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INTEGRATED SUPPORT COMMAND PORTSMOUTH INSTRUCTION 4069.5A

Subj:
R/V PARKING AREA

1. PURPOSE. To establish policy and procedures for parking recreation vehicles including boats, campers, trailers, and other utility vehicles (R/V) on board the Integrated Support Command (ISC).

2. ACTION. ISC Division Officers and Commanding Officers of tenant commands shall ensure that their personnel are made aware of the contents of, and comply with, this Instruction.

3. DIRECTIVES AFFECTED. Support Center Instruction 4069.5 is hereby cancelled.

4. DISCUSSION: Parking on ISC is becoming more problematic as the tenant population continues to increase and as local ordinance and community rules prohibit neighborhood storage. Rather than ban R/V’s, this instruction offers R/V owners a separate, temporary parking area which will allow for a more efficient use and allocation of existing parking areas. The following policies shall govern the R/V parking program:

a. Fifteen designated R/V parking spaces 9 feet wide by 30 feet deep have been established in the fenced-in Hobby Shop storage yard. These spaces will be rented at a cost of $10.00 per month.

b. Due to the limited number of spaces available, this service will be limited to active duty personnel assigned to ISC Portsmouth and its tenant commands.

c. Spaces will be assigned on a first come first served basis with the exception of the initial assignment which may be made by random drawing if the number of requests exceed available spaces. A waiting list will be developed based on the date of application.

d. To allow the maximum number of personnel to use this service, vehicle size will be limited to those which can fit into one space only.
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e. Any R/V, as described in paragraph 1. above, that is found parked in any other area of the ISC, without the prior approval of the ISC Commander, shall be subject to removal from the ISC in accordance with ISC Portsmouth Instruction 5560.1 (series)

5. PROCEDURES.

a. Application for a space may be made by completion of a Request for R/V Parking form, (End. 1). These forms may be reproduced locally or picked up at the MWR Office or Hobby Shop. Completed application forms shall be submitted to the MWR Office located in the Community Services Building.

b. Valid state registrations and inspection certificates from the state in which the vehicle is licensed shall be required, as well as proof of insurance.

c. Payments will be due by the first day of each month or may be paid in advance. Payments shall be made to the MWR Office and may be either cash or check. After the 15th of each month, any payments not received will have a $10.00 late fee assessed. Payments not received in 30 days may result in loss of storage lease and require the member to remove their R/V.

d. Access to the parking area may be obtained from the MWR Office on normal work days from 0730 – 1400; and from the Hobby Shop staff on week days from 1400 to 2000, and on weekends and holidays from 1200 to 2000. Access during any other hours will not be permitted.

e. Tie-downs will be provided for each parking space. Hobby Shop staff will secure vehicles during heavy weather conditions.
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Encl:  (1) Recreational Vehicle Storage Request

Dist:  All Coast Guard Units (Hampton Roads Area)
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RECREATIONAL VEHICLE STORAGE REQUEST

Name_____________________________     Rate__________     SSN________________

Unit________________________________     Phone No. (work)___________________

Home_________________________________________ (home)____________________

Address

             _______________________________________

Date Space Requested____________________________

I hereby request to store the vehicle described below in the recreational vehicle parking area.

Make_______________________________________________________________________________________   Model/Year___________________________

Serial Number________________________    Registration No._______________________

Insurance Co./Policy No. _________________________________________________

I have read ISC INST
, and have provided all documents as required by subject instructions. Furthermore, I agree to pay any present or future rental fees while assigned a space in the recreational vehicle parking area.

______________________                     _________

(Signature of Applicant)                           (Date)

- - - - - - - - - - -- - - - - - - - - - -- - - - - - - - - - -- - - - - - - - - - -- - - - - - - - - - -- - - - - - - - - - - - - - - - - - -

Assigned Space Number______________                Date__________

Exterior of vehicle inspected by ________________________________________________________________________________________ of MWR Portsmouth Hobby Shop Staff and the following discrepancies, if any are noted below:

Patron acknowledges the above discrepancies as indicated by his/her signature:

________________________________                               _________________________________


(MWR Watchstander)
(Applicant)
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