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MEMORANDUM

	From:
	[bookmark: FROM][Name]
[Number] Coast Guard District

	Reply to
Attn of:
	[bookmark: Reply]


	To:	
Thru:
	[bookmark: TOADDRESS]Commandant (CG-5431)
Commander, [AREA] (3p)
 


	[bookmark: THRU2][bookmark: THRU]Thru:
	

	Subj:
	[bookmark: SUBJECT]REQUEST FOR APPEAL OF [insert issue] 



	[bookmark: REF][bookmark: REF2]Ref:
	(a) [insert company appeal request letter]
(b) [insert relevant CFR cite, policy letter, etc]



1. [bookmark: BODYTEXT]In accordance with reference (a), [Insert company name] requests formal appeal of my decision on [insert issue] on M/V [insert vessel name & official number].
2. [Provide background of issue and decision being appealed] 
3. [Provide recommendation for approval or denial of appeal and justification]   

[bookmark: ATT][bookmark: ATT2]#
	

Enclosure: (1) [Company’s request for appeal letter and supporting documents]
                  (2) [OCMI’s response to company’s request]
                  (3) [District’s response to company’s request]
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