10. 
Estate Planning and Instructions

“He enjoys true leisure who has time to improve his soul's estate”.  Henry David Thoreau
A. ESTATE PLANNING
A good estate plan helps preserve and build your estate during your life.  It may save taxes and lower probate expenses, as well.  An estate plan aims to preserve the maximum amount of wealth possible for the intended beneficiaries and flexibility for the individual prior to death.  No matter your net worth, it's important to have a basic estate plan in place.  A will tells the world exactly where you want your probate assets distributed when you die. 
B. LETTER OF INSTRUCTIONS

Letters of Instruction are not intended as a legal or binding document, but rather an individual expression of preferences and desires regarding the disposition of remains upon death.  The intent is to make matters easier for your next of kin in the decision making process that follows your passing.   

PART A –  ESTATE Planning Checklist

Please check the applicable box or boxes:

· A Will

· A living or intervivos trust

Assets subject to probate:


Probate
Non-probate

Real estate 
Yes___     
No____


Land
Yes___     
No____


Personal items
Yes___     
No____


Savings account
Yes___     
No____


Checking account
Yes___     
No____


Brokerage account
Yes___     
No____

Stocks or Bonds
Yes___     
No____


Collectibles
Yes___     
No____

Automobiles
Yes___     
No____

Other desires or notes:

______________________________________________________________________________

______________________________________________________________________________

If applicable, identify the following:

Executor for my will:
______________________________________________________
Guardian for my children:
______________________________________________________
Trustee, if needed:
______________________________________________________
Identify beneficiaries:

Primary Beneficiaries:
_______________________________________________________
Secondary or Successor Beneficiaries:
_____________________________________________

Special bequests:
_______________________________________________________
Other desires or notes:

______________________________________________________________________________

______________________________________________________________________________

 PART B – LETTER OF INSTRUCTIONS
In order to make things easier for family members, these are my preferences and desires regarding the disposition of my remains and other arrangements at the time of my death.  
(Create additional pages for spouse and dependents).

My full name:_________________________________________________________________

Preference for burial at time of death:

Conventional Burial
Yes___  
No ___

Cremation
Yes___  
No ___

Other desires or notes:

______________________________________________________________________________

______________________________________________________________________________

My preference for a burial place or disposition of ashes: 

Private Cemetery
Yes___  
No ___

Burial at Sea
Yes___  

No ___

National or other Gov’t Cemetery 
Yes___  
No ___

Other desires or notes:

______________________________________________________________________________

______________________________________________________________________________

Request for religious services:

Church services
Yes___  
 
No ___

Funeral Home services
Yes___  
No ___

Memorial service – other than church
Yes___  
No ___

Graveside committal services
Yes___  
No ___

Specific church
Yes___  
No ___

Other desires or notes:

______________________________________________________________________________

______________________________________________________________________________

Request for military honors, if available:
Bugler
Yes___  

No ___


Color Guard
Yes___  

No ___


Firing Party
Yes___  

No ___


Pallbearers
Yes___  

No ___


Chaplain   
Yes___  
 
No ___


Other:  
Yes___  

No ___



Other desires or notes:

______________________________________________________________________________

______________________________________________________________________________

Preferences concerning services:
Government furnished headstone:
Yes ___
No ___

Clergy: 
Yes___
No ___

Flowers
Yes___
No ___



Contributions
Yes___ 
No ___



Soloist or organist
Yes___ 
No ___



Psalms or other special requests: 
Yes___ 
No ___


Other desires or notes:

______________________________________________________________________________

______________________________________________________________________________

Request for an obituary:
Specific newspaper
Yes ___ 
No ___


Place of birth
Yes ___    
No___

Place of death
Yes ___    
No___
  

Cause of death
Yes ___    
No___ 

Planned services
Yes___  
No ___

Military service
Yes___  
No ___


Educational history
Yes___  
No ___

Special associations
Yes___  
No ___

Special recognitions
Yes___  
No ___


Name of survivors
Yes___  
No ___


Other desires or notes:

______________________________________________________________________________

______________________________________________________________________________

Request for a requiem:
Special memories
Yes___ 
No ___

Special friendships
Yes___ 
No ___



Special associations 
Yes___ 
No ___

Special activities
Yes___ 
No ___




Other desires or notes: ______________________________________________________________________________

______________________________________________________________________________
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