Don't Slack Off During Holidays 

Abridged: The Associated Press

If you think the holidays are a time to slack off in your efforts for career advancement or change -- think again! This is a time of real opportunity because a lot of your competitors are taking time off from their efforts. Many managers have to fill openings early in the year or they may lose the budget for that position. Also, once year-end bonuses are paid, some employees will leave their jobs, creating new vacancies.

Remember that the fourth quarter of the year is the most common time for workers to get pink slips. In order to regain control of your career and prepare for a successful transition to a new job, here are six recommended steps to take:

First, you need to perform an honest assessment of the situation and of yourself. Determine if there was anything you could have done differently that would have saved your job so that you may avoid the same fate the next time.

Second, take a short “mental vacation.” This means to take a few days to a week off to assess your career situation and consider your options. After that you can begin planning your career moves.

Third, research the market. Spend time researching employment trends in your area and your industry in order to help you identify the best companies in your field. Pay attention to which companies are growing and which are not.

Fourth, is to update your “career tool kit.” Finding a new job is easier when you are prepared. Take the time to remember some “accomplishment stories” about achievements of which you are most proud. Polish-up your “30-second commercial.” This is a short verbal presentation about who you are professionally. You also should update your resume and all other documents used in your job hunt.

Fifth, for success after a layoff, you must network. Personal and professional contacts are a worker's most valuable career asset. Take it a step further and schedule professional networking and making contact with new people.

The Final Tip is to practice your interviewing and negotiating skills. Make sure you prepare questions in advance to ask your interviewer. Beyond that, go even farther and practice your interview with a friend or family member so that you can get more comfortable answering tough questions. Don't forget to research salaries and know what you are really worth.
