CG-85 Check-in info

Rapid gate ID badge form should be completed at least two days prior to active duty member’s arrival. Pick up at security room 1219. Also can get vehicle stickers.

Computer profile should be transferred prior to member departing old unit. Upon arrival go to IT service desk room 05-1228 by elevators on front side of building to get new account activated.  
Update DMT (directory management tool) at HQ services> service desk>DMT (bottom right side) update address, phone number, ect.
 
Medical drop off medical record; update Tricare.

YN services B442, travel claim, deers, weigh in, CAC card, ect.

Transit benefits MS. Murrell room B110 know where you live and how you want to get to work (VRE, metro)

Printers- For room 6216 
Primary -6216-P-001 Xerox black and white only
2ndary 	 6216-P-002 color printer 
3rd 	 6216-P-003 color printer 




