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28 April 2002

From:
QMC A. B. SEAMAN, 1234567, USCG

To: 
Commander, Coast Guard Personnel Command (CGPC-epm-1)

Via:
Commanding Officer, USCGC JOSHUA JAMES (WLM 300)

Subj:
JOINT RATING REVIEW PANEL SELECTION PROCESS 

Ref:
(a) ALCGENL XXX/01

1.  Per reference (a) I request to be screened to lateral to Operations Specialist.  I hold the following qualifications codes:_________.   Enclosed you will find my qualifications and assignment history as requested for the selection panel.  I relish the opportunity to take on the new challenges of the Operations Specialist Rating. 

2.  Second paragraph describing why the member is best qualified to be and OS.

A. B. SEAMAN

Encl:
(1) Resume
            (2) Copy of most recent Enlisted Performance Evaluation

(3) Copies of school completion letters, licenses


INSERT A COPY OF YOUR 

 ENLISTED 

PERFORMANCE EVALUATION

HERE

QMC ARLENE B. SEAMAN

1313 Mockingbird Lane
(555) 555 1234

Tidewater, MD 20001


Aseaman@waterman.com
The resume should reflect career summary which would support lateral to The OS  RATING

SUMMARY OF

MILITARY CAREER
Group Opcen Senior Controller QMC

USCG Group Hampton Roads, Portsmouth VA  (Jul 99 –Present)


Pacific Area Intelligence (pi) QM1


USCG Pacific Area, Alameda CA (Aug 96-Jun 99)


Assistant SAR Controller QM1


USCG District Seven Command Center, Miami FL (Jul 92-Jul 96)


UTB/MLB Coxswain QM3/QM2/QM1


USCG Station Ocean Beach, NC (Apr 89 – Jun 92)


Buoy Deck Supervisor QM3


USCGC MANZANITA  (WLM 188) Bayonne, NJ (Sep 86 – Mar 89)


Deck- DWO SA/SN/QM3


USCGC CAPE POINT (WPB 95101) Saltwater, VA (Nov 84 - Sep 86)


Recruit Training SR/SA


USCG TRACEN, Cape May, NJ (Sep – Nov 84)

ADVANCEMENT

HISTORY
QMC:
FEB 2001


QM1
NOV 1998


QM2:
APR 1996


QM3:
JAN 1992


SN:
AUG 1985


SA:
NOV 1984

QUALIFICATION 

CODES:
List Qual Codes Here


i.e.: 02; 03, 04 


or: OA, OB, OC, OD, OE, OF

COURSE/SCHOOL
COMPLETION:             List of courses, schools, certifications, college degrees 

PERSONAL

AWARDS:
List Personal Awards Here, and attach award citations

INSERT COPIES OF COURSE COMPLETION HERE

i.e.:

SERVICE SCHOOL COMPLETION LETTERS 

CERTIFICATIONS

COLLEGE DEGREE (S)

WEB BASED COURSES

TRAINING COMPLETION LETTERS
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