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Commanding Officer
United States Coast Guard
Integrated Support Command
	4000 Coast Guard Blvd
Portsmouth, Va. 23703-2199
Staff Symbol: ps
Phone: (757)483-8586
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07 April 2004

INTEGRATED SUPPORT COMMAND PORTSMOUTH INSTRUCTION 

Subj:  POLICY FOR TRASH AND DEBRIS CLEAN UP ABOARD ISC PORTSMOUTH

1.
PURPOSE.  To issue policy, requirements and guidelines for trash and debris clean up onboard Integrated Support Command (ISC) Portsmouth.

2.
ACTION.  The content of this instruction shall be widely disseminated, and the Master At Arms (MAA) duty section personnel shall comply with assigned responsibilities.

3.
DIRECTIVES AFFECTED.  None.

4.   DISCUSSION.  This instruction establishes policy for the promulgation and dissemination of the MAA duty section roster and for trash and debris clean up aboard ISC Portsmouth by the MAA duty section.  The primary consideration in base cleanup is the timely and effective removal of trash and debris from identified areas of accumulation.  In this capacity, MAA duty section personnel are responsible for all cleanup activities assigned by the Officer Of the Day (OOD); the OOD shall maintain control of all MAA section directed activities.  Concerns and questions about clean up policy should be addressed to the ISC Portsmouth Security Chief by calling 483-8586.

5.   PROCEDURES.

a. All assigned TAD personnel, E-6 and below, who are not in medical duty status which prohibits litter pickup and who are not already serving in a duty section or the Tidewater Ceremonial Honor Guard, will be assigned to one of five ISC Portsmouth MAA duty sections.  The Personnel Services Division Administration Section will make assignments at check-in.  The assignments will be listed in the ISC Transient & Administrative Personnel Report.  Changes to assignments will be coordinated and approved through the Administration Section. “Duty swaps” are not authorized except those approved by the Administration Section. 

b. MAA duty sections will perform their duty on the following schedule:

Section 1: Mondays

Section 2: Tuesdays

Section 3: Wednesdays

Section 4: Thursdays

Section 5: Fridays

If duty falls on a Federal Holidays, the duty section will make up the duty on the first duty day following the holiday.  For example, Sections 1 and 2 would be on duty the first Tuesday following a Monday holiday. 

c. The MAA duty section will muster on their duty days at 1600 at the front desk of the Unaccompanied Personnel Housing (UPH) in working blue or ODU uniform.  The assigned tasking of cleanups will normally be to police areas identified in enclosure (1), with section 1 performing cleanups in area 1.  The OOD may change taskings as conditions and needs require.  The OOD is authorized to secure the MAA duty section after 1700 provided the assigned area is completely free of litter and no other taskings remain for the MAA section.  MAA duty will otherwise be secured at 1800.  At the conclusion of duty the senior member of the MAA section will hold muster at the front desk of the UPH and make a written report to the OOD regarding who was present in the duty section and what area was cleaned.  The OOD will include this information in their log. 

d. ISC Portsmouth Housing Division shall maintain a stock of basic clean up gear (trash bags, gloves, pickup sticks) in a locker at the ISC Portsmouth UPH.  Collected trash will be properly disposed of.  
6. POLLUTION PREVENTON (P2) CONSIDERATIONS.  None.

7. FORMS/REPORTS.  None.


#

R. D. GIBSON

Encl: (1)  ISC Map of cleanup areas

Dist:  ISC Portsmouth List I, II and III

MAA Section Areas:

Area 1: All areas onboard ISC Portsmouth to the West of the centerline of Joshua James Ave. 

Area 2: All areas onboard ISC Portsmouth North and East of a line extended from Joshua James Ave and John Cullen Ave.

Area 3: Areas within the bounds of Michael Healy Ave (on the South), Joshua James Ave (on the west) and John Cullen Ave (on the North) 

Area 4: The area within the bounds of John Allen Midgett Ave (on the South) Joshua James Ave (on the West), Michael Healy Ave (on the North) and Dorothy Stratton Ave (on the east).

Area 5: The area to the west of John Allen Midgett Ave from the front gate to the waterfront. (Note this area overlaps part of area 1.)

SOPA responsibility: Dorothy Stratton Ave (including the dumpsters on the west side of the street), North Pier and South Pier
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