Check-out Procedures for Temporary Quarters
Before calling the MWR Office at 6922 please complete the following:

1. Strip the beds and place all linen, mattress covers, blankets, towels and wash clothes in plastic bag.



2. Vacuum and dust unit, mop floors, clean bathroom, clean kitchen and any appliances used, stow all kitchen utensils in appropriate draws and cabinets.



3. Take out trash and recyclables to containers in the fenced area located by the playground.



4. Call the MWR Office and someone will come over to inspect the unit, collect payment (cash or check only), give a receipt, and remove the linens.



5. There is a list of phone numbers located on the wall next to the phone.  If there are any problems with the unit, please call the MWR Office between the hours of 0800 and 1630.  Contact the OOD at x 6915 if a problem arises between the hours of 1630 and 0800.

