OFFICIAL HMIS USE ACKNOWLEDGEMENT

I acknowledge the following:


1. HMIS (Housing Management Information System) is a government resource located on the CGDN+ and is to be used for OFFICIAL GOVERNMENT BUSINESS only.

2. IAW Coast Guard information system policy, each user has a unique password in order to logon to HMIS.  Sharing passwords with anyone is STRICTLY PROHIBITED. Violations to this policy will result in access termination, and may result in administrative or punitive actions.

3. Upon receipt of username and password during initial training session, users will immediately change the password that is provided by the instructor.

4. Upon receipt of PCS orders, users will notify their Area Housing Office with the user name, site opfac, and effective date of HMIS user name removal.  Once user has PCS’d their HMIS access will be revoked.  

5. Users should understand that there is no expectation of privacy on our information systems and that Coast Guard systems are subject to monitoring by authorized personnel. If security monitoring reveals evidence of possible improper or criminal activity, such evidence will be provided to appropriate management and/or law enforcement personnel.

6. Users have the responsibility to protect information processed by Coast Guard owned and operated Automated Information Systems, directly or via remote access at all times.

7. This policy is established in accordance with CG AIS Security regulations.

 ___________________________                   __________________________

(Printed Name)                                              (Signature)

Date: ______________
