Mobilizing Reservists under Title 10 USC

	Who this is for
	This information applies to Coast Guard units in the ISC New Orleans Area of Responsibility (AOR) that have Reservists attached and to final duty stations.  Specifically, it applies to:

· District Eight

· Commanding Officers

· Reservists

· Supervisors of Reservists

· Integrated Support Command (ISC) New Orleans

· Final Duty Stations (Receiving unit).


	Purpose
	This topic describes:

· the process of mobilizing Reservists under Title 10 USC, (involuntary recall to active duty), and

· outlines key administrative procedures that must be taken prior to and while Reservists are on active duty. 


	References
	You will need the following references to obtain information and guidance on short-term personnel requirements.

(a) COMLANTAREA OPLAN 9700-02 

(b) Coast Guard Manpower Mobilization and Support Plan, COMDTINST M3062.1 (series)


	Definitions
	The following terms are used in this topic and are defined for clarification.  These terms are taken from reference (a).

· An inactive duty training (IDT) site is the active duty command where a Reservist normally drills.

· A source command (may be the same as the IDT site) is the active duty Coast Guard unit obligated to provide personnel to fill assigned CPRL billets.

· A final duty station (Receiving unit) is the active duty Coast Guard command (unit) where personnel filling CPRL billets will be employed in support of the military contingency operation.

· The operational commander will generally be either Commander, Eighth Coast Guard District or Commander, Atlantic Area.
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Mobilizing Reservists under Title 10 USC, Continued

	Process for mobilizing Reservists 
	The table below describes the Reserve mobilization process in support of contingency operations.

	Stage
	Description

	1
	Operational commander sends message to ISC New Orleans (pf), info affected operational units listing Reserve mobilization requirements.

Note:  The message should include the following information:

· Number of personnel needed

· Rate/rating

· Special skills and qualifications

· Final duty station

· Anticipated duration of mobilization

	2
	ISC New Orleans (pf) in conjunction with D8 allocates the requirements to source commands throughout the AOR via telephone and message.

Note:  If a full mobilization is directed (100% of the CPRL), delete this step.


	3
	Source command identifies qualified Reservist(s) to fill the requirement(s).

Note:  Under a partial mobilization, ISC normally gives first priority for consideration to fill mobilization requirements to volunteers.  

	4
	Source command performs initial medical screening and issues verbal mobilization orders using Section I of the Reserve Mobilization Check List (Enclosure 1).

	5
	Source command provides ISC New Orleans (pf) with a list of Reservists mobilized to active duty via phone and message containing the following information:

· Rank/Rate, name, EMPLID and gender.

· Reporting time and date to receiving unit.

	6
	Reservist reports to IDT site or other designated location.

Note:  IDT site ensures Reservist completes Section II of the Reserve Mobilization Check List (Enclosure 1).
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Mobilizing Reservists under Title 10 USC, Continued
	Process for mobilizing Reservists, (continued)


	7
	ISC New Orleans (pf) provides the operational commander with a list of Reservist(s) mobilized via message that includes reporting date, time and location. 

	8
	Reservist(s) make(s) travel arrangements and departs for final duty station (Receiving unit).

Note:  Sections I and II of the Reserve Mobilization Check List must be completed prior to departure.


	Mobilization process at source command
	The table below describes the Reserve mobilization process at the source command:


	Step
	Action

	1
	Identify personnel to fill mobilization requirements.

	2


	Contact selected members and complete Section I of the Reserve Mobilization Check List (Enclosure 1):

· Fill in all information

· Ensure that reservist has an up-to-date approved physical/dental exam on file.

	
	
	IF the Reservist …
	THEN…
	

	
	
	· does not have an approved physical/dental exam on file
· feels that he/she is not Fit for Full Duty
· has a significant medical condition 
	· do NOT give mobilization order, and contact ISC(pf) immediately at (504)942-4066.

	

	
	
	· has an approved physical/dental exam
· indicates he/she has no medical issues
	· give verbal mobilization order to report to IDT or other designated site.
	

	
	

	
	Note:  If the Reservist has other “hardship” issues (family emergency, etc.) then immediately contact ISC New Orleans (pf) at (504)942-4066.

	3
	Request orders from unit’s servicing PERSRU.
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	Mobilization process at IDT site
	The table below describes the Reserve mobilization process at the IDT site:

Step

Action

1

Ensure all actions in Section II of the Reserve Mobilization Check List are completed prior to departure to final duty station.

2

Ensure Reservist(s) complete(s) and sign(s) the Pre-Deployment Health Assessment Form, DD-2795 (Enclosure 4).

3

Fax completed Pre-Deployment Health Assessment Forms to the ISC New Orleans’ medical clinic at (504)942-4104.

4

Issue the following to the Reservist:

· Mobilization orders from servicing PERSRU 

· Reserve Deployment Information Brochure (Enclosure 2)

· Coast Guard Spouse Pre-Deployment Checklist 


(Enclosure 3)

5

Direct Reservist to proceed to final duty station.

6

Mail medical record to final duty station.




	Mobilization process at ISC NOLA (pf) 
	The table below describes the Reserve mobilization process at ISC New Orleans (pf):



	Step
	Action

	1
	Solicit for volunteers to fill mobilization requirement.

Note:  If a full mobilization is directed (100% of the CPRL), delete this step.

	2
	Allocate requirements to source commands throughout the AOR via telephone and message.

	3
	Provide operational commander with a list of Reservist(s) mobilized via message that includes reporting date and time.

	4
	Obtain accounting data for pay, allowances, per diem, and travel, and authorize issuance of orders. 

Note: Mobilization orders under Title 10 USC should be for a minimum of 180 days to a maximum of 365 days to ensure proper entitlements.

	5
	Track all mobilized personnel and prepare required reports. 



_______________________________________________________________
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Mobilizing Reservists under Title 10 USC, Continued
	Mobilization process at one of six PERSRU’s located in D8 Coastal AOR
	The table below describes the Reserve mobilization process at member’s respective PERSRU.  



	Step
	Action

	1
	Prepare orders (180-365 days duration) using SDAII.

Note:  Before preparing orders, verify that the Reservist is not on any other type of active duty orders (ADSW or ADT).

	2
	Fax copy of mobilization orders to IDT site.

	3
	Provide copy of mobilization orders to ISC New Orleans (pp) for Government Travel Card, advance pay and DEERS purposes.

	4
	Overnight mail or hand-deliver original mobilization orders to final duty station.
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	Procedures to obtain Travel Advances
	The table below describes actions to be taken to obtain travel advances:

	Step
	Action

	1
	Follow the steps in the table below to obtain a travel advance of funds.

	
	

	
	
	IF Reservist…
	THEN the Reservist…
	

	
	
	· holds a Government Travel Card (GTC).
	· may apply for an advance of funds from the nearest Travel Check issuing office or withdraw cash from an ATM using GTC. 
	

	
	
	· does not hold a GTC.
	· shall complete Application for Advance of funds (SF 1038), and 

· shall complete application for GTC (Enclosure 5).

Note:  Applications missing the member’s signature will not be processed. 
	

	
	

	2
	Fax completed Application for Advance of Funds (SF-1038) to the nearest Travel Check issuing office and the GTC application (Enclosure 5) to ISC New Orleans (pp) at 504-942-4098. 

	3
	ISC New Orleans (pp) reviews Reservist’s GTC spending limit, and application for GTC.

	
	
	IF Reservist…
	THEN ISC New Orleans (pp) will …
	

	
	
	· holds a GTC.
	· review the card’s spending limit and adjust as necessary.
	

	
	
	· does not hold a GTC.
	· process the application for GTC.

Note:  Applications missing the member’s signature will not be processed. 
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	Information for Reservist 
	The table below describes key issues that Reservists need to do while on active duty.  This list is not inclusive:



	WHAT
	WHEN

	Complete the Family Separation Allowance application (CGHRSIC 2045) and mail it to the servicing PERSRU (if member has dependents).
	After 30 days of separation from family.

	Complete supplemental travel claims in accordance with Government Credit Card Instruction (COMDTINST 4600.14 (series).


	Every 2-3 weeks.

	Complete separation physical.
	Prior to release from Active duty. 

	Complete Post Deployment Health Assessment Form (DD 2796) as directed by final duty station.
	Prior to release from active duty.

	
	

	IMPORTANT NOTE:  Per Diem is not payable while a Reservist is on leave.  See ALCOAST 544/02


	Additional references
	If desired, the following references are available.

· Reserve Personnel Allowance List (RPAL)

· Coast Guard Personnel Manual, COMDTINST M1000.6 (series)

· Government Credit Card Instruction, COMDTINST 4600.14 (series)

· Medical Manual, COMDTINST M6000.1 (series)

· Personnel, Pay & Procedures Manual, HRSICINST M1000.2 (series)

· Separations Program Designator Handbook, COMDTINST M1900.4
(series)

· National Defense Authorization Act 2002
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	Enclosure
	The enclosures at the end of this topic are provided to assist you:

(1) Reserve Mobilization Checklist (ISCNOLA(pf)-010)

(2) Reserve Deployment Information Brochure

(3) Coast Guard Spouse Pre-Deployment Check List

(4) Pre-Deployment Health Assessment (DD 2795)

(5) Government Travel Card Application


	Results and follow up
	Final duty stations should notify ISC New Orleans (pf) if Reservists do not report as directed.


	Point of contact
	If you have questions or need additional assistance beyond the information provided here, contact:


	ISC New Orleans Contacts
	Phone/Fax



	CO/XO 
	(504)-942-3032/(504)-942-3086

	Reserve Issues (pf)
	(504)-942-4066/(504-942-4096

	Personnel Issues (pp)
	(504)-942-4197/(504)-942-4098

	Admin Issues (pa)
	(504)-942-3015/(504)-942-3086

	OOD
	(504)-942-3020

	Command Master Chief
	(504)-942-4070
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