
CIVILIAN PERSONNEL 12000 - 12999
(Note: The format used in this series follows that of the Federal Personnel Manual (FPM) issued
by the Office of Personnel Management (OPM), and not necessarily that of the remainder of this
directive. Therefore, additions and deletions are made based on FPM changes. It includes no
indentions at the secondary or lower level numerical breakdowns, as does the rest of the manual,
since in this case they would not necessary represent homogenous subdivisions, of subjects
matter titles.)

12000-12099 GENERAL

12100-12199 OFFICE OF PERSONNEL MANAGEMENT

12171 Office of Personnel Management Issuance Appointments System

12200-12299 PERSONNEL PROVISIONS

12200 General
12210 Basic Concepts and Definitions (General)
12211 Veteran Preference
12212 Competitive Service and Competitive Status Employment
12213 Excepted Service
12230 Organizations of the Govt for Personnel Management
12250 Personnel Management in Agencies
12251 Intramanagement Communications and Consultations
12252 Professional or Other Associations
12270 Personnel Controls and Direction
12271 Developing Policies, Procedures, - Programs and Standards
12272 Personnel Policy Formulation and Personnel Issuances
12273 Inspections, Surveys, and Audits
12274 Corrective Actions
12275 Evaluation and Assessment of Personnel Programs
12337 Examining System
12290 Personnel Information (General)
12291 Personnel Reports
12292 Personnel Data Standardization
12293 Personnel Records and Files
12294 Availability of Official Information
12295 Personnel Forms and Documents
12296 Processing Personnel Action and Data
12297 Protection of Privacy and Personnel Records
12298 Federal Workforce Information Systems



12300-12399 EMPLOYMENT

12300 Employment (General)
12301 Overseas Employment
12302 Employment in the Excepted Service
12304 Employment of Experts and Consultants
12305 Employment Under the Executive Assignment System
12306 Selective Placement Programs
12307 Transitional and Veterans Readjustment
12308 Youth and Student Employment Programs
12310 Employment of Relatives
12311 Power of Appointment and Removal
12312 Position Management
12315 Career and Career-Conditional
12316 Temporary Employment
12330 Recruitment, Selection, and Placement (General)
12331 Organizations for Recruitment and Examining
12332 Recruitment and Selection through Competitive Examination
12333 Recruitment and Selection for Temporary and Term Appointment Outside the Register
12334 Temporary Assignment of Employees between Executive Agencies and States,
Local governments, and Institutions of higher Education
12335 Promotion and Internal Placement
12338 Qualification Requirements (General)
12339 Qualification Requirements (Medical)
12340 Part-time Employment
12351 Reduction in Force
12352 Reemployment Rights
12353 Restoration to Duty
12361 Career Intern Programs
12362 Presidential Management Interim Program

12400-12499 EMPLOYEE PERFORMANCE AND UTILIZATION AND CIVILIAN
CAREER MANAGEMENT PROGRAM

12400 General
12410 Training
12411 Supervisory Training and Development in Grade or Pay
12412 Executive Development
12430 Performance Appraisal
12431 Withholding of Within-Grade Increases
12432 Reduction in Grade and Removal Based on Unacceptable Performance
12451 Incentive Awards
12470 Personnel Research Programs and Demonstration Projects



12500-12599 POSITION CLASSIFICATION, PAY, AND ALLOWANCES

12500 General
12510 Classification and Placement Plan for Employees under Grade Retention
12511 Classification under the General Schedule
12512 Job Evaluation under Federal Wage System
12515 Classification under the pay systems
12530 Pay Rates and Systems (General)
12531 Pay under the General Schedule
12532 Federal Wage System
12534 Pay under Other Systems
12536 Grade and Pay Retention
12540 Merit Pay and Cash Awards
12550 Pay Administration (General)
12551 Fair Labor Standards Act
12553 Deductions from Civilian Pay for Increases in Uniformed Service Retired or Retainer Pay
12570 Travel and Transportation (General)
12571 Travel and Transportation for Pre- Employment Interviews and Recruitment
12591 Allowances and Differentials Payable
12592 Overseas Allowances and Post
12593 Subsistence, Quarters, and Laundry
12594 Allowances for Uniforms
12595 Physician's Comparability Allowance

12600-12699 ATTENDANCE AND LEAVE

12600 General
12610 Hours of Duty
12620 Alternative Work Schedule
12630 Absence and Leave

12700-12799 PERSONNEL RELATIONS AND SERVICES (GENERAL)

12700 General
12710 Personnel Relations (General)
12711 Labor Relations
12712 Employee Organizations and Activities
12713 Equal Employment Opportunity
12715 Voluntary Separations and Reductions
12720 Affirmative Employment Program
12731 Suitability
12732 Personnel Security Program
12733 Political Activity of Federal Employees
12734 Holding State or Local Office
13735 Employee Responsibilities and Conduct



12736 Investigations
12751 Discipline
12752 Adverse Actions by Agencies
12754 Suitability Disqualification Actions
12771 Grievance System
12772 Appeals to the Merit Systems Protection Board
12790 Services to Employees (See also 5380)
12792 Federal Employees Occupational Health and Counseling Program

12800-12899 INSURANCE AND ANNUITIES

12800 General
12810 Injury Compensation
12831 Retirement
12832 Social Security Retirement, Survivors Insurance, Disability Insurance, and Medicare
12849 Thrift Savings Plan
12850 Unemployment Benefits
12870 Life Insurance
12890 Federal Employees Health Benefits

12900-12999 GENERAL AND MISCELLANEOUS

12900 General
12910 Mobilization Readiness
12915 Military Service Obligation in Non-Foreign Areas
12920 Senior Executive Service
12930 Programs for Specific Positions or Differentials Examinations (Miscellaneous)
12933 Qualification Requirements for Specific Positions
12938 Classification and Pay of Specific Positions
12950 Solicitation of Federal Civilian and Uniformed Services Personnel for Contributions
to Private Volunteer Organizations
12971 Training, Promotion, and Executive development agreements with specific agencies
12981 Delegation of Personnel Authorities
12990 General and Miscellaneous


