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20 March 2003

Integrated Support Command Portsmouth Instruction 6260.1B

Subj:
UNIT HAZARD COMMUNICATIONS PROGRAM
Ref:
(a)  U.S. Department of Labor, Occupational Safety and Health Administration, Hazard Communication Standard (29 CFR 1910.1200)


(b) Coast Guard Hazardous Communication for Workplace Materials, COMDTINST   
6260.21
1.
PURPOSE.  The purpose of this instruction is to reinforce and consolidate existing requirements for the collection and communication of workplace hazardous materials information to Integrated Support Command (ISC) Portsmouth's workers.  This written Hazardous Communication Program has been established for ISC Portsmouth to comply with the requirements of reference (a) and (b) in minimizing health risks to its personnel.  Female personnel should be especially aware of hazardous exposures in view of the additional risks associated with the early stages of pregnancy.

2. ACTION.  All personnel attached to ISC Portsmouth shall be familiar with and follow the procedures set forth in this instruction.  Tenant commands shall comply with paragraph 6.g..

3. DIRECTIVES AFFECTED.  CG INSUPRT PORTSVA INST 6260.1A is cancelled.

4. RESPOSIBILITY.  The Commanding Officer has the primary responsibility for the unit Hazard Communication Program.  Functional responsibility has been delegated to the Safety Officer.

5. POLICIES.  This instruction shall be available at the following locations for review by ISC personnel, their designated representatives, and, upon request, by the Occupational Safety and Health Administration and National Institute for Occupational Safety and Health:

a. ISC Portsmouth Division Offices  
b. ISC Portsmouth Command Office  

c. MLCLANT (kseseh)

6. PROGRAM ELEMENTS.  

a. Inventory.  Due to the extensive variety of hazardous materials maintained and used at ISC Portsmouth, an inventory is not attached to this instruction.   Instead, the Facilities Engineer through the Hazardous Material Distribution Center (HMDC) shall maintain a master copy of all hazardous materials at ISC Portsmouth.  In addition, local inventory lists shall be maintained by each shop that stores/uses hazardous materials.

b. Container Labeling.  Each shop supervisor is responsible for verifying that all containers within his/her area of responsibility are properly labeled or tagged to provide the following information:

(1) Name of the material as given on its Material Safety Data Sheet (MSDS);

(2) Warning of the principal hazard(s), (e.g., health, fire, reactivity, etc.);

(3) Effects of overexposure on target body organs (e.g., eyes, skin, liver, kidneys, etc.) and;

(4) Name, address or location of the manufacturer, supplier or a responsible party who can provide additional information.  

c. Material Safety Data Sheets (MSDSs).  A master copy of all ISC Portsmouth MSDSs shall be maintained by the Hazardous Materials Coordinator and is available to watch/emergency personnel on a 24-hour basis.  In addition, shop supervisors shall maintain copies pertinent to their shops/locations.  Copies of MSDSs shall be given to individual employees on request.  The HMDC will maintain copies of MSDSs on file and will provide individual shops copies upon request.  Individual Shop Supervisors are responsible for ensuring MSDSs are available for all hazardous materials used in their work areas.  Divisions/shops/departments shall advise Facilities Engineering Division (FED) of the introduction of any other hazardous material that is not procured through HMDC.
d. Employee Training.  Each employee working in areas where hazardous materials are used shall receive training on the elements of the Hazard Communication Program as part of their check-in procedure and at least annually thereafter.  Training shall be documented at the shop level. The training shall cover:

(1) An overview of the elements of the Coast Guard Hazard Communication Program;

(2) Location and availability of the written Hazard Communication Program, inventory list(s), and MSDSs;

(3) Contents of appropriate MSDSs with emphasis on:

(a) Work operations where materials are used

(b) Hazards presented

(c) Safe work practices required

(d) Protective measures to be taken

(e)
Emergency first aid procedures to be followed

(4) How to interpret labels. 

Shop Supervisors are responsible for training individual shops.  The Safety Officer shall audit training periodically to ensure adequate coverage. Additional information about hazard communication and training can be obtained from the Safety Officer.
e. 
f. Non-routine Tasks.  The performance of non-routine tasks is included in the scope of the Hazard Communication Program. The potential for exposure to hazardous materials must be anticipated prior to beginning work on such projects.  The unit official who has supervisory authority for accomplishing the non-routine task is responsible for ensuring employee receives appropriate hazard information.  In addition, the Safety Officer shall be consulted before any non-routine work involving hazardous materials commences. 

g. On-site Contractors.

(1) 
(2) Contractors are responsible for maintaining their own Hazard Communication Program. Contractors may request copies of MSDSs from the HMDC if they are utilizing hazardous materials furnished by ISC Portsmouth.

(3) Contractors shall not introduce hazardous materials into the ISC Portsmouth without the prior approval of the Hazardous Materials Coordinator.  All contractors shall be required to submit MSDSs for each hazardous material used by them to the Safety Officer.

h. 
i. Tenant Command Responsibilities.

(1) Tenants shall administer their own unit Hazardous Communications/Materials programs and provide a copy of their Unit Hazardous Communication Program Instruction to the ISC Portsmouth Safety Officer.

(2) 
(3) Tenants shall have a copy of their MSDSs available to duty/emergency personnel on a 24-hour basis.  


//S//

                                                                      R. D. GIBSON
Dist:  Lists I, II and III 
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