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Notification Worksheet Instructions

General:

This worksheet does not contain any macros.  This should allow the worksheet to open on any machine regardless of security settings.  If you have difficulty in opening or working with the notification template at any time, please contact LT Zach Malinoski at 202.366.6461 or by email at zmalinoski@msc.uscg.mil.

The notification template is to be used for tracking work items that are “Approved” or “Issued.”  “Approved” items are typical plan review activities.  “Issued” items include tonnage and load line assignments.  Work items not approved or returned for revision need not be entered on the notification template.

Each row of the template underneath the column headings should contain the data of only one work item.  Though the approving correspondence may address ten individual plans, each plan should have its own row in the template.  Submit one notification worksheet per email.  Multiple worksheets in one email will not be processed at this time.  Send the email to 

assessment-MSC@msc.uscg.mil.

Column Descriptions:

Column A, ACS:  The ACS column reflects the Authorized Classification Society (ACS).  This column contains a pull down menu to select one of the standard class society abbreviations.  This is a REQUIRED field.

Column B, Authority:  The Authority column reflects the authority medium that allows the class society to conduct reviews on the CG’s behalf.  This column contains a pull down menu to select one of the available authority mediums.  This is a REQUIRED field.

Column C, ACS ID No.:  The class society’s unique vessel/offshore structure identification number should be entered into the ACS ID No. column.  The ACS ID No. may be alpha-numeric.  This is a REQUIRED field.

Column D, Submittal ID no.:  This is an optional field to aid the ACS in locating relevant materials when a certain work item is selected for assessment.  This field may be alpha-numeric.

Column E, Plan Name/Tonnage Assignment/Load Line Assignment:  For typical plan review activities, enter the name of the plan here.  For load line assignments, enter “load line”.  For issuance of US Tonnage Certificates, enter “US”.  For issuance of ITC Tonnage Certificates, enter “ITC”.  This is a REQUIRED field.

Column F, Plan Number:  For typical plan review activities, enter the plan number here. For issuance of tonnage or load line certificates, enter the certificate number here. Otherwise, leave blank.  This is a REQUIRED field for plan review activities and certificate issuance only.  

Column G, Revision:  For typical plan review activities and tonnage measurement, enter the revision designation here.  This is a REQUIRED field for plan review activities and tonnage measurement only.

Column H, Revision Date:  For typical plan review activities, enter the plan revision date for the revision listed in Column F, Revision.  This is a REQUIRED field for plan review activities only.

Column I, Primary System:  The Primary System column contains a pull down menu to select one of the provided systems.  This is a REQUIRED field.  Tonnage and load line assignments have a specific system designator.  Please select the system description that most closely matches the subject matter of the specific drawing.  Sometimes more than one description may apply.  In these cases, select another system designator in Column I, Secondary System.  A more detailed description of each system designator will be included in the MSC’s revision of Marine Technical Note (MTN) 04-03.

Column J, Secondary System:  OPTIONAL field.  See Column H, Primary System, for more information.

Column K, ACS Approval Date:  This column reflects the date the work item was approved or issued by the ACS, typically the signature date of the ACS’ approval or issuing correspondence.  This is a REQUIRED field.

Column L, Vessel Name:  Enter the vessel’s name, if known.  This field is REQUIRED for tonnage measurement.   This field is OPTIONAL for all other activities.

Column M, Vessel Operating Subchapter:  The Vessel Operating Subchapter column contains a pull down menu to select one of the allowable operating subchapters of Title 46 Code of Federal Regulations.  This is a REQUIRED field for all work except tonnage measurement.  For a complete description of the operating subchapters and their applicability, please see 46 CFR Table 30.01-5(d).

Column N, Builder:  Enter the name of the vessel builder.  If unknown, enter “unknown.”  This is a REQUIRED field.

Column O, Hull No.:  Enter the vessel hull number.  For a series of hulls, please use the following format: “434-438,440”.   If unknown, enter “unknown.”  This is a REQUIRED field.

Column P, MSC Project, No.:  An MSC Project number will be assigned to a vessel when certain work items have been selected by MSC for assessment.  If you have been notified by MSC that a project number should be used for future correspondence, please enter it here.  Otherwise, leave blank.

