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24 March 2003

INTEGRATED SUPPORT COMMAND PORTSMOUTH INSTRUCTION 16478.2B

Subj:
HAZARDOUS WASTE MANAGEMENT

Ref:
(a) 40 CFR 261 thru 268



(b) 49 CFR 100 thru 177



(c)
 Virginia Hazardous Waste Management Regulations 9VAC 20-60


(d) Hazardous Waste Management Manual,  COMDTINST M16478.1 (series)

1.
PURPOSE.  The purpose of this instruction is to provide a management plan for hazardous waste disposal at Coast Guard Integrated Support Command (ISC) Portsmouth in a safe and environmentally acceptable manner and in compliance with all State and Federal regulatory requirements.

2.
ACTION.
a.
Commanding Officers/Officers-in-Charge of tenant commands and ISC Portsmouth Division Officers shall ensure that all personnel in their organization are aware of and comply with this instruction.  All members in positions of leadership should actively promote the concept of waste minimization.
b.
The Facilities Engineer is responsible for overall compliance with this instruction as well as applicable Federal, State and Coast Guard regulations.
c.

The Environmental Branch Chief shall serve as the ISC Hazardous Waste Coordinator under the general direction of the Facilities Engineer and execute his/her duties in accordance with Appendix I.
d.
The Environmental Branch Chief shall manage the Hazardous Waste Storage Facility and ensure its operation in accordance with Appendix II.


3.
DIRECTIVES AFFECTED.  Integrated Support Command Portsmouth Instruction 16478.2A and 16478.1D are cancelled.

4.
DISCUSSION.  Because ISC Portsmouth generates more than 1000 kilograms of hazardous waste per month, it has been classified by State and Federal regulations as a "Large Quantity Generator" of hazardous waste and therefore required to meet the full regulatory requirements of references (a), (b), and (c).

5.
APPLICABILITY.  This instruction applies to all personnel assigned or attached to the ISC Portsmouth, tenant organizations, visiting vessels and contractors performing work on the ISC.  

6.
POLICIES.

a.
This instruction establishes policy and prescribes the responsibilities and procedures for compliance with the Resource Conservation and Recovery Act (RCRA) and Virginia Hazardous Waste Management Regulations (VHWMR) (reference (c)).  
b.
It is fundamental to understand that a hazardous material does not become a hazardous waste until it has outlived its intended use and is set aside to be discarded.  In general, the regulations of RCRA and VHWMR apply to the disposal of hazardous waste.  OSHA regulations apply to the handling of hazardous materials.  All hazardous materials determined by organizational units to be waste, shall be turned-in for the exclusive disposal by the Hazardous Waste (HAZWASTE) Shop of the Environmental Branch of the Facilities Engineering Division (FED).  The Facilities Engineer, under the direction of the Commanding Officer, ISC Portsmouth has obtained the required Environmental Protection Agency (EPA) Generator Identification Number for use in disposing of wastes generated by ISC Portsmouth.


c.
States have authority to conduct inspections and enforce compliance with hazardous waste regulations.  Individuals may be held personally liable for violations and receive civil penalties up to $31,500 per day, per violation and/or may be imprisoned up to 15 years.  Coast Guard legal assistance will not be provided to members charged with violating environmental regulations.  The regulations are not subject to interpretation nor are ignorance of the regulations a valid defense.  If in doubt how to handle a particular hazardous material or waste, call the  Environmental Branch, ext 8593.
7. PROCEDURES.  The following procedures will be used for the handling of hazardous waste on board ISC Portsmouth.

a.

Satellite Accumulation Points (SAP).  No hazardous wastes may be allowed to accumulate except in approved SAP locations.  SAPs are provided solely for the convenience of specific ISC organizational units.  FED in accordance with 40 CFR 262.34 strictly controls these areas.  These areas may be used by the unit for accumulating up to 55 gallons total volume of wastes, such as paint slops, thinner, etc.  Any waste for which there is not a designated container provided by the HAZWASTE Shop at a SAP location, needs to be turned in to the HAZWASTE Shop for disposal.  The only approved SAP’s are located at (1) Industrial Paint Bays, (2) the Medical x-ray room, and (3) the Dental Amalgam Room.

b.
Safety Procedures.  All personnel handling any type of hazardous waste shall be dressed in the proper protective equipment (proper gloves and boots, rain-type clothing, face shield, chemical splash proof goggles, and a proper respirator or air supply) as indicated by MSDS requirements.  Containers shall be firmly secured with line or straps to the transport vehicle to prevent accidental spills during transport to the HAZWASTE Shop.
c.
Container Handling and Marking.  The following procedures will be used for handling and marking of containers.
(1)
Hazardous materials are normally received correctly labeled in DOT-approved containers for shipping.  Use of DOT-approved containers to store hazardous materials will minimize the risks of container failure.  Hazardous materials arriving in a leaking container shall be rejected by the receiving department and left with the transporter for return to the supplier.  If the hazardous material is not entirely consumed in a process or there are by-​products and the material becomes a waste, it shall be turned in to the HAZWASTE Shop for disposal in its original container.

(2) Hazardous wastes with different DOT shipping descriptions shall not be mixed by placing them into a single container.
(3) Hazardous wastes shall not be diluted.

(4) Some chemical materials are incompatible with other substances and shall not be mixed or even stored in the same area.  Reference (d) provides further guidance with regard to compatibility.

(5) Empty Steel Containers.  These containers will be stored in the HAZWASTE Shop storage compound.  The area between the ribs of the drum shall be marked with the word "EMPTY". Empty containers can be obtained from the HAZWASTE Shop, ext 8448 or by calling the Facilities Engineering Division office, ext 8500.  Containers will be delivered if 24-hour advance notice is given.  Requests should also identify the liquid to be disposed of so that containers may be properly marked.
(6) Any container turned-in for disposal shall have the following marked information:

(a) Trade name of waste, or the stock number, and the amount of each product in the container, stated by quantity and percentage, if a mixed waste.  

(b) Hazard Classification – if known (see 49 CFR 173.2) 
(c) Hazardous wastes commonly found at ISC Portsmouth are listed in enclosure (1).
(7) All containers used for storage and disposal operations must conform to the following guidelines:

(a)
Must be in good condition and not leaking.  Dented, bulging, or rusted containers are not acceptable.

(b)
Must be compatible with the type of waste (e.g. acids should not be put in steel drums).

(c)
Must always be kept closed except to add or remove waste.    
(8) No containers of hazardous materials or wastes shall be left on the piers after1530.

d.
Turn-in of Hazardous Waste.  Each container or pallet of hazardous waste shall be turned in to the HAZWASTE Shop using the form shown in enclosures (2).  This form is available from FED HAZWASTE Shop ext 8448.

(1)
The turn-in sheet must be signed by the Unit Pollution Prevention Coordinator.
(2)

Unless all information on the turn-in sheet is completely filled-in, the material will not be accepted.
(3)
Each unit is required by OSHA and Hazardous Communications for Workplace Materials, COMDTINST 6260.21 (series) to maintain a file of Material Safety Data Sheets (MSDSs).  Upon request of the HAZWASTE Shop, the unit shall supply the MSDS before a waste will be accepted for disposal.
8. WASTE MINIMIZATION.

a.
EPA regulations require that the ISC Portsmouth implement a waste minimization program.  The Environmental Branch Chief must certify on each hazardous waste shipping manifest (Block 16) that the facility has a program in place to reduce the quantity and toxicity of hazardous waste and describe those actions taken to achieve waste minimization in the Biennial Report to the State.  In essence, EPA and the State require a good faith effort to minimize waste generation through the best available technology and/or management method that is available and affordable.

b.
It is Coast Guard policy that waste minimization efforts are carried out to the greatest extent practicable.

c.
Methods of minimizing hazardous waste production and disposal include:

(1)
Segregation.  Preventing the mixing of non-hazardous wastes with hazardous waste greatly reduces the quantity of waste generated.  Mixing a non-hazardous waste with a characteristic or listed waste produces a waste that must be tested to see if the waste still exhibits the hazardous characteristics.  The dilution of any hazardous waste is prohibited.
(2)
Hazardous Material Substitutes.  Substitution of non-hazardous products for materials now resulting in production of a hazardous waste is the most effective method in reducing the quantity of hazardous waste generated.  Replacement of hazardous items with materials that do not result in hazardous waste saves not only disposal costs, but reduces paperwork and overall management and handling demands.  The Pollution Prevention Coordinator’s Council, comprised of the Hazardous Materials Coordinator and all unit Pollution Prevention Coordinators, shall assist in researching product substitutes.

(3)
Procurement of Hazardous Materials.  Non-hazardous substitutes should be used where possible, but when no substitutes are feasible, the quantity of hazardous materials drawn from the HAZMAT Center should be kept to the minimum.  The order should indicate that a Material Safety Data Sheet (MSDS) must be provided with the order.
9. SPECIFIC HANDLING REOUIREMENTS OF COMMON ISC HAZARDOUS WASTE.

a.
Liquid Hazardous Waste

(1)
Liquid hazardous waste will only be accepted in properly marked good containers that are compatible to the waste inside.

(2)
Open top drums shall not be used for any liquid.
b.
Aids to Navigation (ATON) Lead Acid or Alkali Batteries.


(1)
Batteries shall be double-wrapped in plastic bags.
(2)
Lead acid batteries shall not be drained before transferring the batteries and acid to the HAZWASTE Shop, unless the battery is broken.


(3)
























Lead acid batteries shall be separated from alkali batteries.  Each type is disposed of differently and must be separated.

c.
Paints and Aerosol Containers.

(1)
Paint in large quantity shall be placed on pallets. After the turn-in sheet is received, the HAZWASTE Shop will arrange for pickup at the unit.  Small amounts shall be delivered to the shop for disposal.

(2)
Aerosol containers shall be turned over to the HAZWASTE Shop intact.

(a)
Paint Solvents and Paint Wastes.  Paint solvents and wastes shall be handled as a liquid hazardous waste (paragraph 9.a.).  Do not mix hardeners or two-part system wastes in the same container.  Minimize the cross mixing of solvents with wastes.
d.
Cleaning Solvents.  Cleaning solvents should not be mixed with other liquid hazardous materials.  Cleaning solvents shall be handled as a liquid hazardous waste (paragraph 9.a).  Filling and disposal of liquids in parts washers (typically used to clean machinery parts) should be placed under service contract.
e.
Used Oil Disposal.  Used oil disposal policy and procedures are discussed exclusively in CG ISC PORTSVA INST 16480.1 (series).
f.
OBA Canisters.

(1)
Spent and unused OBA canisters must be disposed of as a hazardous waste.  Double wrap the canisters in plastic and deliver them to the HAZWASTE Shop.

(2)
Do not puncture the canisters.  Do not submerge the canisters.  Do not dispose of them at sea.  OBA’s are highly reactive with water and petroleum products. 

g.
Strobe-Light Battery Cells.

(1)
Strobe light batteries (typically used on life vests) contain high levels of mercury and must be disposed of as a hazardous waste.

(2)
Place the batteries in a doubled plastic bag and deliver them to the HAZWASTE Shop.
h.
Sandblast Grit.  Sandblast grit from Industrial operations shall be disposed of as non-regulated waste.  Non-regulated waste may be disposed of at a local permitted landfill, and regulated waste must be manifested for shipment to an EPA approved Treatment Storage and Disposal Facility (TSDF).  
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R. D. GIBSON
Encl:
(1) Common Integrated Support Command Hazardous Waste Items

(2) Hazardous Waste Turn-in Turn in sheet
Appendix I – Duties of the Hazardous Waste Coordinator

Appendix II - Duties of the Hazardous Waste Storage Facility Manager

Dist:
Lists I, II, and III

COMMON HAZARDOUS WASTE ITEMS AT THE INTEGRATED SUPPORT COMMAND


WASTE
  EPA
HAZARDOUS



WASTE NO.
CHARACTERISTIC

Discharged ATON Batteries
D002
Corrosive 


D008
Toxic

Gasoline
D00l
Ignitable


D004-11, 19
Toxic


F00l
Solvent Mixture

Spent Sandblast Grit 

O.B.A. Canisters
D00l
Ignitable



D005
Toxic



D003
If not used (spent)

Nicad Batteries
D002
Corrosive


D006
Toxic (Cadmium)

Paint Enamel/Epoxy
D00l
Ignitable


F00l-005
Solvent Mixtures


D005
Containing Chromium


D008
Containing Lead

Aerosols Nonflammable
F00l-005
Solvent Mixtures

Aerosols Flammable
D001
Ignitable


F00l-005
Solvent Mixtures

Adhesives
D00l
Ignitable


D018, 023-026
Toxic


F00l-005
Solvent Mixtures

Spent Thinner/paint slops
D00l
Ignitable


D007, 008
Toxic


F00l-005
Solvent Mixtures

Propane cylinders
D00l
Ignitable

Petroleum hydrocarbon solvents (a) 

   (including PD-680 and Agitene)


D00l
Ignitable

Chlorinated solvents, including


Freon
F00l, F002
Solvent Mixtures

a. 
b. Not federally regulated when recycled, unless mixed with a listed waste.




HAZWASTE TURN-IN SHEET
ISC PORTSMOUTH

(12/11/02)

Unit Name:






Date:

 


Item  Name:







          
(including Stock Numbers)

MSDS Attached(Y)     (N)     If no state why not?

Total Quantity of Waste:











Process Generating the Waste:










Chemical Composition of Waste:                                                       Percent:

1.


2.


3.


4.

5.

6.

7.

Unit Hazardous

Materials Coordinator: 





Print Name

                                  
Signature

Delivered By: 




Print Name


                           
Signature

Received By: 




Print Name



                       Signature

                                                  Appendix I - Duties of the Hazardous Waste Coordinator

1.
The ISC Environmental Branch Chief shall be the Hazardous Waste Coordinator responsible for overall hazardous waste management at ISC.  Specific responsibilities include:

a.
Developing and maintaining a complete understanding of State and Federal hazardous waste regulations.  Maintaining copies of Federal and State regulations including updates to 40 CFR Parts 190 to 399 and 49 CFR Parts 100 to 177.

b.
Ensuring compliance with the Federal, State, and Local laws and regulations applicable to the management of hazardous wastes.

c.
Monitoring and inspecting the facility, ensuring compliance with requirements for the identification, generation, segregation, packaging, labeling, transportation, treatment, storage, and disposal of hazardous waste.

d.
Obtaining Material Safety Data Sheets (MSDS) for each hazardous waste item turned-in for disposal.  Data sheets may be used to help train workers and supervisors as well as provide helpful information in emergency situations.  All hazardous wastes shall be properly labeled.

e.
Ensuring training of Facilities Engineering personnel involved in the handling of hazardous wastes.  The responsibility for the training of the other Divisions and tenant command personnel rests with the respective organization.

f.
Establishing disposal contracts to serve unit needs for disposal and/or recycling of hazardous waste.  If desirable and feasible, use the Defense Re​utilization and Marketing Office (DRMO) for disposal of hazardous wastes.

g.
Providing guidance and support to tenant units concerning hazardous waste management.

h.
Designating sites and conducting inspections of hazardous waste accumulation areas and structures to ensure good management practices.

i.
Requiring the use of personal protective clothing and equipment where necessary.

j.
Ensuring that contractor-generated hazardous waste is the contractor's responsibility under the terms of the contract and that the contractor complies with applicable regulations.

k. Ensuring that drawings and specifications for work involving hazardous waste are in accordance with the applicable regulations.

1.
Ensuring that all required reports are submitted; manifests are properly prepared, submitted, and tracked; all transporters and designated treatment and disposal facilities are permitted to receive the waste; and all records are maintained in accordance with this instruction.

m.
Assisting units in minimizing the quantities of hazardous wastes generated through resource recovery, recycling, source separation, and acquisition policies.

n.
Developing and maintaining an understanding of the operations which generate hazardous waste and serve as a central point of inquiry and advice for other unit personnel concerning hazardous waste management.
o.
Developing and maintaining the Integrated Contingency Plan.
p.
Creating and maintaining an inventory of above ground storage tanks and complying with Federal and State requirements.

q.
Providing temporary storage containers for ISC waste and areas for accumulation of hazardous wastes.

r.
Identifying and acting to correct areas of regulatory noncompliance at ISC.

s.
Preparing notices/instructions to inform Divisions and tenant units regarding pertinent Federal and State regulations as well as ISC hazardous waste policy.

t.
Serving as liaison between the ISC and the Regional EPA Office as well as other interested state and local officials.

u.
Serving as liaison with MLC LANT and Headquarters staff concerning hazardous waste management.

v.
Supervise the activities of the Hazardous Waste Storage Facility manager.

                                       Appendix II - Duties of the Hazardous Waste Storage Facility Manager

1.
COLLECTION PROCEDURES. - The Hazardous Waste Storage Facility (HWSF) Manager shall:

a.
Ensure that hazardous waste from the ISC is delivered to the HWSF with a properly filled out turn-in sheet.  Regulated Hazardous Waste shall normally be accepted from ISC divisions and permanent tenants.

b.
Ensure that the storage containers are in good condition and properly labeled.  Verify the contents of the container as practical based on the documentation and visual inspection.

2.
STORAGE PROCEDURES. - The Hazardous Waste Storage Facility Manager shall:

a.
Ensure that waste is placed and stored in containers meeting the requirements of Sub-part I and J of 40 CFR 265.  This requires use of containers compatible with the waste, in good condition, handled properly, inspected for leaks weekly, and segregated properly.

b.
Ensure that all wastes are manifested and depart the HWSF by a permitted transporter to a Treatment, Storage and Disposal Facility (TSDF) within the 90-day storage limit.

3.
LABELING. - The Hazardous Waste Storage Facility Manager shall:
a.
Remove or block out any previous labels or markings before applying new hazardous waste labels.

b.
Clearly label each container with a standard hazardous waste label.

c.
Clearly mark each container with the date that the waste is delivered to the ISC HWSF from Satellite Accumulation Points or other sources.  Verify labels on containers received from Satellite Areas.  Pre-printed labels of various formats are available from commercial sources.

d.
Affix DOT hazard labels to each container prior to transportation for any waste that exhibits a hazard included under DOT Hazardous Materials Table (49 CFR 172.101).  For more information concerning labeling of wastes commonly found at Coast Guard Units consult reference (d).
4.
CONTAINER SPECIFICATIONS.

a.
Condition:  Containers must be in good condition, free of leaks, rust and structural defects.  Containers shall be of sturdy, leak proof construction of adequate wall thickness, of adequate weld, hinge and seam strength, and of sufficient material strength to withstand side and bottom shock, while filled, without impairment of the ability of the container to fully contain the hazardous waste.  If a container is not in good condition or if it begins to leak, the waste shall be transferred to a container in good condition 
or placed in an over pack.

b.
Compatibility:  Containers must be made of or lined with materials which will not react with, and are otherwise compatible with the hazardous waste to be stored.  Common metal drums are acceptable for most wastes except liquid corrosive.
c.
Closure:  Lids, caps, hinges or other closure devices shall be of sufficient strength and construction so that when closed they will withstand dropping, overturning or other shock without impairment of the containers ability to contain the hazardous waste.  Gasketed closures shall be fitted with gaskets of a material that is sufficient to prevent leakage and that will not be deteriorated by the contents.  Containers holding hazardous waste shall always be closed except when necessary to add or remove waste.  A container holding hazardous waste shall not be opened, handled, or stored in a manner, which may rupture the container or cause it to leak.  In the event that regulations require a container to be vented, the container shall be equipped with a vapor control system.

5.
IGNITABLE, REACTIVE, OR INCOMPATIBLE WASTES.
a.
Precautions shall be taken to prevent accidental ignition or reaction of ignitable or reactive waste as follows:

(1)
The waste shall be separated and protected from sources of ignition or reaction including but not limited to:  open flames, smoking, cutting and welding, hot surfaces, frictional heat, sparks, spontaneous ignition, and radiant heat.

(2)
While ignitable or reactive waste is being handled, confine smoking and open flame to specifically designated locations.

(3)
Post "No Smoking" signs in conspicuous locations wherever there is a hazard from ignitable or reactive waste.

b.
The treatment, storage, or disposal of ignitable or reactive waste, and the mixture of incompatible waste, or incompatible wastes and materials, shall be conducted so that it does not:

(1)
Generate extreme heat or pressure, fire or explosion, or violent reaction.

(2)
Produce uncontrolled toxic mists, fumes, dusts, or gases in sufficient quantities to threaten human health.

(3)
Produce uncontrolled flammable fumes or gases in sufficient quantities to pose a risk of fire or explosion.

(4)
Damage the structural integrity of the device or facility containing the waste.

(5)
Threaten human health or the environment.

6.
RESIDUE AND EMPTY CONTAINERS.
a.
Empty containers or liners are not regulated as hazardous waste if all wastes have been removed and not more than 2.5 centimeters (one-inch) of residue remains.  If a compressed gas, the pressure within the container must approach atmospheric.  For acutely toxic wastes listed in 40 CFR 261.33(e), the container or liner must be triple rinsed with a solvent capable of removing the waste.
b.
The residue remaining in an empty container or in an inner liner removed from an empty container is not subject to regulation and may be crushed or cut up and disposed of at a local landfill.

c.
All empty drums and containers shall be clearly marked with the word "EMPTY" in two-inch block letters.  All other markings and labels shall be removed or painted over.  Empty drums must be delivered to the HWSF.  These drums will be stored for later use or destroyed and disposed of properly.  Empty drums shall not be stored at any other locations aboard ISC.

d.
All rinse waters or cleaning agents resulting from the cleaning of containers or vehicles to remove hazardous waste residues shall be handled or disposed of as hazardous waste.

e.
Reuse of containers in transportation must be in compliance with US DOT regulations as set forth in 49 CFR 173.28.

7.
PLACARDING.

a.
Placards are large metal signs, which are affixed to the outside of a transporting vehicle to identify the cargo.  They are basically enlarged versions of the various labels on the containers.  Although the transporters normally have their own placards, the generator must offer the placards to the transporter in accordance with 49 CFR Part 172 Sub-part F.

8.
INSPECTIONS.  The Hazardous Waste Storage Facility Manager shall ensure that inspections are conducted as follows:

a.
The HWSF area and containers shall be visually inspected daily by the HWSF manager, looking for malfunctions and deterioration, operator errors, and discharges which may be causing, or may lead to discharge of hazardous waste constituents to the environment or a threat to human health.  A weekly inspection shall also be performed of the HWSF and SAP areas and logged in accordance with standard practice.  Any malfunction or deterioration of equipment or structures revealed during the inspections shall be remedied.  Where a hazard is imminent, the remedial action must be taken immediately.

9.
TRANSPORTATION AND DISPOSAL

a.
The Coast Guard has executed a Memorandum of Understanding (MOU) with the Defense Reutilization and Marketing Service (DRMS), to provide hazardous waste disposal service to Coast Guard facilities on an identifiable cost basis.  The Facilities Engineer has found the local DRMS to be cost effective and responsive.  The HWSF manager shall coordinate directly with the local DRMS to arrange for the entire ISC waste disposal needs.  DOD Form DD-1348-1 shall be prepared for each pickup/shipment of waste that the Facilities Engineer has “By direction” signature authority.

b.
On occasion, disposal is not available through DRMS.  If a commercial transporter is used, then the following minimal guidelines should be used in screening.

(1)
Insure that the transporter and TSDF have an EPA Identification Number.

(2)
Verify that the transporter has spill/cleanup insurance.

(3)
Request demonstration of the knowledge of 40 and 49 CFR.
(4)
Use a written contract, specifying types of waste handled, to what TSDF, and significant damages for failure to comply with the specified pickup times.

(5)
Check the RCRA program office of the EPA Region to ensure listing of the TSDF or references 
to assure reliability.

10.
MANIFESTS.

a.
A hazardous waste manifest is a multi-copy shipping document that accompanies hazardous waste shipments. The manifest form is designed so that shipments can be tracked from their point of generation to their final destination, "cradle to grave".

(1)
For shipments destined for a site in Virginia, manifest forms shall be those supplied by the Virginia Department of Environmental  Quality (VDEQ).
(2)
For shipments destined for a site in another state, manifest forms shall be:



(a)
Those supplied by the consignment (destination) state.
(b)
If the forms are not available from the consignment state, the generator shall use the manifest form supplied by VDEQ.
(c)
If the forms are not available from the consignment state or the VDEQ, forms may be obtained from any source.  EPA Form 8700-22 may be used (with continuation sheet EPA Form 8700.22A if necessary).
(d)
Manifest forms must provide enough copies to allow the distribution of one copy to the generator, each hauler, and the owner/operator of the designated facility for their records, as well as one copy to be returned to the generator by the facility owner/operator.  Photocopies may supplement manifest forms that do not provide the necessary number of copies.

b.
The ISC must prepare a manifest prior to turning over any hazardous waste to a transporter.  The manifest must:

(1)
Provide the Generator's name, address, phone number, and EPA Generator Identification number.

(2)
Provide the hauler(s)/transporter(s) name, phone numbers and EPA Identification numbers, and the Virginia registration number.

(3)
Provide the name, address, phone number, and EPA Identification number for the facility designated to handle the disposed of waste.  An alternate facility may be designated on the manifest.  If the transporter is unable to deliver the waste to the designated facility then the waste must be returned to the generator facility or another facility must be designated.

(4)
Indicate the name, type, and quantity of hazardous waste being shipped.

(5)
Indicate special handling instructions and any other information required on the form to be supplied by the generator.

(6)
If shipping hazardous waste to a waste reuse facility, the generator shall enter the waste reuse facility identification number in section G of the Manifest.

(7)
Before the waste is allowed to leave the site, either the Facilities Engineer or the Environmental Branch personnel HWSF Manager shall sign the Manifest by hand; obtain the handwritten signature of the initial transporter and date of acceptance of the waste; retain one copy of the manifest to the transporter, making additional copies as necessary.  Ensure that a Manifest is properly prepared for transportation prior to the waste being removed from the HWSF.  All corrections shall be initialed.

c.
The designated TSDF must send the signed original back to the generator so that the generator can be sure that the shipment arrived.  If a signed copy of a manifest is not received within 35 days of shipment, contact the transporter and/or the designated disposal facility to determine the status of the waste and VDEQ to inform them of the status.  Record the phone calls in a log.  If the signed copy of the manifest is not received within 45 days after the waste was accepted for pickup, submit an Exception Report to the EPA Regional Administrator and to VDEQ.  The report shall include a legible copy of the manifest, a cover letter explaining the effort taken to locate the hazardous waste, and the results of the efforts.  It is the generators responsibility to ensure that the VDEQ and the state where the disposal facility is located get a copy of the completed manifests, if not provided by the disposal facility.

11.
PERSONNEL TRAINING.

a.
Frequency of Training:  FED Division personnel must receive training within six (6) months after assignment if in a position that requires handling of hazardous waste.  Personnel shall not work unsupervised in these positions until the training has been completed.  Training must be updated annually.

12.
RECORD-KEEPING AND REPORTING.

a.
The record-keeping and reporting requirements are specified in Sub-part D of 40 CFR Part 262.

b.
The following records shall be maintained by the HWSF manager indefinitely or as noted.

(1)
A copy of all manifest documents signed by the owner/operator of the facility that received the waste.

(2)
Any test results, waste analysis or other determinations made.

(3)
A copy of any reclamation/recycling agreement for a period of at least three years from expiration of the agreement.

(4)
Copies of all VDWM Inspection Reports and any Exception Reports.

(5)
A written log weekly inspections of the HWSF containers and findings as well as inspections of SAPS facilities for a period of three years.
(6)
Training Records of all FED personnel and Unit Coordinators involved in managing or handling hazardous wastes for a period of three years.
c.
The following reports shall be prepared and submitted:

(1)
Large quantity generators as defined by EPA shall submit an Biennial report, on EPA Form 8700-13A, to VDEQ by 1 March of each even numbered year.  A copy of this report shall be forwarded to Commandant (G-SCV).  The specific requirements for this report are contained in 40 CFR 262.41(a).
(2)
Exception Reports shall be submitted as described in section 10.c above.
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