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USCG INTEGRATED SUPPORT COMMAND PORTSMOUTH INSTRUCTION 11103.1E

Subj:
ISC PORTSMOUTH SINGLE BAH AND UNACCOMPANIED PERSONNEL LEASED HOUSING (UPLH) PROGRAM

Ref:
(a) Coast Guard Pay Manual, COMDTINST M7220.29 (series)
(b) Coast Guard Housing Manual, COMDTINST M11101.13 (series)

1.
PURPOSE.  To establish policies and procedures for authorizing enlisted personnel to: (1) reside off base and receive single Basic Allowance for Housing (BAH); or (2) be assigned to Unaccompanied Personnel Leased Housing (UPLH).

2.
ACTION.  Division Officers, supervisors and Commanding Officers of tenant commands shall ensure the contents of this instruction are disseminated to their military personnel and that they comply with contents of this instruction..

3.
DIRECTIVES AFFECTED.  USCG Integrated Support Command Portsmouth Instruction 11103.1D is cancelled.

4.
DISCUSSION.  Reference (a) is the basic authority to grant single BAH to enlisted personnel.  Reference (b) is the basic authority for assigning personnel to UPLH.  Prior to authorizing single BAH, or releasing personnel to UPLH, reference (b) requires that ISC’s Unaccompanied Personnel Housing (UPH) facility maintain a minimum monthly occupancy rate of 98 percent for permanent party personnel and 65 percent for transient personnel.  Requests from shipboard personnel for quarters in the UPH will be submitted to Commanding Officer, ISC Portsmouth (ch), via their chain of command.  The UPH Manager will assign quarters based on availability and the requesting member will be notified by letter.

5.
SINGLE BAH.

a.
To qualify for single BAH, personnel must:

(1)
Be permanently assigned to ISC Portsmouth, an ISC tenant command, the 
MLC LANT Office, LANT/D5 Area Office or MSO Hampton Roads.  ISC Portsmouth’s Transient and Administrative (T&A) Section will not be authorized single BAH or UPLH under this program.
                   

(2)
Be single, with no dependents and in pay grades E-2 through E-9
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(3)
Have ISC Division Officer or parent command approval. 

b.
To request single BAH, or Unaccompanied Personnel Leased Housing (UPLH), qualified enlisted personnel shall submit a Special Request Chit via their Chain of Command, to ISC’s UPH Manager.  The UPH Manager will acknowledge receipt of request by return letter.  Personnel will be added to the waiting list for release from mandatory assignment to UPH and authorized single BAH or UPLH as vacancies occur, according to the following priorities:

(1)
Single personnel E-7 and above will automatically be authorized single BAH upon reporting to units listed in paragraph 5.a above.

(2)
E-5 and E-6 afloat single personnel reside on the economy and receive BAH at the without dependents rate.  Afloat E-4 may receive UPLH or BAH and live on the economy.

(3)
Afloat E-3 and below are authorized to reside in the barracks.

(4)
Once the UPH occupancy rate exceeds 98 percent, the member’s request will be forwarded, based on the position on the waiting list, to ISC Portsmouth (ch) for release to BAH or government quarters (UPLH).     

(5)
ISC (ch) will assign leased quarters to qualified personnel based on the date the request is received in their office.

(6)
All E-6 and below ashore receive BAH and live on the economy

c.
Shipboard personnel residing in the ISC’s UPH facility will be required to pay the SEPRATS rate for all meals consumed in the ISC Portsmouth Dining Facility.

6.
USE OF UPH ROOMS BY PERMENANT PARTY PERSONNEL RECEIVING BAH OR                RESIDING  IN GOVENRMENT LEASED QUARTERS
 
a.
Personnel receiving single BAH or assigned to UPLH, may reside in the ISC Portsmouth UPH on duty nights or during declared emergencies.

b.
Personnel receiving single BAH who desire to reside in the UPH must request permission from the ISC UPH Manager via their chain of command.  Single BAH will be terminated upon assuming residency in the UPH.

c.
Personnel assigned to UPLH who desire to reside in the UPH must request permission from ISC Portsmouth (ch) via their chain of command and the ISC UPH Manager.
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d.
Personnel authorized leased quarters or receiving single BAH may be disqualified for these programs as a result of reduction in rate, poor conduct, improper care of leased quarters, etc.  Additionally, when UPH occupancy rate falls below 98 percent personnel may be required to move into the UPH.  Commanding Officer, ISC Portsmouth (ch) will be the final authority on all appeals.

7.  RESPONSIBILITIES
a.
Commanding Officer, ISC Portsmouth (ch) has overall UPH management responsibilities and will adjudicate any disputes.

(1)
Ensure UPH monthly occupancy rates for permanent party and transients are met prior to authorizing single BAH.

(2)
Authorize single BAH is accordance with the established priorities.

(3)
Issue letters of authorization.

(4)
Issue, at least monthly, a listing of personnel currently on the waiting list for a release 
 from mandatory assignment to UPH.  

b.
Commanding Officers of eligible personnel and ISC Portsmouth’s division officers shall 
recommend approval/disapproval of requests for single BAH.  They shall ensure members are counseled regarding:

(1)
Availability and costs of housing and utilities in the local community.

(2)
Individual’s responsibility for commuting between residence and the unit.

(3)
Acquisition of furniture (rental or purchase) that may later be a burden if transferred 
 to a unit where single BAH is not authorized.
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