[See Notes (3) and (4)] 

Assigned Government Owned 
Housing.  TLA entitlement terminates. 

• House is ready and 
member does not 
accept Government 
Quarters. 

Normal TLA and BAH rules apply.  
Member must complete the ISC 
Honolulu Housing Survey form, 
Enclosure (9), prior to BAH being 
approved 

2 Assigned to Air Station 
Barbers Point or 
COMMSTA Honolulu 

• Member does not 
desire government 
housing 

Normal TLA and BAH rules apply.  
Member must complete the ISC 
Honolulu Housing Survey form, 
Enclosure (9), prior to BAH being 
approved. 

 

Note (1) Member must make this decision within the first 24 hours from date of initial offer of Quarters.  

Note (2): Member has the option to request a second offer of Government Quarters within their initial 10 calendar day TLA period.  
Placement back on the wait list will be effective the date of second requests.  If second offer of Government Quarters is declined, 
then members TLA will stop effective the date of Quarters availability. 

Note (3): Member must coordinate with LHR and DOD Representative. 

Note (4): A/S and COMMSTA personnel will be considered for CG owned housing (i.e. KKH Red Hill) based upon availability. 
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Flowchart 

Unaccompanied Personnel Entitlement Based on Pay Grade and Duty Station 

R 
U 
L 
E 

A 
 

B C 

 If member is: And Assigned: Then member is: 
1 E3 and below ASHORE • Entitled to BAH with command approval 

and waiver from AHO, or 
• Entitled to Government Quarters with 

Command endorsement and AHO approval 
* See NOTE (1) 

2 E3 and below AFLOAT • NOT entitled to BAH 
• Entitled to Government Quarters with 

Command endorsement and AHO approval  
3 E4  AFLOAT • Entitled to BAH with command approval 

and waiver from AHO, or 
• May be entitled to Government Quarters 

upon approval of Command/AHO 
4 E4 ASHORE • Entitled to BAH, or 

• May be entitled to Government Quarters 
upon approval of Command/AHO 

5 E5and above ASHORE  
AFLOAT 
 

• Entitled to BAH, or 
• May be entitled to Government Quarters 

upon approval of Command/AHO 
 

Note (1): See Paragraph 4.q., Application for Unaccompanied BAH Entitlement, for priority in 
gaining release from government quarters.
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Glossary of Terms 

 
 
Area Housing 
Authority  
(AHA) 
 

 
Commanding Officer, ISC Honolulu is the designated AHA and is 
responsible for overall administration, maintenance, and execution of HQ 
and MLCPAC guidelines and policies governing the housing program within 
District 14 Area of Responsibility.  
 

 
Area Housing 
Officer 
(AHO) 
 

 
The Area Housing Officer is responsible for administration, maintenance, 
supervision and execution of HW, MLCPAC and AHA guidelines and 
policies governing the housing program within the ISC Honolulu Area of 
Responsibility. 
 

 
Area of 
Responsibility 
(AOR) 
 

 
The geographical area encompassing CG units, which fall under the 
responsibility of a designated authority. 
 

 
Air Station 
Barbers Point 
(ASBP) 

 
Air Station Barbers Point is located at the west end of the island of Oahu 

 
Basic Allowance 
of Housing 
(BAH) 

 
A monetary allowance paid to service members in lieu of residing in 
government owned quarters.  Provided by Federal law when public quarters 
are not available.   
 

 
Command 
Sponsored 
Dependent 

 
Dependents residing with a member at an overseas location where an 
accompanied tour has been authorized and who were eligible to travel to the 
member’s duty station incident to the permanent change of station orders, as 
well as having received appropriate authority to be at the member’s duty 
station.  Additionally the member is entitled to allowances at the with 
dependents rate as a result of their residence at the member’s duty station.  
 

 
Commanding 
Officer 
(CO) 
 

 
Designated authority, assigned to command individual unit by the 
Commandant. 

 
Communication 
Station 
Honolulu 
(COMMSTA) 
 

 
Communication Station Honolulu, located in Wahiawa on the island of 
Oahu. 
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District 14 
(D14) 

 
District 14’s AOR consists of CG units located geographically in the 
Hawaiian Islands of Oahu, Maui, Kauai and Hawaii, and encompasses 
Guam, Saipan, American Samoa, Singapore, Yokota, Japan.  
 

 
Department of 
Defense 
(DOD) -Other 
Federal Agency 
Housing  

 
 
Housing controlled by the DoD or other Federal agencies utilized by Coast 
Guard personnel under an inter-service support agreement. 
 
 

 
Dependent, 
Acquired 

 
A dependent acquired through marriage, birth, adoption, or other action 
during the course of the current tour of assigned duty. 

 
Excess Housing  
 

 
Quarters not needed to meet the immediate and planned requirements of 
eligible personnel. 
 

 
Government 
Quarters  

 
Government owned or controlled by lease or contract quarters. 
 

Interservice 
Support 
Agreement 
(ISSA) 

 
An agreement between the Cost Guard and another Federal or state 
government agency for a specific purpose or service.  Authorizes payment 
for services (See FRMM) 

 
Junior Officer 
designated 
quarters  
(JO) 

 
 
Quarters designated for pay grades W1-4, O-1 through O-4 
 

 
Leased Quarters  
 

 
A privately owned dwelling as a single house or part of a multiple-unit 
building leased by the Coast Guard to be used as government quarters. 
 

 
Local Housing 
Officer  
(LHO) 

 
Reports directly to the ISC AHO; responsible for execution of HQ, 
MLCPAC, AHA and AHO guidelines and policies governing housing. 
 

 
Local Housing 
Representative  
(LHR) 
 

 
The LHR is a unit level housing representative designated by the LHO, and 
is responsible for the respective unit’s geographical area.  The LHR is also 
responsible for all HQ, MLCPAC, AHA, AHO, and LHO guidelines and 
policies governing housing.  The LHR serves as the primary unit level POC 
for all housing matters.  
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Permanent 
Change of 
Station 
(PCS) 
 

 
The assignment, or transfer of a member to a different permanent duty 
station under competent orders that do not specify the duty as temporary. 
 

 
Personnel 
Service 
Reporting Unit 
(PERSRU) 
 

 
The unit or branch responsible for maintaining personnel actions for 
members and maintaining member’s personnel data record (PDR).  For the 
purposes of this instruction, the PERSRU is responsible for initiating 
member’s entry approval messages and BAH entitlement actions.  
 

 
Senior Officer 
(SO) 
 

 
Pay Grades O-5 and O-6. 
 
 

 
Temporary 
Additional 
Duty/Temporary 
Duty Berthing 
(TAD/TDY) 

 
Duty at one or more locations, away from the permanent duty station 
Quarters primarily used by TAD members assigned temporarily to a tenant 
unit, to include berthing for restricted and medical duty members, late night 
check- ins, and duty section overflow. 
 

 
Temporary 
Lodging 
Allowance  
(TLA) 
 

 
A monetary entitlement provided to members assigned overseas to partially 
reimburse members for more than normal expenses incurred during 
occupancy of temporary lodging accommodations.  
 

 
Unaccompanied 
Personnel 

 
Military members without dependents. 

 
Unaccompanied 
Personnel 
Housing  
(UPH) 
 

 
Barracks type government owned quarters used for berthing unaccompanied 
permanent party and transient personnel, to include the temporarily diverted 
owned family quarters used for permanent party personnel. 
 

 

 
 




