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CG ISC PORTSVA INST 4069.4B

28 June 2002

INTEGRATED SUPPORT COMMAND PORTSMOUTH INSTRUCTION 4069.4B

Subj:
OUTDOOR RECREATIONAL FACILITIES

Ref:
(a) Morale, Well-Being & Recreation Manual, COMDTINST M1710. 13A 


(b) Consumption and Possession of Alcoholic Beverages aboard ISC Portsmouth,

CG ISC PORTSVA INST 5353.1

1.
PURPOSE. To establish policy and procedures for use of the Integrated Support Command Portsmouth Outdoor Recreational Facilities for personal, civic, and unit functions.

2.
ACTION. All personnel utilizing Integrated Support Command Portsmouth’s Outdoor Recreational Facilities shall adhere to the provisions set forth in this instruction.

3.
DIRECTIVES AFFECTED. CG ISC PORTS VA INST 4069.4A is cancelled.

4.
DISCUSSION. The outdoor recreational facilities (pavilion/picnic area, tennis courts, softball fields, football field/soccer field) provide a large recreational outlet for Coast Guard personnel and their dependents. The facilities are also used for command sponsored events, and by various civilian groups for social events. An eligibility and priority system is required to ensure proper utilization.

5.
ELIGIBILITY. Authorization, priority for use, and determination for access to the outdoor recreational facilities will be made in accordance with the direction contained in Chapter 3 of reference (a).

6.
PROCEDURES. The pavilion/picnic facility includes the horseshoe pits, two picnic pavilions, a playground, and two lawn volleyball courts. The athletic fields include two softball fields, two tennis courts and a football/soccer field. These facilities are available from 0800 until 2030 daily. Unless reserved, the areas are available for general use.

a.
Athletic Fields.

(1)
Any equipment checked out must be turned in before the gym closes.

(2)
Athletic field reservations for special games, parties, or events must be made in writing to the picnic grounds manager at least 48 hours in advance.

(3)
Reservations are limited to no more than two hours. This may be extended if no other reservations are received.

(4)
Individuals using the athletic fields are responsible for trash removal and equipment loss or damage resulting from misconduct or negligence.

(5)
Personnel using the athletic fields must wear athletic shoes while participating. Work shoes or boots as well as metal spikes are not permitted due to the possibility of injury and damage to equipment.

b.
Tennis Courts.

(1)
Tennis courts are open for use during normal MWR operating hours.

(2)
Rackets and balls are available at the MWR issue desk.

(3)
Bicycles, roller blades, and skateboards are not permitted on courts.

(4)
Children under the age of 16 are to be directly supervised by a parent or adult (18 years or older).

(5)
Tennis Court reservations may be made by active duty personnel or dependents after 0800 daily, up to one week in advance at the MWR front watch desk in the gym.

7.
RESERVATIONS.

a.
The picnic grounds and softball fields are operated on a reservation basis only. All reservations requests must be submitted in writing to: ISC MWR Picnic Grounds Manager, U.S. Coast Guard, ISC Portsmouth, 4000 Coast Guard Blvd., Portsmouth, VA 23703-2 199. The availability of these facilities can be determined by calling the MWR office at (757) 483-8688. Reservations will not be complete until a signed picnic grounds contract is received and accepted. Except for command functions, all reservations will be on a “first come, first served” basis.

b.
Reservation requests must include primary and alternate dates, times desired, number of personnel attending, and the name/phone number of a point of contact. In accordance with reference (b), approval by the Commanding Officer is required to consume alcoholic beverages on board ISC Portsmouth.

c.
Reservations from Coast Guard commands should be submitted 30 days in advance. Reservations received less than 30 days before the requested date will only be approved if the desired facility is available on that day. The consumption of alcoholic beverages will not be authorized for requests received less than 48 hours in advance.

d. Reservation requests from other military commands, Coast Guard associated clubs, and active/retired personnel, may be submitted at any time but can only be guaranteed 30 days prior to event.  Reservations requests received late may be approved within five working days of the requested date if the facility is available.

e. Civilian organizations may reserve the picnic area for occasional use and charity functions.  Civilian organizations must have a military sponsor.  The request should include the sponsor’s name, rank, organization, work and home phone number.  Military sponsors must be active, retired, or reserve military members.  The military sponsor must attend the event, and shall be responsible for the activities and conduct of the civilian organization.

(1) Reservation requests from sponsored civilian organizations may be submitted 60 days in advance, but can only be guaranteed 30 days prior to the event.

(2) Requests received late may be approved up to five working days of the requested date if the facility is available.

f. The weekends preceding and following 4 August may not be reserved until after the annual Coast Guard Day picnic date is set.

8. FACILITY AND EQUIPMENT FEES.

a. Rental fees are charged for the use of the picnic pavilion areas, ball fields, and use of the gas grills.  Rental fees must be paid in advance to confirm the reservation and will be refunded if the event is cancelled due to severe weather, and the event is not rescheduled.  Refunds will not be given if cancellation occurs within 10 days of the event.  ISC Portsmouth and ISC Portsmouth Tenant Command sponsored functions will not be charged a fee for use of the picnic pavilions and ball fields, but will be charged for the use of any consumable items such as propane for the gas grills.  The ISC Commanding Officer may exempt other organizations and Coast Guard Commands from rental fees as the situation dictates.  Requests for exemption of picnic ground rental fees must be made to the Commanding Officer through the MWR Director.  See enclosure (1) for rental fee schedule.

b. Recreation equipment (horseshoes, volleyballs, footballs, etc.) is available at the gym issue desk, and may be checked out for use with an I.D.

c. The softball field(s), when reserved with the picnic area, have a $10.00 user fee per field.  Otherwise, a $25.00 fee will be charged for each field.  The MWR Director may determine that organizations hosting charity tournaments may be exempted from these user fees.  The fields can also be reserved at no cost for Coast Guard intramural team practices and for other Coast Guard sponsored functions.

d.
A $50.00 cleaning deposit will be required from all groups reserving the picnic areas. This deposit will be returned after MWR personnel have inspected and signed off on the picnic area checklist. See enclosure (2).

9.
SPONSOR RESPONSIBILITY.

a.
Must attend the event and be readily available,

b.
Are responsible for the overall conduct of personnel attending the event,

c.
Shall ensure all rental/recreation items are returned in a clean and reusable manner,

d.
Shall ensure cleanliness of the area prior to departure,

e.
Will ensure that the distribution and consumption of alcoholic beverages complies with Coast Guard directives and Virginia State Law,

f.
And will not allow the sale of alcohol on base without the written permission of the Commanding Officer.




//S//

R. D. GIBSON

Encl:
(1)
Picnic Grounds Contract

(2)

Picnic Grounds Clean-up Checklist

Dist:
List I, II, III, IV

UNITED STATES COAST GUARD

ISC PORTSMOUTH

4000 COAST GUARD BLVD

PORTSMOUTH, VA. 23703

PICNIC GROUNDS CONTRACT

Contract started on: ____________________________________Reservation Date: ________________________________ Time: _________________________ Sponsor name, Branch of Service, Status, and Command: _________________________________________________

___________________________________________________________________________________________________

Sponsor phone: Work: ___________________________________________ Home: _______________________________________

POC Name: ____________________________________ Work: __________________________________________ Home: ____________________________________________

Name of function:

Estimated number of people in attendance:


PAVILION I       RENTAL
FEES
PAVILION II              RENTAL
FEES

01-50
PERSONS
$25.00
__________
01-50
PERSONS
$25.00
__________

51-125
PERSONS
$50.00
__________
51-125
PERSONS
$50.00
__________

*126-199
PERSONS
$75.00
__________
*126-199
PERSONS
$75.00
__________

*200+
PERSONS
$100.00
__________
*200+
PERSONS
$100.00
__________
**OVER 125 REQUIRES THE RENTAL OF BOTH PAVILIONS I AND II **

TOTAL PAVILION FEES

$ ________________
BEER KEGS NEEDED______ (check)
GAS GRILL
$15.00 EACH
$ ________________
NUMBER OF KEGS 1 2 3 (circle)
HAYES BALL FIELD
$10.00
$ ________________
BRAND REQUESTED___________
MASSEY BALL FIELD
$10.00
$ ________________
PRICE $ ____________
TOTAL (less deposit)
CK# _______
$ ________________
Date Paid: ______________
SECURITY DEPOSIT ($50.00) 
CK# _______ 
$ ________________
Date Paid: ______________

(Please put security deposit on a separate check)

Parking passes: ________

--------------------------------------------------------------------------------------------------------------------------------------------

The ISC MWR picnic grounds shall be secured at dusk. Security deposit will be refunded after ISC MWR picnic grounds have been returned to its original condition and check out has been completed with the Gym watch stander. This will include cleaning of gas grill(s) with the provided wire brush and wiping grease off the cover and sides of the grill(s). This also includes sweeping of concrete floors, tables and benches wiped down removing all food, and policing for trash on grounds. All trashcans, including the one by the parking lot, are to be lined with new plastic bags that are provided and the used bags are to be placed in the Dumpster. The picnic cleanup check off sheet must be completed with the watch stander before gym closing time to get your security deposit back.

This contract does not reserve the children’s play area. These areas will be open to all and not solely reserved by any one group.

All fees are to be paid no sooner than 30 days and no later than 14 days prior to the event.

This contract may be cancelled by contacting the ISC MWR Picnic Grounds Manager no later than 10 BUSINESS DAYS before the event. Failure to do so will result in the forfeiture of rental fees and deposit paid.

Events shall not be open to the general public. Organizations shall not advertise or publicize the event to the general public. Event solicitations shall only be directed to members of the organization. Organizations shall not publicize or indicate, in any manner, that an event is endorsed by the United States Coast Guard.

Alcoholic beverages shall not be consumed without prior authorization in writing.

Please circle: I WILL / WILL NOT BE SERVING ALCOHOL. (BEER AND WINE ONLY)*

 Alcoholic beverages shall not be brought onboard the ISC. All beer and wine must be purchased through MWR Wheelhouse or the ISC Exchange. Kegs are available within a 72-hour notice from the MWR Wheelhouse. The sponsor shall ensure that the distribution and consumption of alcoholic beverages complies with Coast Guard directives and Virginia State Law. I have read and agree to abide by the ISC Alcohol Instruction. ________ Initials.

In consideration of the facilities provided, the user agrees and assigns by operation of law, or otherwise, to hold harmless the United States, and to assume full responsibility for and to defend, pay, or otherwise settle any and all claims, demands, actions, or causes of action of every nature and character whatsoever in law or equity of loss, damage or injury to any and all persons or property arising out of the operation or use of the ISC MWR picnic grounds, during or in connection with the event.

Organizations that promote or espouse discrimination based upon age, sex, race, color, religion, national origin, or physical handicap shall not be allowed to use the ISC MWR picnic grounds. Organizations whose activities, policies or initiatives violate the Punitive Articles of the Uniform Code of Military Justice, Coast Guard Regulations, Federal or State law shall not be allowed to use the ISC MWR picnic grounds. Organizations whose activities prejudice good order and discipline in the armed forces shall not be allowed to use the ISC MWR picnic grounds. Political and partisan activities and fundraising are prohibited. The ISC MWR picnic grounds shall not be used for commercial enterprises. Reservations may not be made for commercial purposes (e.g. a D.J. to earning money from attendees, or an Amway or Tupperware event). The Sponsor may be required to provide a charter, or similar document, describing the organization’s purpose.

The Sponsor will be held accountable for the conduct of their guests at all times. Patrons shall conduct themselves in an appropriate manner. Drunkenness, foul language, and rowdy behavior will not be tolerated. Any patron who is behaving in an inappropriate manner may be asked to leave. In addition, the OOD may be notified and further action pursued.

Assignments: This agreement is not assignable in whole or in part by any party hereto in the absence of prior written consent of the other party.

Termination for cause: The Government may, orally or in writing, terminate this contract, or any part hereof, for cause in the event of any default by the Sponsor, or if the Sponsor fails to comply with any contract terms or conditions. In the event of termination for cause, the Government shall not be liable to the Sponsor for any expenses incurred by the Sponsor in connection with the planning, advertising or preparation for the event. The Sponsor shall be liable for deposits, cleanup and other fees, as contracted. The Sponsor shall be liable to the Government for any and all rights and remedies as provided by law. If it determined that the Government improperly terminated this contract for default, such termination shall be deemed a termination for the Government’s convenience.

Termination for the Government’s convenience: The Government reserves the right to terminate this contract, or any part hereof, for its sole convenience. Termination may be made orally or in writing. In the event of such termination, the right to occupy and use the ISC MWR picnic grounds immediately ends. The Sponsor shall immediately stop incurring expense in anticipation of the event or, if the event has already begun, end the event. Subject to the terms of this contract, the Sponsor shall be paid reasonable charges, resulting from the termination. The Sponsor shall not be paid for any work performed or costs incurred which reasonably could have been avoided.

Disputes: Any dispute or claim concerning this agreement, which is not disposed of by consensus among the parties, shall be decided by the ISC Executive Officer in consultation with the ISC’s Servicing Legal Office. Both parties will be afforded an opportunity to provide written statements and offer supporting evidence. The Rules of Evidence shall not apply. The ISC Executive Officer shall make a written decision and mail or otherwise furnish a copy of it to the sponsor.

Choice of Forum / Choice of Law: Where a dispute cannot be resolved under this contract, the parties shall submit to the jurisdiction of the Department of Transportation Board of Contract Appeals (DOTBCA). The DOTBCA shall be the exclusive forum to hear disputes. The parties will consider availing themselves to the DOTBCA Alternative Dispute Resolution Program. The parties agree that this agreement shall be governed exclusively by FEDERAL LAW. [Note: the Supreme Court has “held that obligations to and rights of the United States under its contracts are governed exclusively by federal law.” Boyle v. United Technologies Corp., 487 U.S. 500, 504 - 505 (1988)].

I HAVE READ THE PROVISIONS OF THIS CONTRACT AND AGREE TO COMPLY.

Sponsor’s Signature: ____________________________________________________ Date: ___________________

POC Signature: ________________________________________________________ Date: ___________________

MWR Representative: __________________________________________________ Date: ___________________

                                                                       MWR Director

Picnic Grounds Manager: ________________________________________________ Date: ___________________

Picnic Grounds Manager

                                                               Integrated Support Command 

                                                                     Portsmouth, VA 23703
                                                             (757) 483-8688 FAX (757) 483-8492


For Beer and Wine Purchases
For Keg Rentals


                Coast Guard Exchange
         (72 hour notice required)


               4000 Coast Guard Blvd 
           Wheelhouse Manager


                   Integrated Support
      Petty Officer Michael Krieder


                Portsmouth, VA 23703
               MWR Wheelhouse


                      (757) 483-8681
      Integrated Support Command



           Portsmouth, VA 23703



                (757) 483- 8534

CUSTOMER PICNIC GROUNDS CLEAN UP CHECK LIST

Event Name___________________________________ Date____________

CUSTOMER NAME ___________________________________________

CLEAN GRILL (scrape grating with provided wire brush, wipe grease off sides and lid) ______
WIPE DOWN COUNTER (tile area)
____________

WIPE DOWN ALL PICNIC TABLES
____________

SWEEP DECK AREA (concrete area free of litter)
____________

EMPTY ALL TRASH RECEPTICLES/LINE WITH NEW BAGS
____________

ALL TRASH PICKED UP FROM GROUNDS
____________

WATCHSTANDER:  SECURE GRILL AND PROPANE TANK
____________

DATE SECURTY DEPOSIT RETURNED
____________

I________________________________ verify the picnic grounds to be returned to its original condition and the

             (watchstander name)

above checklist completed ________________________________________________.

                                                                     (watchstander signature)


