SAMPLE REQUEST FOR MISSION CRITICAL SHORT TERM PERSONNEL SUPPORT FOR DISTRICT CUTTERS AND OTHER UNITS
//DTG//
FM  //Operational unit//
TO Service/Logistics Center [Units under SC or LC cognizance] or: Sector and District [For District/Sector units]
INFO COMCOGARD PSC ARLINGTON VA //PSD-SSB//
BT

UNCLAS //N01330//

SUBJ:  REQUEST FOR PERSONNEL SUPPORT //ISO CUTTER/UNIT//
A. Preferred Rate/Rank, and number of each: //(#) Rate/Rank//
B. Preference for component: //AD/Reserve/Civilian/Auxiliary/Any//
C. Required qualifications: //Per COMDTINST M5300.2 and competency dictionary//
D. Preferred qualifications: //Per COMDTINST M5300.2 and competency dictionary//
E. Date required and duration of need: //Report date/Depart date (#) days//
F. Report Location: //City/State//
G. Depart Location: //City/State//
H. Total unit allowed or related ratings authorized: //# on PAL//
I. Total number or related rating on board: 
J. Nature of the surge or gap: //i.e. justification//
K. Request is mission critical
L. Additional restrictions: //e.g., clearance, passport, gender, etc.//
M. Identify any potential candidates already pre-screened or volunteered: //None or Rate/Rank Last, First, MI,/ Parent unit// 
N. MRTT/RTN: //Must be provided contact District/SSB for assistance//
O. Funding to be provided by: //Cutter/Unit/District/POC//
P. Unit POC:  ENS I. M. Coastie, (555)555-5555 or I.M.COASTIE@USCG.MIL.
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