	Individual Reserve Member Planning Tool

	

	Purpose:  Provide a tool to be used in conjunction with the Individual Development Plan to each reservist to outline training requirements/plans in support of the strategic objectives and goals established by the Sector Commander in the Sector Reserve Strategic Planning Tool.

	

	Name:
	
	Rate/Rank:
	

	

	Operational Planning Elements
	Officer
	Enlisted

	Contingency Personnel Requirements List (CPRL) Billet Training Requirement
	ENTER REQUIREMENTS HERE
	Tab Eight of the Enlisted Individual Development Plan (IDP)

	RPAL Requirement (If None refer to CPRL Requirement)
	ENTER REQUIREMENTS HERE
	ENTER REQUIREMENTS HERE

	Unit Specific Training Requirements
	ENTER REQUIREMENTS HERE
	ENTER REQUIREMENTS HERE

	ICS-100 Complete
	ENTER COMPLETION DATE
	ENTER COMPLETION DATE

	ICS-200 Complete
	ENTER COMPLETION DATE
	ENTER COMPLETION DATE

	ICS 300-Complete (If Required)
	ENTER COMPLETION DATE
	ENTER COMPLETION DATE

	ICS-700 Complete
	ENTER COMPLETION DATE
	ENTER COMPLETION DATE

	ICS-800 Complete
	ENTER COMPLETION DATE
	ENTER COMPLETION DATE

	ADT/ IDT Utilization Plan
	Submitted Plan:
	ENTER DATE HERE
	Tab Eight of the Enlisted IDP

	ADT-AT Request Submitted
	ENTER SUBMISSION DATE
	ENTER SUBMISSION DATE

	ADT-OTD Request Submitted 

(if applicable)
	ENTER SUBMISSION DATE
	ENTER SUBMISSION DATE

	Has/will mbr perform IADT, ADSW, or Title 10/Title 14 Mobilization Duty in the current FY?  If yes, and duration of duty is 12 or more days, the ADT-AT may already be met.
	Yes or No

(Circle One)
	Duration of Duty:


	Yes or No

(Circle One)
	Duration of Duty:



	Admin Planning Elements
	Officer
	Enlisted

	Promotion/Advancement Submission Requirements
	Last OER Date
	ENTER DATE HERE
	Tab Six of the Enlisted IDP

	
	Next OER Date
	ENTER DATE HERE
	

	Annual Screening Questionnaire
	ENTER DATE COMPLETED 
	Tab Eight of the Enlisted IDP

	Medical Examination
	Last Exam Date
	ENTER DATE HERE
	

	
	Next Exam Due
	ENTER DATE HERE
	

	Dental Examination
	Last Exam Date
	ENTER DATE HERE
	

	
	Next Exam Date
	ENTER DATE HERE
	

	Annual Flu Vaccination
	ENTER DATE COMPLETED
	ENTER DATE COMPLETED


	Individual Reserve Member Planning Tool

	

	Name:
	
	Rate/Rank:
	

	

	General Mandated Training:
	Recurrence
	Date Last Completed
	Date Next Scheduled

	Anti Terrorism / Force Protection
	Annual
	
	

	Automated Information Security
	Annual
	
	

	Critical Incident Stress Management
	Biennial
	
	

	Drug & Alcohol Awareness
	Annual
	
	

	Human Relations Awareness
	Triennial
	
	

	INFOSEC Management
	Annual
	
	

	OPSEC Awareness
	Annual
	
	

	Rape and Sexual Assault
	Annual
	
	

	Security Awareness
	Annual
	
	

	Sexual Harassment Prevention
	Annual
	
	

	Substance Abuse Free Environment
	Triennial
	
	

	Suicide Prevention
	Annual
	
	

	Workplace Violence
	Triennial
	
	

	
	
	
	

	Member Signature
	

	Supervisor Signature
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