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UNCLAS //N01500//
SUBJ: TQC TRAINING ADVISORY 001-12
A. ALCOAST 467/11
1. DUE TO THE FY12 CONTINUING RESOLUTION, TQC IS UNABLE TO FOLLOW THE
NORMAL TIMELINE OF ISSUING CLASS 'C' SCHOOL ORDERS SIX WEEKS PRIOR TO
THE CLASS CONVENING (CLCVN) DATE. EFFECTIVE IMMEDIATELY, CLASS 'C'
SCHOOL ORDERS FOR MEMBERS ASSIGNED TO A CONUS PDS WILL BE ISSUED ONE
TO THREE WEEKS PRIOR TO THE CLCVN DATE.  OCONUS MEMBERS WILL STILL
RECEIVE CLASS 'C' SCHOOL ORDERS SIX WEEKS PRIOR TO THE CLCVN DATE.
2. IN ORDER TO PROVIDE UNITS AS MUCH NOTIFICATION AS POSSIBLE, TQC
WILL CONTINUE TO 'ENROLL' STUDENTS AT LEAST SIX WEEKS PRIOR TO THE
CLCVN DATE. FOR PLANNING AND SCHEDULING PURPOSES, UNITS SHOULD TREAT
MEMBERS WHO ARE 'ENROLLED' IN A CLASS, AS IF THEY ARE IN RECEIPT OF
ORDERS. HOWEVER, TRAVEL ARRANGEMENTS SHOULD NOT BE MADE UNTIL
OFFICIAL ORDERS HAVE BEEN RECEIVED.
3. UNIT TRAINING OFFICERS ARE REMINDED THAT THE STATUS OF STUDENT
ENROLLMENT CAN BE CHECKED IN DIRECT ACCESS FOR THEIR UNIT AND
INDIVIDUAL MEMBERS.
A. TO CHECK THE ENROLLMENT STATUS OF AN ENTIRE UNIT, LOG IN TO DIRECT
ACCESS, AND USE THE FOLLOWING PATH: PEOPLE TOOLS/ QUERY MANAGER/ USE/
QUERY MANAGER/ SEARCH/ RUN CG-DEPT-TRAINING. SET ID: AUSCG
DEPARTMENT: (YOUR 6 DIGIT UNIT ID) VIEW RESULTS/ VIEW ALL/ EXCEL 2K
SPREADSHEET. FROM HERE YOU CAN SORT THE DATA.
B. TO CHECK THE STATUS OF AN INDIVIDUAL MEMBER, LOG INTO DIRECT
ACCESS, AND USE THE FOLLOWING PATH: SELF-SERVICE/ SELF-SERVICE FOR
COMMANDS/ USE/ STUDENT TRAINING SUMMARY. TYPE IN THE MEMBER'S EMPLID
AND PRESS SEARCH. TO VIEW ALL OF THE INFORMATION EXPAND THE RESULTS
WINDOW BY SELECTING THE 'SHOW ALL COLUMNS' BUTTON.
4. ONCE THE FY12 BUDGET IS PASSED AND FUNDS ARE MADE AVAILABLE TQC
WILL RESUME ISSUING ORDERS SIX WEEKS PRIOR TO THE CLCVN DATE.
5. TQC POC: LTJG ERICA METZGER, EXECUTIVE OFFICER,
ERICA.M.METZGER(AT)USCG.MIL.
6. INTERNET RELEASE AUTHORIZED.
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