REQUEST FOR FORCES MESSAGE FORMAT

FM Requesting Unit

TO Cognizant Chain of Command

INFO COMLANTAREA COGARD PORTSMOUTH VA//LANT-35//

COMPACAREA COGARD ALAMEDA CA//PAC-35//
COGARD DOL NORFOLK VA//DOL-4//
COMDT COGARD WASHINGTON DC//DCMS// 

(Bases Only)
COMCOGARD PSC ARLINGTON VA//PSD-SSB//
Remainder of Chain of Command

BT

UNCLAS//N03121//

SUBJ: REQUEST FOR FORCES (RFF) – IMAT SUPPORT OF SECTOR xxxxx FOR (name of incident/exercise/training)

A. appropriate references of incident/exercise/training
X. appropriate references of incident/exercise/training

1. ISO REF A-x, REQUEST CG-IMAT SUPPORT FOR (incident/exercise/training).

2. DATES: ddmmmyy TO ddmmmyy
3. LOCATION: xxxxxxx

4. CAPABILITY REQUIRED:

A. list the capability required not the asset

B. for example: operations section chief for 24 hours of watch per day

C. for example: operations section chief for 12 hours of watch per day
D. for example: planning section coach for exercise play

E. for example: member capable of being white cell planning section

5. COURSES OF ACTION:

A. STATUS QUO: (provide an estimate of ability to meet mission/exercise/training objectives with only organic resources).

B. PARTIALLY SUPPORTED: (provide an estimate of ability to meet mission/exercise/training objectives if a portion of the requested resources are provided).

C. FULLY SUPPORTED: (provide an estimate of operational/partnership/training gain if the requested resources are provided).

6. FUNDING: Request CG-IMAT Funding, or Tono/Account Data
7. POC:

A. list appropriate POC from requesting unit

BT
