
Entering Hardship Duty Pay 

  
Introduction This guide provides procedures on entering Hardship Duty Location Pay 

for members in Designated Areas (HDP-L(DA) in Direct Access.   

  
Procedures See below. 
 

Step Action 
1 Select the Request tab at the top of the home page. Select the Hardship Duty 

Pay link in the Payroll Requests pagelet. 

 
 

2 Enter the members Empl ID and hit Add. 

 
 

  

 Continued on next page 



Entering Hardship Duty Pay, Continued 

  
Procedures, 
continued 

 

 
Step Action 

3 The Submit Hardship Duty Pay Request page will display.  

 
 
Enter the Begin Date and the End Date (if known). 
 
Enter the Amount and the Geographic Code as found in DODFMR Vol 7-A, 
Chap. 17. 
 
Enter any comments and then click the Submit button. 
 

4 Once submitted, the transaction status is Pending and has been routed to the SPO 
auditor for approval. 

 
 

  

  

http://comptroller.defense.gov/Portals/45/documents/fmr/Volume_07a.pdf
http://comptroller.defense.gov/Portals/45/documents/fmr/Volume_07a.pdf
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