******* NEW REQUIREMENT ******

All message traffic must INFO your Operational Commander to notify and concur with the request prior to submitting it.  

R

FM COGARD/USCGC *UNIT*
TO COMDT COGARD WASHINGTON DC //*PROGRAM MANAGER*// 

INFO COGARD TQC CHESAPEAKE VA 

COMCOGARD PSC ARLINGTON VA//PSC-EPM-2 or PSC-OPM-2//

COMCOGARD FORCECOM NORFOLK VA 

*CHAIN OF COMMAND/FUTURE OPERATIONAL COMMANDER* 

*OTHER AFFECTED UNITS BT UNCLAS//N03502//*
SUBJ: WAIVER REQUEST FOR *COURSE TITLE/COURSE CODE*, CLCVN *DATE* 

1. REQUEST CANX QUOTA FOR *MEMBER RANK, NAME, EMPLID*.

2. *MEMBER* UNABLE TO ATTEND DUE TO *REASON*(see below).

3. ****SEE OPTIONAL/OTHER PARAGRAPHS, BELOW**** 

4. *AMPLIFYING COMMENTS*, IF APPROPRIATE.

5. ALL AFFECTED UNITS AND OPERATIONAL COMMANDER HAVE BEEN CONTACTED AND CONCUR WITH REQUEST.

6. POC: *NAME/RANK/TELEPHONE NUMBER*.

BT

**** Choose one of the following reasons for the waiver request:

a. Medical reasons

b. Failure to meet weight standards

c. Administrative reasons (specify)

d. Operational commitments (specify if DEEPWATER HORIZON – just notify for data)

e. Failure to meet prerequisites

f. Family emergency or hardship 

g. Member no longer requires subject training (specify) 
OPTIONAL/OTHER PARAGRAPHS: (CHOOSE THE BEST PARAGRAPH THAT APPLIES TO YOUR REQUEST)

3. REQUEST MEMBER IS RESCHEDULED TO ATTEND COURSE AT A LATER (OR SPECIFIC) DATE. 

3. REQUEST SUBSTITUTE MEMBER RANK, NAME, EMPLID.  MEMBER MEETS ALL PREREQUISITES FOR THIS COURSE.

*ASTERISKS INDICATE INFORMATION PROVIDED BY THE REQUESTING UNIT.


*PROGRAM MANAGERS ARE COURSE SPECIFIC AND CAN BE FOUND IN THE MASTER TRAINING LISTS AT: HTTP://CGWEB.COMDT.USCG.MIL/CG-751/PROGRAMS/MTL.HTM
FOR NON-MTL REQUIREMENTS, SEE THE PROGRAM MANAGER LIST AT: HTTP://WWW.USCG.MIL/HQ/TQC/PM_GENERAL_INFORMATION.ASP
*COURSE TITLE/COURSE CODE/CLCVN DATE CAN BE FOUND IN DIRECT ACCESS AND ON THE TQC WEBSITE.
1. Blue highlighted items indicate information provided by the requesting unit.

2. Program Managers can be found in the far right-hand column of each cutter’s Master Training List.

3. COURSE TITLE/COURSE CODE/CLCVN DATE can be found in Direct Access and on the TQC website: http://www.uscg.mil/hq/tqc/default.asp under Class Schedules> ”C” School Schedules.

4. When waivers are requested, they shall be made via memo or message to the appropriate course manager.  Waiver requests will not be accepted via e-mail.  Waivers will be handled on a case-by-case basis and “needs of the service” will prevail.

 

5.  In cases where there is an operational need for the individual/unit to request a waiver, the command endorsement shall explain in detail the need for the individual’s presence at the unit. Scheduled operational events such as CART/TACT/TSTA, underway deployment, or events normally connected with a PCS, such as shipment of household goods, etc, will not be considered sufficient reason for a waiver of training.  Pipeline training shall normally take priority over the individual’s present assignment.  

6. Waivers will not be approved solely to circumvent the CART/TSTA assessment process.  ETRs should be submitted for new personnel within the first few months of their arrival, not two weeks before CART/TSTA.

7.  A temporary waiver will be granted when no quotas are available for a course prior to the individual’s scheduled reporting.  TQC will notify the individual of these waivers.  In some cases, attendance at a later convening date will be arranged.  Once a member has arrived onboard, unit must submit Electronic Training Requests (ETRs) to TQC to request or confirm any remaining required training.  See TQC website for ETR procedures.

