	ADVANCED EDUCATION REQUEST FOR ORDERS

	NOTE: Use the Tab button to move through the data fields. DO NOT use the Enter key; doing so will ruin the format.  If you accidently hit the Enter key, select Ctrl + Z to undo the text change.
PLEASE FILL IN ALL BLOCKS

	Student’s Rank/Name

	EMPLID

	Email Address other than work


	Present Unit     INCONUS      OCONUS

	Work Phone

	Alternate Number


	
Program (if not listed in 1,2,3 or 4 type name in 5)
1
2
3 
4
5
	Academic Major (Academy Instructor Only)


	
	Class Convening Date
mm/dd/yyyy


Date Departing Unit
mm/dd/yyyy


	Graduation Date
mm/dd/yyyy


Rpt to School NLT
mm/dd/yyyy



	School
	
	Moving Household Goods      Yes       No

	Street
	
	                                                                mm/dd/yyyy
Enter Date of HHG Move:


	City/ST
	
	

	Zip
	
	

	POC
	
	

	Phone
	
	

	

	PROGRAM MANAGERS USE

	EXPENSES (Tuition + Approved Fees) Please do not leave blank; enter N/A instead.

	Fiscal Year
	Fall/Winter
(AUG-DEC)
	Winter/Spring
(JAN-MAY)
	Summer
(JUN-JUL)
	Total

	FY
	
	
	
	

	FY
	
	
	
	

	FY
	
	
	
	

	
	Grand Total:
	

	Program Manager’s Name

	Staff Symbol

	Phone

	Date


	Program Managers Comments (explain any cost sharing agreements below)

	When you get to the end, DO NOT let it wrap around. Hit the Tab key to continue to the next line.

	The member will provide recall phone, address, and e-mail info updates throughout their advanced education.  They will understand that these updates are necessary so that the program manager and assignment officer will be able to contact the member if needed.  The member is aware that they are required to remain in compliance with all applicable COMDT, area, and local command policies with relation to maximum allowable weight, grooming standards, urinalysis testing, and all other applicable Coast Guard policies.  The member will make timely contacts with their designated program manager if they expect any changes to student status, curriculum, degree plan, tuition cost, etc.  The member is fully aware that the Coast Guard may not be able to provide 100 percent funding over the course of instruction, based on the school and degree plan that the member selects.  The member is willing and financially able to absorb any additional coasts above the approved reimbursement limit.

	ROUTING
	DATE
	INITIALS

	FC-tepd
	PCN/PE/Proj Code Assigned
	
	

	CG-1012
	PCN for Backfill Assigned (CIV)
	
	

	CG-833
	PCN/Dept/Location Updates
	
	

	CG PSC
	Logged and forwarded to AO
	
	

	CG PSC
	Orders Issued
	
	

	Position Number

	BCN

	DEPT#

	Program Element

	Project Code


	Other Comments 
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