Downloading OCONUS COLA data files
OCONUS COLA INDEX data file:

Use the following link to access the DOD web site, and navigate to the
Appendix_J_Overseas_ COLA_Tables list:

https://www.defensetravel.dod.mil/site/pdcFiles.cfm?dir=/Allowances/Appendix K OHA Tables/
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Double-click on the year with which you will be working.


https://www.defensetravel.dod.mil/site/pdcFiles.cfm?dir=/Allowances/Appendix_K_OHA_Tables/
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Select the .XLS version of the specific update file you wish to process.

Open the file in Excel, and immediately save as a CSV file in a directory convenient for you. Be sure to use
the same filename listed on the web page!



5

6(:)9 | v users (1110.98.208.15) {:) ~ mpowers = oconus_data_load - test_data - m ISearch @]

Organize v = Views w | | hew Folder (7]
Mare = |v| Date modified |v| Tvpe |v| Size |-|

Favorite Links
This Folder is emphy.

Ej Dacuments

More  »

<

Folders
. cola_data ;I

, cola_load

| depttype

| gp_base_comp —

, Home

, oconus_data_|oad

. test_data
i iFlmnk LI
File name: IDS-D1-13_COL.°._Indices.csv j
Save as kype: ICSV (Comma delimited) (*.csv) j
Authors: O'Cannar, Joseph, CIY, ... Tags: Add a tag Title: Add a title

“ Hide Foldersl Tools = Save I Cancel |

Downloading OCONUS COLA Compensation Data:
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Open your newly created local copy of the data file. Select Export/More Formats/Text(Plain):
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And hit the Save button.
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Your target directory will now contain a .TXT file version of the downloaded PDF.
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Downloading the OCONUS SPENDABLE INCOME Data File:

Navigate to list of Spendable_Income_Tables:
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Click on the desired data file, and save to your chosen directory:
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Open your newly created local copy of the data file. Select Export/More Formats/Text(Plain):
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And hit the Save key. Your target directory will now contain a .TXT file version of the downloaded PDF.
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Uploading OCONUS COLA Data to Global Payroll:

Start Direct Access, and navigate to Inbound File Interfaces. In the search window, select an existing run
control id or create a new one.
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The three files you worked with above will be processed separately using the following steps. These files
are:

MM-DD-YY_COLA_INDICES.CSV
PAYTABLESYYYY.txt
Spendible-Income-Table(YYYY-MM-DD).txt

Where MM (month), DD (day), and Y'Y (year) indicate date values in the filenames.

These files may be processed in any order, but all three must be processed successfully!



Use the Inbound Interface page to specify a file handle and attach the data file for processing. Because we
are processing OCONUS Cola data, enter the value ‘O’ as your file handle:
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Hit the Add Attachment button, and select the Browse button on the popup window. Navigate to the folder
where you extracted the data files, and select one to process.
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When you’ve entered a file handle and attached the data file, hit the Run button.
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On the Process Scheduler Request page, check the box for COLA Data Load, and hit the OK button.
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You will be returned to the Inbound Interfaces page. Click on the Process Monitor link, and wait for the

process to run to completion. You should see something like the following.
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Click the link to return to Inbound File Interfaces, and repeat for the remaining two data files.



