6.
PRIMARY RESIDENCE, INSURANCE and household services

“The most important work you and I will ever do will be within the walls of our own homes”.  Harold B. Lee 

A.  HOUSEHOLD MAINTENANCE AND SERVICE  

Whether leased or purchased, it’s a residence.  Owning or leasing a home involves household services.  Household services include electricians, plumbers, contractors, etc.  Services also include those businesses or individuals who offer these services. 

Periodic maintenance also falls under the general class of home repairs.  These are inspections, adjustments, cleanings, or replacements that should be done regularly to ensure proper functioning of all the systems in a house, and to avoid costly emergencies.  The only way to keep maintenance chores from becoming an overwhelming nightmare is to tackle maintenance work in small doses on a regular schedule.  Attached is a checklist of maintenance and services that need to be performed, including the time of year in which you should be doing the activity.

B.  PROPERTY AND LIABILTY INSURANCE 

Home insurance, also commonly called hazard insurance or homeowners insurance, is the type of property insurance that covers private homes.  Renter’s insurance can also be purchased if you are renting or leasing a property.  Both are insurance policies that combine various personal insurance protections, which can include losses occurring to one's home, its contents, loss of its use (additional living expenses), or loss of other personal possessions of the homeowner, as well as liability insurance for accidents that may happen at the home. 

The cost of homeowners insurance (as opposed to renters insurance) often depends on what it would cost to replace the house and which additional riders—additional items to be insured—are attached to the policy.  The insurance policy itself is a lengthy contract, and names what will and what will not be paid in the case of various events.  Typically, claims due to earthquakes, floods, "Acts of God", or war (whose definition typically includes a nuclear explosion from any source) are excluded.  Special insurance can be purchased for these possibilities, including flood insurance and earthquake insurance.
Documentation associated with the lease generally just include the lease.  In contrast, documentation for the purchase of a home almost always involves a formal contract which carries substantial financial and legal responsibilities the moment it is signed.  Contracts are considered close to void after the purchase of the residence. Thus, documentation associated with the purchase of a residence include deeds, title insurance, homeowners insurance, settlement papers, and other records.   

Types of Leases:  Here's a brief listing of the most common types of leases…Month to Month, Annual, At Will.

Types of Deeds:  many people are confused by all the different kinds of deeds--quitclaim deed, grant deed, warranty deed.  Usually, what's most important is the substance of the deed: the description of the property being transferred and the names of the old and new owners.  Here's a brief description of the most common types of deeds:  

· A quitclaim deed transfers whatever ownership interest you have in the property.  It makes no guarantees about the extent of your interest.  Quitclaim deeds are commonly used by divorcing couples; one spouse signs all his rights in the couple's real estate over to the other.  This can be especially useful if it isn't clear how much of an interest, if any, one spouse has in property that's held in another spouse's name.

· A grant deed transfers your ownership and implies certain promises—that the title hasn't already been transferred to someone else or been encumbered, except as set out in the deed.  This is the most commonly used kind of deed, in most states.

A warranty deed transfers your ownership and explicitly promises the buyer that you have good title to the property.  It may make other promises as well, to address particular problems with the transaction
C.  PERSONAL PROPERTY CHECKLIST

Many residences are filled with a combination of necessities and life’s little luxuries.   Having an inventory of household possessions can prove most helpful for a variety of reasons.  In the event of a property loss, the more documentation that you have, the more likely it is that your homeowner’s policy will reimburse for your loss.  Thus, an inventory of personal property accompanied by receipts, appraisals, and photographs may prove invaluable in time of need.  For household moves, this documentation is essential.  If you don’t have a video or actual pictures (digital or still) of your possessions, use the attached inventory checklist in this section to record your personal property.  

PART A – HOUSEHOLD MAINTENANCE AND SERVICES
1.  Legal/tax Information
Address:



__________________________________________

Legal description if owned:

__________________________________________






__________________________________________

Tax ID if owned:


__________________________________________

Date acquired or leased:

__________________________________________

Purchase or rental price:

__________________________________________

Settlement cost or security deposit:
__________________________________________
2.  Name and numbers for household services.
· Electrician



__________________________________________
· Handy man

 

__________________________________________

· AC / Heat pumps


__________________________________________
· Lawn care / Landscaping 

__________________________________________

· Locksmith services


__________________________________________
· Pest control services


__________________________________________

· Plumber



__________________________________________
· Snow removal



__________________________________________
PART B – PROPERTY AND LIABILITY INSURANCE
Insurance Policy

Dwelling Address:

________________________________________________

Amount of Dwelling Coverage:
________________________________________________

Account #:  


________________________________________________

Policy Expiration Date:

________________________________________________

Company:  


________________________________________________

Address:    


________________________________________________

Website:    


________________________________________________

Phone:  



________________________________________________

Other Policy(ies)
Dwelling Address:

________________________________________________

Amount of Dwelling Coverage:
________________________________________________

Account #:  


________________________________________________

Policy Expiration Date:

________________________________________________

Company:  


________________________________________________

Address:    


________________________________________________

Website:    


________________________________________________

Phone:  



________________________________________________

PROOF OF RIGHT TO OCCUPPY OR POSSESS RESIDENCE
Lease




Yes_____    No _____
Deed




Yes_____    No _____

Contract


 

Yes_____    No _____

Settlement statement


Yes_____    No _____

Title insurance



Yes_____    No _____

Receipts Last Tax Assessment 

Yes_____    No _____

LIST OF HOUSEHOLD IMPROVEMENTS

Improvement




Cost


Date

Receipt
________________________________
__________

________
Yes__ No ___

________________________________
__________

________
Yes__ No ___

________________________________
__________

________
Yes__ No ___

________________________________
__________

________
Yes__ No ___

________________________________
__________

________
Yes__ No ___

________________________________
__________

________
Yes__ No ___

________________________________
__________

________
Yes__ No ___

________________________________
__________

________
Yes__ No ___

PART C – Personal Property Checklist

The purpose of having an inventory is to better prepare for a household move or the loss of property due to fire, flooding, or other causes.

Depending on what you have available to you, there are multiple ways to document your personal property.  Videos and digital pictures are easy to store on a computer, but may not be helpful in documenting your property if you lose your computer in a fire or flood.

Video




YES ______

NO ______

Digital Pictures


YES ______

NO ______

Still Pictures



YES ______

NO ______

Inventory Checklist


YES ______

NO ______
(use attachment below)


[image: image1.emf]Inventory Checklist


Few of the items in previous sections require special documentation but some items may be of greater value than others.  The following items may require additional documentation for insurance purposes.  

ITEM 1  DESCRIPTION: 

__________________________________________

· Photograph



Yes_____    No _____

· Bill of sale



Yes_____    No _____

· Appraisal



Yes_____    No _____

ITEM 2  DESCRIPTION: 

__________________________________________
· Photograph



Yes_____    No _____

· Bill of sale



Yes_____    No _____

· Appraisal



Yes_____    No _____

ITEM 3  DESCRIPTION: 

__________________________________________
· Photograph



Yes_____    No _____

· Bill of sale



Yes_____    No _____

· Appraisal



Yes_____    No _____

ITEM 4  DESCRIPTION: 

__________________________________________
· Photograph



Yes_____    No _____

· Bill of sale



Yes_____    No _____

· Appraisal



Yes_____    No _____

ITEM 5  DESCRIPTION: 

__________________________________________
· Photograph



Yes_____    No _____

· Bill of sale



Yes_____    No _____

· Appraisal



Yes_____    No _____

ITEM 6  DESCRIPTION: 

__________________________________________
· Photograph



Yes_____    No _____

· Bill of sale



Yes_____    No _____

· Appraisal



Yes_____    No _____

ITEM 7  DESCRIPTION: 

__________________________________________
· Photograph



Yes_____    No _____

· Bill of sale



Yes_____    No _____

· Appraisal



Yes_____    No _____

ITEM 8  DESCRIPTION: 

__________________________________________
· Photograph



Yes_____    No _____

· Bill of sale



Yes_____    No _____

· Appraisal



Yes_____    No _____

ITEM 9  DESCRIPTION: 

__________________________________________
· Photograph



Yes_____    No _____

· Bill of sale



Yes_____    No _____

· Appraisal



Yes_____    No _____

ITEM 10  DESCRIPTION: 

__________________________________________
· Photograph



Yes_____    No _____

· Bill of sale



Yes_____    No _____

· Appraisal



Yes_____    No _____

ITEM 11  DESCRIPTION: 

__________________________________________
· Photograph



Yes_____    No _____

· Bill of sale



Yes_____    No _____

· Appraisal



Yes_____    No _____

ITEM 12  DESCRIPTION: 

__________________________________________
· Photograph



Yes_____    No _____

· Bill of sale



Yes_____    No _____

· Appraisal



Yes_____    No _____

ITEM 13  DESCRIPTION: 

__________________________________________
· Photograph



Yes_____    No _____

· Bill of sale



Yes_____    No _____

· Appraisal



Yes_____    No _____

ITEM 14  DESCRIPTION: 

__________________________________________
· Photograph



Yes_____    No _____

· Bill of sale



Yes_____    No _____

· Appraisal



Yes_____    No _____

ITEM 15  DESCRIPTION: 

__________________________________________
· Photograph



Yes_____    No _____

· Bill of sale



Yes_____    No _____

· Appraisal



Yes_____    No _____
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PART A – Personal Property Checklist


The purpose of having an inventory is to better prepare for a household move or the loss of property due to fire, flooding, or other causes. 

ITEM & DESCRIPTION

      
INCLUDED



PRICE PAID


Jewelry






Watch





Yes____ No ____


__________



Ring




 
Yes____ No ____


__________



Bracelet




Yes____ No ____


__________



Other: __________________

Yes____ No ____


__________


__________________

Yes____ No ____


__________


__________________

Yes____ No ____


__________


__________________

Yes____ No ____


__________


__________________

Yes____ No ____


__________


__________________

Yes____ No ____


__________


__________________

Yes____ No ____


__________


__________________

Yes____ No ____


__________



Living Room






Carpet/rugs



 
Yes____ No ____


__________



Curtains/drapes



Yes____ No ____


__________


Sofa





Yes____ No ____


__________


Loveseat




Yes____ No ____


__________



Chairs





Yes____ No ____


__________



Coffee tables




Yes____ No ____


__________



End tables




Yes____ No ____


__________



Desk





Yes____ No ____


__________



Pictures & other wall hangings

Yes____ No ____


__________



Bookcases




Yes____ No ____


__________



Books





Yes____ No ____


__________



Clocks




Yes____ No ____


__________



Lamps




Yes____ No ____


__________



Entertainment center


Yes____ No ____


__________



Television




Yes____ No ____


__________



VCR





Yes____ No ____


__________



Camcorder




Yes____ No ____


__________



CD Player




Yes____ No ____


__________



Stereos




Yes____ No ____


__________



Piano/musical instruments


Yes____ No ____


__________



Mirrors




Yes____ No ____


__________



Vases





Yes____ No ____


__________



Fireplace equipment


Yes____ No ____


__________



Coin collection



Yes____ No ____


__________



Stamp collection



Yes____ No ____


__________



Other: __________________

Yes____ No ____


__________


__________________

Yes____ No ____


__________


__________________

Yes____ No ____


__________


__________________

Yes____ No ____


__________


__________________

Yes____ No ____


__________


__________________

Yes____ No ____


__________


__________________

Yes____ No ____


__________


__________________

Yes____ No ____


__________



Dining Room






Carpets/rugs




Yes____ No ____


__________


Curtains/drapes



Yes____ No ____


__________



Buffet





Yes____ No ____


__________



Table





Yes____ No ____


__________


Chairs





Yes____ No ____


__________



China cabinet



Yes____ No ____


__________



China





Yes____ No ____


__________



Silverware




Yes____ No ____


__________



Crystal




Yes____ No ____


__________



Tablecloths & napkins


Yes____ No ____


__________



Tea or coffee set



Yes____ No ____


__________



Serving table/cart



Yes____ No ____


__________

Clocks




Yes____ No ____


__________



Lamps/fixtures



Yes____ No ____


__________



Wall hangings



Yes____ No ____


__________



Portable air cleaner



Yes____ No ____


__________



Other: __________________

Yes____ No ____


__________


__________________

Yes____ No ____


__________


__________________

Yes____ No ____


__________


__________________

Yes____ No ____


__________


__________________

Yes____ No ____


__________


__________________

Yes____ No ____


__________


__________________

Yes____ No ____


__________


__________________

Yes____ No ____


__________


Bedroom one






Furs





Yes____ No ____


__________



Carpet/rugs




Yes____ No ____


__________



Curtains/drapes



Yes____ No ____


__________



Headboards




Yes____ No ____


__________



Mattresses




Yes____ No ____


__________



Box springs




Yes____ No ____


__________

Dressers




Yes____ No ____


__________

Chests




Yes____ No ____


__________



Dressing tables



Yes____ No ____


__________



Night tables




Yes____ No ____


__________



Lamps




Yes____ No ____


__________



Mirrors




Yes____ No ____


__________



Clocks




Yes____ No ____


__________



Radio





Yes____ No ____


__________



Television




Yes____ No ____


__________



Sewing machine



Yes____ No ____


__________



Wall hangings



Yes____ No ____


__________



Clothing




Yes____ No ____


__________



Furs





Yes____ No ____


__________



Money




Yes____ No ____


__________



Bookcases




Yes____ No ____


__________



Books





Yes____ No ____


__________

Portable air cleaner



Yes____ No ____


__________



Chairs





Yes____ No ____


__________



Desk





Yes____ No ____


__________


Other: __________________

Yes____ No ____


__________


__________________

Yes____ No ____


__________


__________________

Yes____ No ____


__________


__________________

Yes____ No ____


__________


__________________

Yes____ No ____


__________


__________________

Yes____ No ____


__________


__________________

Yes____ No ____


__________


__________________

Yes____ No ____


__________



Bedroom two






Carpet/rugs




Yes____ No ____


__________



Curtains/drapes



Yes____ No ____


__________



Headboards




Yes____ No ____


__________



Mattresses




Yes____ No ____


__________



Box springs




Yes____ No ____


__________

Dressers




Yes____ No ____


__________

Chests




Yes____ No ____


__________



Dressing tables



Yes____ No ____


__________



Night tables




Yes____ No ____


__________



Lamps




Yes____ No ____


__________



Mirrors




Yes____ No ____


__________



Clocks




Yes____ No ____


__________



Radio





Yes____ No ____


__________



Television




Yes____ No ____


__________



Sewing machine



Yes____ No ____


__________



Wall hangings



Yes____ No ____


__________



Clothing




Yes____ No ____


__________



Bookcases




Yes____ No ____


__________



Books





Yes____ No ____


__________

Portable air cleaner



Yes____ No ____


__________



Chairs





Yes____ No ____


__________



Desk





Yes____ No ____


__________


Other: __________________

Yes____ No ____


__________


__________________

Yes____ No ____


__________


__________________

Yes____ No ____


__________


__________________

Yes____ No ____


__________


__________________

Yes____ No ____


__________


__________________

Yes____ No ____


__________


__________________

Yes____ No ____


__________


__________________

Yes____ No ____


__________



Home Office






Desk





Yes____ No ____


__________



Chair





Yes____ No ____


__________



Couch





Yes____ No ____


__________



Computer




Yes____ No ____


__________



Printer





Yes____ No ____


__________



Scanner




Yes____ No ____


__________



Fax machine




Yes____ No ____


__________



Answering machine



Yes____ No ____


__________

Cordless phone



Yes____ No ____


__________



Camera




Yes____ No ____


__________



Bookcases




Yes____ No ____


__________



Books





Yes____ No ____


__________



Tables




Yes____ No ____


__________



Lamps




Yes____ No ____


__________



Rugs





Yes____ No ____


__________

Portable air cleaner



Yes____ No ____


__________



Other: __________________

Yes____ No ____


__________


__________________

Yes____ No ____


__________


__________________

Yes____ No ____


__________


__________________

Yes____ No ____


__________


__________________

Yes____ No ____


__________


__________________

Yes____ No ____


__________


__________________

Yes____ No ____


__________


__________________

Yes____ No ____


__________



Kitchen


Chairs





Yes____ No ____


__________



Table





Yes____ No ____


__________



Microwave oven



Yes____ No ____


__________



Convection oven



Yes____ No ____


__________



Washer




Yes____ No ____


__________



Dryer





Yes____ No ____


__________



Food Processor



Yes____ No ____


__________



Small Appliances



Yes____ No ____


__________



Pots/pans




Yes____ No ____


__________



Other: __________________

Yes____ No ____


__________


__________________

Yes____ No ____


__________


__________________

Yes____ No ____


__________


__________________

Yes____ No ____


__________


__________________

Yes____ No ____


__________


__________________

Yes____ No ____


__________


__________________

Yes____ No ____


__________


__________________

Yes____ No ____


__________





Garage/Basement/Attic

Furniture




Yes____ No ____


__________



Luggage/trunks



Yes____ No ____


__________



Sports equipment



Yes____ No ____


__________



Toys/games




Yes____ No ____


__________

Heater




Yes____ No ____


__________



Dehumidifier




Yes____ No ____


__________



Ornamental lawn items


Yes____ No ____


__________



Lawn mower




Yes____ No ____


__________



Garden Tools



Yes____ No ____


__________



Special tools




Yes____ No ____


__________


Carpentry tools/supplies


Yes____ No ____


__________

Holiday decorations



Yes____ No ____


__________



Other: __________________

Yes____ No ____


__________

__________________

Yes____ No ____


__________

__________________

Yes____ No ____


__________

__________________

Yes____ No ____


__________

__________________

Yes____ No ____


__________

__________________

Yes____ No ____


__________

__________________

Yes____ No ____


__________

__________________

Yes____ No ____


__________



Porch/Patio


Chairs





Yes____ No ____


__________



Tables




Yes____ No ____


__________



Umbrella




Yes____ No ____


__________



Outdoor cooking equipment

Yes____ No ____


__________
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