	Personnel Casualty Information Sheet – military dependent
	
	



	
	Please be sure to read the instructions below on Page 2 before filling this out. Example is done in red on Page 3.

	Name of deceased:
	

	Date of Death:
	

	Date of Birth:
	

	Circumstances:
	

	Primary Next-of-Kin:
	

	Full Name:
	

	Rank:
	

	Service:
	

	Component & status:
	

	Duty Station:
	

	Federal service:
	    

	Nature of work:
	

	Relationship to deceased:
	

	PNOK Mailing Address:
	

	NOK #2:
	

	Full Name:
	

	Relationship:
	

	Mailing Address:
	

	Primary Next-of-Kin #2:
	Use PNOK #2 for divorced parents, etc.  
Select these rows, to go menu bar Format, then Font, then uncheck Hidden Text

	Full Name:
	

	Relationship:
	

	Mailing Address:
	

	CACO Information:
	

	For PNOK:
	

	For NOK #2
	

	Notes:
	 


For Official Use Only (when filled in)

Not releasable outside Executive Branch without authorization from any NOK named above.

	
	Instructions

	Name of Deceased:
	Enter first name, full middle name(s), and last name and suffix (if any). Use commas only where normally used in correspondence. (John Jay Doe, not John, Jay, Doe)

If there is no middle name put (nmn).

Be cognizant of foreign language characters (e.g., accent mark, tilde).

ALWAYS include “goes by” or “known as” name in parenthesis after gender.

	Date of Death:
	Day Month Year. Use spaces, no commas. Spell out the month. 4-digit year.

Include age (years) at time of death (YOA).
Example: 31 January 2012 – 40 YOA

	Date of Birth:
	Day Month Year. Use spaces, no commas. Spell out the month. 4-digit year.

	Circumstances:
	For manner of death, choose from the list below:


Accident, Homicide, Illness, Pending, Self-inflicted, Undetermined. For self-inflicted death, if coroner has not issued final death certificate include “apparent”.
General description of what occurred to cause death.

Included city or town, state or province, and country (if not in U.S.).

	Primary Next-Of-Kin:
	

	Full Name:
	First name, full middle name(s), last name and suffix (if any). Be sure to include “goes by” or “known as” name in parenthesis after gender.

	Rank:
	Include both proper abbreviation and the spell out grade, rank or rating.

Include pay grade in parenthesis.

	Service:
	Service will ALWAYS be U.S. Coast Guard (not Reserve).

Rare exceptions might be U.S. Public Health Service, etc.

	Component & Status:
	Component: either Regular or Reserve

Status is duty status. Regulars are always “active duty” while Reserves have many possibilities, including “active duty”

	Duty Station:
	Clear but not microscopic. For example, do not include Division aboard a ship. Spell out abbreviated units. For example, STA should be USCG Small Boat Station.

	Federal Service:
	Show years of service. For multiple services, show each. If service is less than 1 year, show months; if less than 1 month, show days.

Reservists may also be federal civilian employees, so include both.

	Nature of Work:
	People may be working out of specialty. Officer assignments vary considerably.

	Relationship to Deceased:
	Identify relationship.

	PNOK Mailing Address:
	Complete postal address, as recognized by Postal Service, with 9-digit zip code. Address must be confirmed through www.usps.com . Spell out words like Street or Circle. Do not abbreviate.

	NOK #2:
	

	Full Name:
	Salutation, first name, full middle name, last name and suffix (if any). Include “goes by” or “known as” name in parenthesis. If NOK is also military, include rank and service.

If parents are not married explain in Notes at the bottom of the page.

	Relationship:
	Identify relationship to deceased.

	Mailing Address:
	If the same as PNOK state “Same as PNOK”. If not living in the same household or not married to PNOK, list a complete postal address. Be sure to include 9-digit zip code and confirm the address through www.usps.com . Spell out words like Street or Circle. Do not use abbreviations.

	CACO Information:
	

	For NOK #1:
	Rank and full name
Duty Station

Work phone and cell phone

	Notes:
	Include clarifying information and clarify ambiguous information.


	
	Example

	Name of deceased:
	Zachary (nmn) Fay – Male (known as Zach)

	Date of Death:
	31 January 2012 – 17 YOA

	Date of Birth:
	4 September 1994

	Circumstances:
	Apparent self-inflicted (hanging).
St. Clair Shores, MI

	Primary Next-of-Kin:
	

	Full Name:
	Timothy Smith Fay – Male (known as Tim)

	Rank:
	SKCS (E-7) Senior Chief Petty Officer (Storekeeper)

	Service:
	United States Coast Guard

	Component & status:
	Regular, on active duty

	Duty Station:
	USCG Small Boat Station St. Clair Shores, MI

	Federal service:
	15 Years    

	Nature of work:
	Normal Storekeeper Duties

	Relationship to deceased:
	Father

	PNOK Mailing Address:
	2345 Willow Road
Macomb, MI 48045

	NOK #2:
	

	Full Name:
	Mrs. Taylor Dior Smith (known as Taylor)

	Relationship:
	Mother

	Mailing Address:
	Same as PNOK

	Primary Next-of-Kin #2:
	Use PNOK #2 for divorced parents, etc.  
Select these rows, to go menu bar Format, then Font, then uncheck Hidden Text

	Full Name:
	

	Relationship:
	

	Mailing Address:
	

	CACO Information:
	

	For SKCS Fay:
	YNCM Jeffrey Hope
USCG PSSU Cleveland, OH

Duty #: 586-222-3333

Cell #:  586-345-9031

	For NOK #2
	

	Notes:
	Deceased does not have a middle name.
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