January 2004

IPPS Time Collection Schedule

(Eastern Standard Time Version)

1 2 Day06 |3 Day07
f ‘j/
\)k l New Year | Enter Amendments
\/, = \3 \ Day | Enter Original Time Cards
O N Code 03 | Approve Origirllal Time Cards |
< Holiday
M4 Day0O8 |5 Day09 |6 Dayl0|7 Dayll |8 Day 129 Day13 (10 Day 14
0 Enter Amendments throughI 1 PM Friday . , |
| Approve Amendments after 1 PM Tuesday |
Enter Original Time Cards
| | | |
Approve Original Time Cards
11 DayO1 |12 Day02 |13 Day 03|14 Day 04 |15 Day05 |16 Day 06 |17 Day 07
| Enter Amendments
Enter Time [ [
| Enter Original Time Cards | Cards bY noon | Enter Original Time Cards
| | Approve Time |
O | Approve Original Time Cards | Cards by | Approve Original Time Cards
S, 1:00pm
M 18 Day 08 (19 Day 09 |20 Day 10 |21 Day1l |22 Day12 |23 Day 13 |24 Day 14
Martin A | Enter Amendments through 1 PM Friday |
Luther Approve Amendrlnents after 1 PM Tuesdalv
Enter Ocriagridnsal Time King Jr. Day | ]IEnter Original Time Cartlls
Approve Original Code 03 | Approve Original Time Cards
Time Cards Holida
25 DayO1 |26 Day 02 (27 Day O3 |28 Day 04 |29 Day 05 |30 Day 06 |31 Day07
) Enter Time | : Enter Amendments : |
O - Cards by noon Enter Original Time Cards |
| Enter Original Time Cards .
o | | Approve Time 1
0 Approve Original Time Cards Cards by Approve Original Time Cards |
| | 1:00pm |

>

Column Summary runs on a daily basis every hour on the hour from Sam to 10pm, except for days 04 and 05.
> Amendment Summaries run at 1pm and 6:30pm Tuesday through Friday during the 2" week of the pay period.




February 2004

IPPS Time Collection Schedule

(Eastern Standard Time Version)

~ Sunday @ Monday  Tuesday = Wednesday Thursday  Friday ~ Saturday
1 Day0O8|2 Day09|3 Dayl0 |4 Dayl1l|5 Dayl12 (6 Dayl13 |7 Dayl4
3
g Enter Amendments through 1 PM Friday | | |
8 | Approve Amendments after 1 PM Tuesday |
[ [
Enter Original Time Cards
I I I I I I
Approve Original Time Cards |
8 DayOl|9 Day02 |10 Day03 |11 Day 04 |12 Day 05 |13 Day 06 |14 Day 07
Valentine’s, , ,
Enter Time Day i
Cards by noon
o | Elnter Original Time Cardls | APPI" ovey Time | I Entef A.mend.ments I
(=] | Approve Original Time Cards | Cards bY | Enter Original Time Car:ls
1:OOpm Approve Original Time Cards
N
- 15 Day 08 17 Day10 |18 Day11|19 Day12 |20 Day 13 |21 Day 14
a
Enter Amendments | Enlter Amendments througlll 1 PM Friday | |
Enter Original Time Approve Amendments after 1 PM Tuesday |
Cards [ [
Enter Original Time Cards |
Approve Original DGY Code 03 | | | [
Time Cards Holi de Approve Original Time Cards |

22 Day Ol (23 Day 02 |24 Day O3 |25 Day 04 |26 Day 05|27 Day 06 |28 Day 07
Enter Time
Cards by hoon | Enter Amendments
e T Approve Time I l
5 Enter Original Time Cards ppr m | Enter Original Time Cards
o I I [ Cards by :
g Approve Original Time Carlds 1:00pm Approve Origilnal Time Cards
o
N
i 29 Day 08
Enter Amendments |
Enter Original Time
Cards
Approve Original
Time Cards

» Column Summary runs on a daily basis every hour on the hour from Sam to 10pm, except for days 04 and 05.
> Amendment Summaries run at 1pm and 6:30pm Tuesday through Friday during the 2" week of the pay period



March 2004

IPPS Time Collection Schedule

(Eastern Standard Time Version)

1 Day09 |2 Dayl0|3 Dayll |4 Dayl12|5 Dayl13|6 Dayl4
.. | Enter Amendments through 1 PM Friday | |
- | Approve Amendments after | PM Tuesday
| | I
° [ | Enter Original Time Cards |
: | Approve Original Time Cards
7 Day0O1 |8 Day02 |9 DayO3 |10 Day 04 |11 Day 05|12 Day 06 |13 Day 07
Enter Time Enter Amendments |
_ Cards by noon | _ |
| Elnter Original Time Car(lis | Appl" ove Time Enter Original Time CardT |
S | Approve Original Time Cards | Cards by | Approve Original Time Cards |
O 1.00pm
14 Day 08 |15 Day09 |16 Day10 |17 Day 11|18 Day12 |19 Day 13 |20 Day 14
) | Enter Amendments througlh 1 PM Friday | | |
| Approve Amendments after 1 PM Tuesday |
| | I
| Enter Original Time Cards |
| | I
| Approve Original Time Cards |
21 Day 01 |22 Day 02 |23 Day 03 |24 Day 04 |25 Day 05 |26 Day 06 |27 Day 07
Enter Time Enter Amendments |
Cards by noon | |
| Enter Original Time Cards | Appr‘ove Time Enter Original Time Cards |
O | 1 Cards by 1
) | Approve Original Time Cards | 1: OOpm | Approve Orlgmlal Time Cards |
M 28 Day 08 |29 Day 09 |30 Day 10 | 31 Day 11
: | Enter Amendments
Approve Almendments after | PM
Tuesday
| 3 4
| Enter Original Time Cards gg 3? iﬁ
| I Approve Origilnal Time Cards I

» Column Summary runs on a daily basis every hour on the hour from Sam to 10pm, except for days 04 and 05.
> Amendment Summaries run at 1pm and 6:30pm Tuesday through Friday during the 2"® week of the pay period




April 2004

IPPS Time Collection Schedule

(Eastern Standard Time Version)

1 Dayl12 |2 Dayl13 |3 Dayl4
‘z) Enter Amendments through 1 PM Friday |
o I
14 c ’_\ Approve Amendments after | PM Tuesday |
C
Q e j) I\H o Erllter Original Time Cards
<
&E jJ @,(\'}v’) Ap;l)rove Original Time Carlds
4 DayO1|5 Day02|6 DayO3 |7 DayO4 |8 DayO05 ‘ 9 Day 06 ‘ 10 Day 07
Enter Time | Enter Amendments |
— Cards by noon | — |
| Elnter Original Time Cartlis | Appr‘ove Time | Enter Original Time Carilis |
| Approve Original Time Cards Cards by | Approve Original Time Cards |
1:00pm
11 Day 08 |12 Day09 |13 Day10 |14 Day 11|15 Day12 |16 Day13 |17 Day 14
| Enter Amendments through 1 PM Friday |
| | |
[ Approve Amerlldments after 1 PM Tueray |
| Enter Original Time Cards
| I I Aplprove Original Time Calrds I I
18 Day 01 |19 Day 02 |20 Day 03 |21 Day 04 |22 Day 05 |23 Day 06 | 24 Day 07
Enter Time | Enter Amendments |
| Enter Original Time Cards | Cards by Aereli | — - |
| | Appr-ove Time | Enter Original Time Car(lis |
: | Approve Original Time Cards | f(é)r‘ods by | ANgsoe Ol e @i |
O :UUpm
M 25 Day 08 |26 Day 09 |27 Day 10 (28 Day 11|29 Day12 |30 Day 13

Enter Amendments through 1 PM Friday

Approve Amendments after 1 PM Tuesday
I I

| %

Enter Original Time Cards

I
Approve Original Time Cards

—/

‘k‘k‘k‘k‘k‘k‘k‘k‘k‘k‘k‘kSPECIAL NOTICE*9:9:9:9:9:9:9:9:9:***

» Column Summary runs on a daily basis every hour on the hour from Sam to 10pm, except for days 04 and 05.
> Amendment Summaries run at 1pm and 6:30pm Tuesday through Friday during the 2" week of the pay period




May 2004

IPPS Time Collection Schedule

(Eastern Standard Time Version)

~___ Sunday ~ Monday i | ~ Friday ~ Saturday U
\) ¢ 1 Dayl4

N X

’y
c“ 7 «/ Enter Original Time
‘) . w N) Cards
\ e/ A igi
\ pprove Original
7)\ ’ \ Time Cards

3

Day 02 Day 03 |5 Day 04 7 Day0O6 |8 DayO07

Enter Time
| Enter Amendments |
Cards by noon i i
| Enter Original Time Cards | Appr‘ove Time | Enter Original Time Cards |
| I I | Cards by !
Approve Original Time Cards Approve Original Time Cards
pp g 1:00pm | pp g |

9 Day0O8 |10 Day09 (11 Day10 |12 Day1l (13 Day12 |14 Day13 |15 Day 14

Enter Amendments through 1 PM Friday |
[ I [
| Approve Amendments after | PM Tuesday |

1 1
Enter Original Time Cards |

I 1
Approve Original Time Cards |

16 Day Ol |17 Day02 |18 Day03 |19 Day 04 [20 Day 05 |21 Day 06 |22 Day 07

Enter Time | Enter Amendments |
Cards by noon T I
| Enter Original Time Cards | Approve Time | Enter Original Time Cards |
| [ I
[ Approve Original Time Cards | Cards by | Approve Original Time Cards |
1:00pm

23 Day 08 |24 Day 09 |25 Day10 |26 Day 11 |27 Dayl12 |28 Day13 |29 Dayl14

PPd 2004 12

Enter Amendments through 1 PM Friday |
I I I
| Approve Amendments after 1 PM Tuesday |
I I I
Enter Original Time Cards |

Approve Original Time Cards |

i 30 Day 01|31 Day02 o
< = -

f@]| Enter Original Time

s Cards Memorial Day , / {/

2 Approve Original Code 03 " / ,,/é::

EE Time Cards Hol idCly

» Column Summary runs on a daily basis every hour on the hour from Sam to 10pm, except for days 04 and 05.
> Amendment Summaries run at 1pm and 6:30pm Tuesday through Friday during the 2" week of the pay period



June 2004

IPPS Time Collection Schedule

(Eastern Standard Time Version)

~ Monday iTuesday ”Wednesdayjj'hursday _ Friday _ Saturday J
1 DayO3 ]2 Day0O4 )3 Day05 |4 Day06 |5 Day07

Enter Original Time Enter Time | Enter Amendments |
Cards Cards by noon [ _ |
. | Enter Original Time Cards |
Approve Time : |
Apgr.oveé)ri(giinal Cards by Approve Original Time Cards |
ime Cards
1:00pm

8 Dayl10 |9 Dayl1l [10 Day12 {11 Day 13 |12 Day 14
Enter Amendments through 1 PM Friday

[ I |
| Approve Amendments after 1 PM Tuesday |

[ I [
| Enter Original Time Cards |

[ I [
| Approve Original Time Cards |

13 Day 01 (14 Day 02 |15 Day 03 |16 Day 04 |17 Day 05 ‘18 Day 06 ‘19Day07

Enter Time | Enter Amendments |
| i Qi ft Caed | e by noon Erllter Original Time CardsI
| | Approve Time | | £ | |
| Approve Original Time Cards | Cards by Approve Original Time Cards |
1:00pm

20 Day08 (21 Day09 |22 Day10 |23 Day1l |24 Day12 |25 Day 13 |26 Day 14

PPd 2004 14

Enter Amendments through 1 PM Friday |

1 I
| Approve Amendments after 1 PM Tuesday |

1 1
Enter Original Time Cards |

I 1
Approve Original Time Cards |

27 DayOl |28 Day 02 |29 Day 03 |30 Day 04

10
—
! .
3 Enter Time
(@}
Enter Original Time Cards | Cards bY hoon
a

| [ Approve Time _
Approve Original Time Cards | Cards by
| | 1:00pm -

‘k‘k‘k‘k‘k‘k‘k‘k‘k‘k‘k‘kSPECIAL NOTICE*9:9:9:9:9:9:9:9:9:***

» Column Summary runs on a daily basis every hour on the hour from 5am to 10pm, except for days 04 and 05.
> Amendment Summaries run at 1pm and 6:30pm Tuesday through Friday during the 2" week of the pay period



July 2004

IPPS Time Collection Schedule

(Eastern Standard Time Version)

5 el L 1 Day05 |2 Day0é6 |3 Day07
Enter Amendments |
Erllter Original Time Cardls |
| Approve Origirllal Time Cards |
5 Day09 |6 Day10 |7 Dayl1l1|8 Dayl12 |9 Dayl13 |10 Day 14
Enter Amendments through 1 PM Friday |
Independence I [ |
[ Approve Amendments after 1 PM Tuesday
Day [
(Obser'ved) | Enter Original Time Cards
Independence Code 03 [ | Approve Original Time Cards
Da Holida
11 Day Ol |12 Day 02 |13 Day O3 |14 Day 04 |15 Day 05 |16 Day 06 | 17 Day 07
Enter Time
_ . Cards by noon | l Enter Amendments l |
- | Elnter Original Time Car(;ls | APP'"OVQ Time | Enter Original Time Cards |
Approve Original Time Cards Cards by —I—
: | pp g | 1:00pm | Approve Original Time Cards |
M 18 Day 08 |19 Day 09 |20 Day 10 (21 Day 11 |22 Day 12 |23 Day 13 |24 Day 14

Enter Amendments through 1 PM Friday

I 1
Approve Amendments after 1 PM Tuesday

1 I
Enter Original Time Cards

I I
Approve Original Time Cards

25 Day Ol {26 Day 02 |27 Day 03 |28 Day 04 |29 Day 05 |30 Day 06 31 Day 07
: Enter Time
: el 58 e | Enter Amendments

| Enter Original Time Cards | Y . |
T | | Approve Time | Enter Original Time Cards
0 Aplprove Original Time Calrds |I IC%I"OdS by | Approve Original Time Cards

o pm
» Column Summary runs on a daily basis every hour on the hour from Sam to 10pm, except for days 04 and 05.

> Amendment Summaries run at 1pm and 6:30pm Tuesday through Friday during the 2" week of the pay period




August 2004

IPPS Time Collection Schedule

(Eastern Standard Time Version)

1 Day0O8 |2 Day09|3 Dayl0|4 Dayl1l |5 Dayl12 |6 Dayl13|7 Dayl4
“ Enter Amendments through 1 PM Friday |
i | I Approve Amendnllents after | PM Tuesdaly |
.S Enlter Original Time CardsI I |
- Appl>r0ve Original Time CaLds
8 DayOl |9 Day02 |10 Day 03 |11 Day 04 |12 Day 05 |13 Day 06 | 14 Day 07
Enter Time Enter Amendments |
| Enter Original Time Cards | Cards by nfaon Enlter Original Time CardsI |
. T T Approve Time :
Approve Original Time Cards | Cards by | Approve Original Time Cards |
. 1:00pm
M 15 Day 08 |16 Day 09 |17 Day 10 (18 Day 11 |19 Day 12 |20 Day 13 |21 Day 14

Enter Amendments through 1 PM Friday

I 1
Approve Amendments after 1 PM Tuesday |

1 I
Enter Original Time Cards

22 Day Ol |23 Day 02 |24 Day 03 | 25 Day 04

I I
Approve Original Time Cards

26 Day 05 (27 Day 06 |28 Day 07

Enter Amendments

Enter Time |
I I

Cards by noon | Enter Original Time Cards

| Enter Original Time Cards A pprove Time T
[ [ Approve Original Time Cards

| Approve Original Time Cards | Cards by

1:00pm

29 Day 08 |30 Day 09 |31 Day 10
| Enter Amendments
Approve
Amendments after 1
PM Tuesday

Enter Original Time Cards

Approve Original Time Cards

>

Column Summary runs on a daily basis every hour on the hour from Sam to 10pm, except for days 04 and 05.

> Amendment Summaries run at 1pm and 6:30pm Tuesday through Friday during the 2"® week of the pay period




September 2004

IPPS Time Collection Schedule

(Eastern Standard Time Version)

~ Tuesday LWednesdayLThur'sday ~ Friday ~ Saturday J
1 Dayll |2 Dayl2|{3 Dayl13|4 Dayl4
| Enter Amendments through 1 PM Friday |
| I
\w ﬁ‘«‘#/ | Approve Amendments after 1 PM Tuesday
| |
| Enter Original Time Cards |
[ | Approve Origilnal Time Cards I |
Day01|6 Day02 |7 DayO3 |8 Day04 |9 Day05 ‘ 10 Day 06 ‘ 11 Day 07
Enter Original Time ld.:i Enter Original Time Enter Time | Enter Amendments |
Cards JEEIN Cards Cards by noon [ [
. Enter Original Time Cards
Approve Original Labor DGY Approve Original Appr‘ove Time | : I |
Time Cards Code 03 Time Cards Cards by | Approve Original Time Cards |
Holiday 1:00pm
12 Day 08 |13 Day09 |14 Day10 |15 Day 11|16 Day12 |17 Day13 |18 Day 14

PPd 2004 20

PPd 2004 21

Enter Amendments through 1 PM Friday |

I 1
Approve Amendments after 1 PM Tuesday |

1 I
Enter Original Time Cards |

I
Approve Original Time Cards |

19 Day 01 |20 Day 02 |21 Day 03

22 Day 04

23 Day 05

Enter Time
Cards by noon | |

| Enter Amendments |

Enter Original Time Cards

. Enter Original Time Cards
Approve Time | | |

Approve Original Time Cards Cards by | Approve Original Time Cards |
1:00pm [
26 Day 08 |27 Day 09 |28 Day10 |29 Day1l |30 Day 12
| Enter Amendments through 1 PM Friday |

| Approve Amendments after 1 PM Tuesday |
I I

Enter Original Time Cards |

~4

Approve Original Time Cards

Column Summary runs on a daily basis every hour on the hour from Sam to 10pm, except for days 04 and 05.

> Amendment Summaries run at 1pm and 6:30pm Tuesday through Friday during the 2" week of the pay



October 2004

IPPS Time Collection Schedule

(Eastern Standard Time Version)

e

1  Day13

Enter Amendments
through 1 PM

| Approve Amendments

2 Day 14

[ Enter Original Time Cards
I

~ [
Approve Original Time Cards
3 DayOl |4 Day02 |5 DayO3]6 Day0O4]7 DayO05 ‘ 8 Day06 |9 DayO07
Enter Time Enter Amendments |
Cards by noon L !
| Enter Original Time Cards Appr'ove TG Enter Original Time Cards |
’| Ap;|>r0ve Oniginal Time Carl a5 Cards by | Approve Origirllal Time Cards |
S 1:00pm
J 10 Day 08 |12 Day10[13 Day 11|14 Day12 (15 Day13 |16 Day 14
0 Enter Amendments ,&@ |

| Enter Original Time

Columbus Day

l?nter Amendments throtllgh 1 PM Friday

Approve Amendments after 1 PM Tuesday

Cards (Obser‘ved) | Elnter Original Time Car(is |
| Approve é)arriglnal fie i{(:)(;l|zg3 | I Aplprove Original Time Calrds I |
17 DayO1 |18 Day02 |19 Day 03|20 Day04 |21 Day 05|22 Day 06 |23 Day 07
Enter Time Enter Amendments |
Cards by noon \ |
| Enter Original Time Cards Appr-ove Time Enter Original Time Cards |
| | [
’ | Approve Original Time Cards Cards by | Approve Original Time Cards |
.. 1:00pm
M 24 Day 08 |25 Day 09 |26 Day 10 (27 Day 11 ‘ 28 Day 12 |29 Day 13 |30 Day 14
0 [ Enter Amendments through 1 PM Friday | | |
| Approve Amendments after 1 PM Tuesday |
| | Enter Original Time Cards | |
| Approve Original Time Cards
31 DayO1

Enter Original Time
Cards

Approve Original Time
Cards

» Column Summary runs on a daily basis every hour on the hour from Sam to 10pm, except for days 04 and 05.
> Amendment Summaries run at 1pm and 6:30pm Tuesday through Friday during the 2"! week of the pay period




November 2004

IPPS Time Collection Schedule

(Eastern Standard Time Version)

~ Monday JfTuesday ”WednesdayLThursday iFr‘iday  Saturday
1 Day02({2 DayO3 |3 Day0O4 |4 Day05 |5 Day06|6 Day 07

FF
mf( ﬂ‘ﬂ Enter Time | Enter Amendments |

Cards by noon [ |

. Enter Original Time Cards
Approve Time | s : |
I
- | Approve Original Time Cards Cards by Approve Original Time Cards |

1:00pm
7 Day0O8 |8 Day09 |9 Dayl10 |10 Day11l |11 Day12 |12 Day13 |13 Day 14

| Enter Amendments through 1 PM Friday | Entﬁr Amﬁlidll)nl\ints
throug
|

Approve Amendments after
1 PM Tuesday

— I Veterans Day
Enter Original Time Cards |

, Code 03 | ,
| Holida Approve Original Time Cards

14 Day 01|15 Day02 |16 DayO3 |17 Day 04 |18 Day05 |19 Day 06 |20 Day 07

Enter Original Time Cards

;

Approve
Amendments

Enter Original Time Cards |

I
Approve Original Time Cards

Enter Time | Enter Amendments |
Cards by noon |

| Enter Original Time Cards |

Enter Original Time Cards | .
I I Approve Time

Q [ Approve Original Time Cards | Cards by Approve Original Time Cards |
S 1:00pm

| 21 Day08 |22 Day09 |23 Day10|24 Day1l |25 Dayl2 |26 Day13 |27 Day14
& | Enter Amendments through 1 PM Friday Enter Amendments

) through 1 PM Friday

Approve Amendments after
1 PM Tuesday Approve

Amendments

| Enter Original Time Cards

| Enter Original Time Cards

[ Approve Original Time Cards |

| Approve Original Time Cards

28 Day 01 |29 Day02 |30 Day 03

Enter Original Time Cards

PPd 2004 26

Approve Original Time Cards
I |

» Column Summary runs on a daily basis every hour on the hour from Sam to 10pm, except for days 04 and 05.
> Amendment Summaries run at 1pm and 6:30pm Tuesday through Friday during the 2"® week of the pay period



stunday

iMonday

MTuesday

December 2004

IPPS Time Collection Schedule

(Eastern Standard Time Version)

LWednesdanyThursday _ Friday

 Saturday

% 1 Day0O4 |2 Day05 |3 Day06 |4 DayO7
w Enter Time I| Enter Amendments
# Cards by noon [ E— [
Appr‘ ove Time Enter Original Time Cards
O
N Cards by Approve Original Time Cards
1:00pm
_‘: 5 DayO8 |6 Day09 |7 Dayl0 |8 Dayll |9 Dayl12 |10 Day 13|11 Day 14
g-_ | Enter Amendments through 1 PM Friday |
[ [ |
| Approve Amendments after 1 PM Tuesday |
[ [ |
| Enter Original Time Cards
[ [ [ [
| Approve Original Time Cards
12 Day Ol |13 Day 02 |14 Day 03 |15 Day 04 |16 Day 05 |17 Day 06 ‘ 18 Day 07
Enter Time Enter Amendments
Cards by noon [ [
| Enter Original Time Cards | Appl"OVC Time | Enter Original Time Cards
3 | | |
§ | Approve Original Time Cards | ]_C(z)r‘(()j:mby | Approve Original Time Cards
N
i 19 Day 08 |20 Day 09 |21 Day 10|22 Day1l |23 Day12 |24 Day13 |25 Day 14
| Enter Amendments through 1 PM Friday | =
[ [
| Approve Amendments after | PM Tuesday | .
. I ) Christmas
| l;‘nter Original Time Car(lis | | ( Observe d)
[ Approve Original Time Cards | Code 03
Holida Da
26 Day Ol |27 Day 02 (28 Day 03 |29 Day 04 |30 Day 05 |31 Day 06 |Jan 1
] Day 07
10 Enter Time
Cards by noon New Years
N Enter Original Time Cards | ar Y . ErEf e L
| I Approve Time ——| (Observed) New Years
T Approve Original Time Cards | Cards by Enter Oé;grl(li?l Time Code 03 DOY
[ [ 1:00pm Holiday

‘k‘k‘k‘k‘k‘k‘k‘k‘k‘k‘k‘kSPECIAL NOTICE*9:9:9:9:9:9:9:9:9:***

» Column Summary runs on a daily basis every hour on the hour from Sam to 10pm, except for days 04 and 05.
» Amendment Summaries run at 1pm and 6:30pm Tuesday through Friday during the 2" week of the pay period

NOTE: Time card schedule may change due to the holidays. Stay alert for updated deadlines.
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