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Record of Trial Checklist
(Optional, adapt as appropriate for unit needs)
UNITED STATES V. ____________
* applies if no punitive discharge and no confinement > 1 year only 
** applies if punitive discharge or confinement > 1 year


Date sentence adjudged: _______________
DAYS

GOAL/ACTUAL

[CR] Type Rough ROT.
10
_____
_____

[TC] Review Rough ROT. RCM 1103(i)(1)(A).
12
_____
_____

[CR] Make 5* or 12** copies of Exhibits.
12
_____
_____

[CR] Correct Rough ROT.
13
_____
_____

[CR] Index ROT.
14
_____
_____

[CR] Arrange ROT.
14
_____
_____

[TC] Approve ROT.  RCM 1103(i)(1)(A).
15
_____
_____

[CR] Make 2 copies of ROT and add exhibits.
15
_____
_____

[TC] Draft ROT transmittal ltrs w/instructions & certs. of service.
15
_____
_____

[TC] Send blank certificate of examination w/ ROT copy to DC. 
15
_____
_____

RCM 1103(i)(1)(B).

[TC] Send original ROT to MJ for authentication.    
15
_____
_____

RCM 1104(a)(2)(A).

[TC] Original authenticated ROT received from MJ.  Attach DC 
27
_____
_____

certification

[CR] Make 2 copies of authenticated ROT. 
27
_____
_____

[TC] Send copy of auth ROT (w/blank receipt) to DC/ACC per trial
30
_____
_____

request RCM 1104(b)

[TC] Get signed DC/ACC receipt & attach to orig ROT.
36
_____
_____

RCM 1104(b)(1)(B)



IF GCM or BCD (see RCM 1106):

[DL] Identify SJA/Legal Off for SJA's RCM 1106 Recommendation
15
_____
_____

(SJAR)     

[SJA] Complete and sign SJAR.  Give copy of SJAR to TC. 
30
_____
_____

[TC] Send SJAR copies w/blank receipts to DC and ACC.  
30
_____
_____

[TC] Get signed DC and ACC receipts & attach to ROT.
36
_____
_____

[SJA] Determine if CA received any RCM 1105/1106 matters.
45
_____
_____

[SJA] Determine if Addendum to SJAR required 
45
_____
_____

(e.g. alleged legal errors)

[SJA] Serve any SJAR Addendum on DC/ACC
45
_____
_____

[SJA] Prepare RCM 1107 Action package for CA
45
_____
_____

(SJAR if any, any 1105/1106 submissions, SJAR addendum, ROT)

[SJA] Check for compliance with RCM 1107(b)(2) time periods.
45
_____
_____

[TC]  Review all post-trial processing for error, recommend any 
45
_____
_____

corrections

[SJA] Send SJAR package to CA - CA should initial each 

document submitted by the accused. 
45
_____
_____

[SJA] Consult CA to determine action. Get SJAR package from CA.
46
_____
_____

[TC] Draft CA's action and promulgating order.  
46
_____
_____

RCM 1107(f)(4)(A); 1114.

[TC] Send action/order to CA for signature.
46
_____
_____

[TC] Get signed CA's action/order  RCM 1107(f).
48
_____
_____

[TC] Send copies of CA's action/order to DC/ACC/MJ/others.
48
_____
_____

MJM paragraph 5.G.6.

[TC]  Attach all RCM 1105-1107 materials to ROT.
48
_____
_____

SPCM w/out BCD or GCM/BCD SPCM with RCM 1110 waiver of appellate review (see RCM 1112):


[DL] Appoint law specialist for RCM 1112 review.
48
_____
_____

[LS] Determine if accounting for delays is required. MJM paragraph
52
_____
_____

 5.F.4.



[LS] Deliver signed RCM 1112 review to SJA/OEGCMJ 
48
_____
_____

if applicable.

[LS] If applicable, consult OEGCMJ to determine action and draft.
52
_____
_____

[LS] Obtain signed action and give all 1112 materials to TC
54
_____
_____

[TC] Attach orig & 2 copies of RCM 1112 review to ROT. 
54
_____
_____

 RCM 1112(d)(3).

[TC] Send copy of RCM 1112 review to CA/DC/ACC/MJ.  
54
_____
_____

RCM 1112(d)(3).

[CR]  Make 7 copies of ROT**  MJM subparagraph 5.A.2.h.
52
_____
_____

[TC] Determine if accounting for delays is required. MJM paragraph
52
_____
_____

5.F.4.

[TC] Draft transmittal ltr, copy to CA - Include accused's address.
52
_____
_____

[TC] Send orig ROT (w/blank receipt) to G-LMJ.  Add 7 copies.**
53
_____
_____

[TC] Send copy of chronology sheet (if app.) and forwarding letter  
53
_____
_____

to CA.

[CR] Attach signed G-LMJ receipt to office copy of ROT.
60
_____
_____
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