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UNIT INFORMATION

DATE SHEET FILLED OUT:  5/17/2011 district 11





UNIT NAME:  USCGC BOUTWELL (WHEC 719)

PERSONAL MAILING ADDRESS:


commanding officer


U.s. Coast guard cutter BOUTWELL (WHEC 719)


FPO AP 96661-3902




attn: name and rank


PARCEL PACKAGES ADDRESS:  






commanding officer





U.S. COast Guard Cutter BOUTWELL (WHEC 719)

2680 WODEN STREET





Z11405




SAN DIEGO, CA 92136





attn: name and rank

COMMERCIAL PHONE #:  (619) 556-6559/60/61
FAX: (619) 556-6563

WEB SITE:  http://WWW.USCG.MIL/PACAREA/CGCBOUTWELL/




E-MAIL:  FIRST Name.MIDDLE INITIAL.last NAME@USCG.MIL

UNIT’s MISSIONS:  Law Enforcement (Counter-Drug, Alien and Migration Interdiction, and Fisheries Management), Search and Rescue, and Homeland Security.
COMMAND STRUCTURE:  

  COMMANDING OFFICER      CAPT Gimple
  EXECUTIVE OFFICER            CDR GOODWIN
  ENGINEER OFFICER              LT LANDYSHEV
  OPERATIONS OFFICER         LT LOVE
  WEAPONS OFFICER               LTJG Litts
  SUPPLY OFFICER                   CWO BLUME
TYPICAL SA/SN JOB ASSIGNMENT:  Deck Force / Messcook
TYPICAL FA/FN JOB ASSIGNMENT:  Engineering / Messcook
INPORT WATCH TYPE AND DUTY ROTATION FOR SA/SN:  Gangway Petty Officer of the Watch (GPOW), and Armed Sentry (1 IN 4).
INPORT WATCH TYPE AND DUTY ROTATION FOR FA/FN:  Security Watchstander (1 in 4). 

UNDERWAY WATCH TYPE AND DUTY ROTATION FOR SA/SN:  Bridge watch, which includes Helm, Lookout, Messenger, and Boatswain’s Mate of the Watch (BMOW).  Watch rotation depends on the number of qualified watchstanders.

UNDERWAY WATCH TYPE AND DUTY ROTATION FOR FA/FN:  Extensive security watch.  Watch rotation depends on the number of qualified watchstanders.

SPECIAL PROCEDURES FOR REPORTING AFTER HOURS:  BOUTWELL is home ported at Naval Station San Diego.  The main gate is located at the corner of Harbor Dr and 32nd Street adjacent to the 5 and 15 freeways. Your Sponsor will assist you and make your move as smooth as possible. You should expect a phone call from your sponsor within one week of receiving this message. Feel free to contact your sponsor at any time during the reporting process. If we are inport, your sponsor will meet you at the airport, in the baggage claim area. Provide your sponsor with the following information when it becomes available:

A. FLIGHT INFORMATION

B. DATE AND TIME OF ARRIVAL

C. THE NUMBER OF DEPENDENTS TRAVELING WITH YOU

D. NUMBER OF BAGS ACCOMPANYING YOU

Please update your sponsor of any change to this information, as it will determine how best to transport you, your family members, and luggage to your self-arranged accommodations.  The phone number for BOUTWELL is (619) 556-6559. Also, provide your sponsor with an address and phone number where you can be contacted while on leave prior to reporting aboard BOUTWELL.

IF UNIT IS UNDERWAY, WHERE TO REPORT:  If BOUTWELL is underway when you arrive in San Diego, report to Sector San Diego at the following address:

2710 N. HARBOR DR.





SAN DIEGO, CA 92101-1028

YN2 Iobst will coordinate your travel to meet BOUTWELL later and answer any questions you have. Uniform for reporting is Tropical Blue Long.  Preferred reporting time is between 0700 and 1400. Sector San Diego is located across the street from San Diego’s major airport, Lindbergh Field, where you will probably arrive. 

YN2 SPADAFINO (619) 278-7122.  Michael.v.spadafino@uscg.mil(EMAIL)
OMBUDSMEN FOR BOUTWELL:   The Ombudsmen are the points of contact between BOUTWELL and dependent family members while underway and are more than willing to assist you and your family.  Please feel free to contact the Ombudsmen at: 
Mrs. Rachel W. Conley (EMAIL) rachelwconley@aol.com; 
HOW MUCH PERSONAL STORAGE SPACE:  6 Cubic Feet with your rack and locker
UNIFORM NORMALLY WORN DURING THE WORKDAY:  OPERATIONAL DRESS UNIFORM.

RECOMMENDED UNIFORM ITEMS IN ADDITION TO SEABAG ISSUE:  n/A

AVERAGE TEMPERATURE:  SUMMER:  80 F

WINTER:  60 F

UNIT MUTUAL ASSISTANCE REP/ PHONE #:  ens foGARTY, (619) 556-6559 EXT 267.

WHAT TYPE OF CONTINUING EDUCATION IS AVAILABLE IN THE AREA:  
· San Diego State University 
· University of San Diego 
· University of California San Diego 
· San Diego City College 
· Grossmont College

· Mesa College 
· National University 
· University Of Phoenix 

UNIT NAME:  USCGC BOUTWELL (WHEC 719)


  

RATINGS PRESENT AT UNIT:  BM (Deck and Navigation), DC, EM, ET, FS, GM, HS, ME, MK, OS, SK, IT, YN, OS (COMMS AND CIC), and ET.  AMT, AET, and AST when an aviation detachment is onboard during most patrols.

NAME OF NEAREST CITY AND DISTANCE:  We are home ported in San Diego.  The next large city is Los Angeles, 120 miles to the north, and Tijuana, Mexico, which is about 20 miles to the south.

NAME OF NEAREST MILITARY FACILITY AND DISTANCE:  We are based at NAVSTA San Diego, at 32ND  Street and Harbor Drive.  NAVSTA North Island, CG Sector San Diego, Marine Corps Recruit Depot San Diego, Marine Corps Base Camp Pendleton, and Marine Corps Air Station Miramar are also nearby.

LOCATION OF NEAREST EXCHANGE AND COMMISARY:  32ND Street NAVASTA San Diego (just outside the main gate across from the Base). The Navy has a very large commissary and exchange across Harbor Dr and is about a 10 minute walk from BOUTWELL.  There are also other exchanges and commissaries at the Marine Corps Recruit Depot (15 minutes away by car), Air Station Miramar (25 minutes away by car), and Camp Pendleton (45 minutes away by car).  AIRSTA Miramar also has an exchange and commissary. 

RELIGIOUS DENOMINATIONS IN THE AREA:  Just about every religious denomination is available in the San Diego area.

IF A CUTTER, COMMON DESTINATIONS OF DEPLOYMENTS:  Possible South Patrol port calls include: Panama, Acapulco, MX; Puerto Vallarta, MX; Mazatlan, MX; Manzanillo, MX; Guatemala, Costa Rica. Possible North Patrol port calls include: Dutch Harbor, AK; Kodiak, AK; Juneau, AK; Victoria, BC; and Seattle, WA. 

UNIFORM TO REPORT IN:  TROPICAL BLUE LONG.

IF SPONSOR NOT AVAILIBLE, RECRUIT SHOULD ASK FOR:  OOD

ADDITIONAL INFORMATION: The following websites provide further details about San Diego and some local attractions and Commands:

Cutter Schedule website  (ONLY FROM CG Intranet)
Sector San Diego Website
Pay Calculator   
Naval Base San Diego          

Navy Lodge              SAN DIEGO'S NAVY LODGE CAN

                        ALSO BE REACHED AT:

                        SAN DIEGO        (619) 234-6142

                        NORTH ISLAND     (619) 435-0191

                        MCAS MIRAMAR     (858) 271-7111

                        24HR NAVY LODGE  (800) 628-9466

San Diego's gov't website              

Current Events in San Diego         

Reviews of current events in San Diego               

San Diego School District Website                                      
Aid for Apartment Hunting         

SAN DIEGO ZOO            
SEA WORLD
      

Soak City San Diego (water park)  
COAST GUARD SPOUSES' WEBPAGE        

MEMBERS WITHOUT DEPENDENTS

IS MESSING AVAILABLE:  yes 

QUARTERS AND OR BARRACKS AVAILABLE:  YES
RATE OF AUTO INSURANCE FOR TYPICAL 18-20 YR OLD: 

SINGLE MALE:  $200 / month








SINGLE FEMALE:  $150 / month

IS UNACCOMPANIED PERSONNEL LEASED HOUSING AVAILABLE:  yes
WHERE WILL A SINGLE NON-RATE MORE THAN LIKELY LIVE:  When first reporting, a single non-rate will live onboard and be placed onto a waiting list for the barracks.  The average wait on the waiting list is 1-3 months.  The barracks are located on NAVSTA San Diego and is about a 10 minute walk.  The barracks provide 2-person furnished rooms with a bed, locker, and refrigerator.  Personnel are allowed to bring a TV and limited bulky personal items (surfboard, stereo, etc) since the rooms must be inspection ready at all times.   
SHOULD MEMBER SUBMIT HOUSING APPLICATION TO HOUSING OFFICE: Yes, if you have dependents and are eligible for family-type Government Quarters. You should contact your current Admin Office and complete a CG-5267, the application for assignment to Military Housing.  Submit the CG-5267 with a copy of your orders and your CG-4170A or Direct-Access generated BAH/Dependency data sheet (dependent verification) ASAP to Sector San Diego’s local Housing Office. You may fax your housing request to 619-683-6512.

WHERE DO MOST PEOPLE BANK:  There are several credit unions located in and adjacent to NAVSTA San Diego such as San Diego County Credit Union, Navy Federal Credit Union, USA Federal Credit Union, and Pt. Loma Federal Credit Union.  Several banks in town that have numerous branches are Wells Fargo, Washington Mutual, and Bank of America.  Most of these banks offer free checking as long as you have direct deposit.

IS THERE A CREDIT UNION IN THE AREA:  Yes, Navy Federal Credit Union
IS THERE A MALL IN THE AREA:  Yes, there are numerous malls located in and around San Diego.  Horton Plaza (10 minutes) is downtown; Fashion Valley Mall (15 minutes) and Mission Valley Mall (13 minutes) are in Mission Valley, University Town Centre (19 minutes) in University City, Grossmont Mall (25 minutes) in La Mesa, north county fair (33 minutes) in Escondido, and Parkway Plaza (20 minutes) in El Cajon. 

MEMBERS WITH DEPENDENTS

COST OF AVERAGE TWO BEDROOM APARTMENT IN THE AREA:  $1200

BAH RATE FOR AN E2 WITH DEPENDENTS:  E2-E4 = $1900
IS LEASED HOUSING AVAILABLE:  Yes, but only limited to personnel who qualify for a 3-bedroom unit (married with 2 children that are of opposite sex and 1 child is over 6 yrs of age).  Average wait is approx 2 months.  Contact the local housing authority at Sector San Diego for current availability.  POC: Ms. Brenda Godbolt (619) 683-6343.
IS GOVERNMENT OWNED HOUSING AVAILABLE:  yes

WHERE DO MOST DEPENDENTS LIVE:  Chula Vista, El Cajon, La Mesa, and Clairemont.

RATE OF AUTO INSURANCE FOR TYPICAL YOUNG FAMILY:  $150 / Month
WHERE DO MOST DEPENDENTS RECEIVE MEDICAL CARE:  Balboa Hospital which is free for dependents.  Prescriptions are free at this facility.  Dependents may also receive medical care at civilian providers if enrolled in Tricare.  Contact the local Tricare office at (619) 532-8225, located at Balboa Hospital.  

WHERE DO MOST DEPENDENTS GO TO SCHOOL:  Nearest public school to housing location.

WHAT LEVEL OF TRICARE IS AVAILABLE:  Prime 

IS DELTA DENTAL AVAILABLE:  Yes, numerous local dentists honor this insurance.
IS IT ADVISABLE TO BRING DEPENDENTS ALONG WHEN REPORTING?  Bring dependents only if housing has been identified.

fIRST UNIT REPORTING GUIDE INSTRUCTIONS

	Instructions. The most important thing you can do prior to leaving Training Center Cape May is to establish a firm line of communication between your first Coast Guard unit and you or, if the unit is underway, their support command. Doing this will enable the TRACEN staff assist you by answering questions you may have regarding your first transfer. This guide will assist you in completing that task. Use the Unit Information Sheet you received from career counseling class to fill in as many blocks of this guide as you can prior to calling your unit.

	From the beginning…

· Blocks 1-4 are about you and are self-explanatory.

	Making first contact…

· Block 5 - for your new unit’s phone number. If the vessel is underway, then write the support unit’s information in blocks 16-18.
· Block 6 - for your point(s) of contact, Sponsor, Supervisor or an alternate person if your Sponsor or Supervisor is unavailable.

· Block 7 - not all units have this service due to Internet accessibility but most do. This is for your new unit’s website or email address.

· Block 8 - the Regional Work-Life relocation manager is a person that will assist you and your family by providing information concerning resources and services in your new unit’s local community 

· Block 9 - your new unit’s mailing address. APO (Army Post Office)/FPO (Fleet Post Office) are for some of your larger cutters or units assigned overseas.

· Block 10 - your new Chain of Command. It is important to know your Chain of Command. Write the rank and names of your new command so you can get a head start on being able to address them properly upon your arrival at your new unit.

· Block 11 - some units may want you to report sooner than your scheduled reporting date due to operational commitments. Make sure you know the date your unit will be expecting you.

· Block 12 &13 - Ask where you are to report, most commands will have you report directly to the unit. Some may require you to check in at security offices, Master at Arms or Barracks offices. You should also ask to whom you are to report. This is especially important if you are not reporting directly to the unit itself.  If it is a Support Command because the unit is underway, write it in blocks 16-18.

	If your unit is underway…

· Block 14 - used primarily for your smaller cutters and units, if your unit is underway. If they are going to be underway upon your arrival, ask if they have an underway cell phone number.  If so, would they like you to notify them of your arrival to the area. Write in the number in the appropriate block.
· Block 15 - the unit ombudsman. This is usually a spouse of someone aboard your unit that is up to date with the unit’s operations if the unit is away from homeport. 
· Blocks 16-18 - for writing the unit name, numbers and point(s) of contact of the support/reporting command if in the event your unit is away from homeport.

	Getting from your leave address to the unit…

· Blocks 19-22 - important because some units have more than one airport, such as ISC Alameda, CA where Oakland International and San Francisco International Airports can be used. Transportation from the airport may vary from a duty driver or a commercial carrier such as a taxi, bus or shuttle service. You will be reimbursed on your travel when you do your travel claim, but being prepared will save you from being surprised from the unexpected fee.  If a commercial carrier (i.e. a taxi) is getting you to the unit, ask again how/where you are to report.

	A little information about your new unit and your responsibilities at the unit…

· Blocks 23-34 - questions that may answer some of the concerns that you may have. These may or may not have been answered on the Unit Information Sheet that was given to you during the Career Counseling class.

	Where are you going to live?

· Block 35 - if you are single, you may be living on or off the base/unit. If you will be living off base/unit, you may find that your unit may require you to be qualified in your watch standing duties prior to moving off base/unit. Ask what duties, if any, are expected of you prior to being assigned off base housing. If you are going to live off base, ask if you have to call the unit’s Housing Officer. Then fill in blocks 41 & 42.
· Blocks 36 & 37 - storage may be limited, especially if you are residing on the unit.  Make a list of things you would like to take and then ask your sponsor if you will have adequate storage space for the items.

· Blocks 38-46 - are for members that are or will be getting married, or if you being assigned off base housing. If married or getting married, the Housing Officer will inform you on the availability of housing, number of bedrooms you are authorized and the BAH (Basic Allowance for Housing) rate for the area. There may be a waiting list for off base housing, so have a plan.

	Family Care and Concerns…

· Blocks 47-49 - for daycare providers in the area. Your unit Sponsor, Supervisor or the Work-Life Relocation Manager (block 8) should be able to provide you with the names and numbers of daycare centers/providers within the unit’s local community. Reference names are those individuals that have recommended or referred providers to you.
· Block 50 - spouses may have their own concerns regarding your transfer. Your unit sponsor can provide a list of other spouses from the unit that may be able to answer questions for your spouse.
· Block 51 - you should ask your sponsor about the unit’s medical care coverage for its members. There is a variety of ways medical care is covered and you should know how it applies to you and your family. This will be covered again during check-in at the unit.

	Comments section…

· Block 52 - Use this section to write any questions that were not covered by the unit information sheet or this guide.
The Big Day section of this guide provides tips and common pitfalls to avoid when reporting to your new unit. GOOD LUCK!


FIRST UNIT REPORTING GUIDE

(And common pitfalls to avoid) 

	(1) Name:
	(2) Unit: USCGC BOUTWELL (WHEC 719)

	(3) Graduation Date:
	(4) Reporting Date:


Prior to reporting, it is very important to contact your unit and establish a point of contact.

	(5) Unit phone number(s)
	(6) Who are my points of contact?

	(619) 556-6559
	Sponsor:

	Fax: (619) 556-6563
	Running Mate:

	
	Supervisor:

	(7) Unit email address/web site: firstname.middleinitial.lastname@uscg.mil & http://www.uscg.mil/pacarea/cgcBOUTWELL

	(8) Regional Work-Life relocation manager:  ISC San Pedro Relocation Manager: Mr. Arriaga (619) 278-7117


	(9) Unit’s address
	
	(10) What is my new Chain of Command?

	COMMANDING OFFICER
	
	CO: CAPT gIMPLE

	USCGC BOUTWELL (WHEC 719)
	
	XO: CDR GOODWIN

	FPO AP 96661-3902
	
	Division Officer/Dept. Head: 

	
	
	Division Chief Petty Officer:

	
	
	Immediate Supervisor:


	(11) When do I report? Usually during the workday.  Ask sponsor.

	

	(12) Where do I report? CGC BOUTWELL.  If ship is underway, report to Sector San Diego.

	

	(13) To whom do I report? Quarterdeck watchstander.  Admin Office at Sector if ship is underway.

	


What do I if my unit will be underway when I am supposed to report?

	(14) Can the unit be reached if U/W? 
	yes
	Jonathan.b.raimey@uscg.mil

	

	(15) Unit Ombudsman
	Mrs. Rachel Conley
	rachelwconley@aol.com

	Email: 

	


NOTE: It is important that you understand the procedure that you’re new unit has set for you to report in upon arrival.  If you don’t understand ask questions.

NOTE: Transfers out of the continental US (OUTCONUS) have additional requirements. Ensure that you know what you and your family are required to do before and after your transfer.

Where do I report if the unit is underway?

	(16) Reporting/support command 

(If vessel is underway)
	(17) Phone number(s)

(Reporting/support Command)
	(18) Point(s) of contact

(Reporting/support command. Get a specific name of a person)

	Sector San Diego
	(619) 278-7122
	YN2 Amaury Aguiar

	
	
	


Questions to assist you in planning your trip to your new unit.

	(19) Into which airport should I fly? San Diego International Airport

	

	(20) How can I get from the airport to the unit? Ship’s van, if available; call (619)556-6559 and advise the watchstander.  Taxi - you will be reimbursed for taxi expenses when you submit your travel claim.  Get a receipt from the driver. (Note-Some taxis are not allowed on base, so request a taxi that has base access.)

	

	(21) How much will it cost? Approximately $25.00 for a Taxi.

	

	(22) How do I report once I arrive? Check in with the quarterdeck.  The watchstander will contact your sponsor and/or running mate.

	


What will I be doing at my new unit?

	(23) What is the unit’s primary mission? Law Enforcement (Counter-Drug, Alien and Migration Interdiction, and Fisheries Management), Search and Rescue, and Homeland Security.

	

	(24) How many people are assigned to the unit? Approximately 20 Officers and 150 Enlisted.

	

	(25) How many people are in my division/duty section? varies.

	

	(26) What type of duty will I be standing? Seamen generally stand Gangway Petty Officer of the Watch inport and Helm / Lookout underway.  Firemen generally stand Security Watch both underway and inport. Ask your sponsor for more information.

	

	(27) What will my duty rotation be as A BREAK in? Break-in watchstanders begin with a 1-in-3 rotation.  Inport, you will stand a 24-hour shift every three days until qualified; underway, you will stand one 4 hour watch every 12 hours. 

	

	(28) How long does it typically take to get qualified? Approx 3 months. It can be done faster, however, depending on your motivation.  Getting qualified will be your main focus when you report to BOUTWELL.  

	

	(29) What will my duty rotation be after getting qualified? It depends on the number of qualified personnel at any given time, usually a 1-in-4 or 1-in-5 rotation.  For E-6 and above, the duty section rotation also depends on the number of qualified people in their section.  

	

	(30) What are the “striking” opportunities at the unit? Boatswains Mate (BM), Damage Controlman (DC), Electricians Mate (EM), Food Service Specialist (FS), Machinery Technician (MK), Storekeeper (SK), or Yeoman (YN).  

	

	(31) What uniform should I report in? Tropical Blue Long.

	

	(32) Can I bring firearms? The transport of firearms into California is discouraged.  California has very restrictive laws regarding firearms.  Leave your firearms with someone you trust until you can properly research your ability to comply with applicable laws.

	

	(33) If so, where can I stow them? The ship’s armory has VERY limited storage capacity for personal weapons.  This is another reason why bringing firearms is discouraged.

	

	(34) What is the unit’s policy for privately owned vehicles? Privately owned vehicles (POV) must have state registration, insurance, and be registered for on base admittance.  

	


Where am I going to live?

Questions to ask if you are single..

	(35) Is housing aboard the unit or off? Single members will live onboard the ship initially.  E-3 and below will eventually be assigned a room at the Navy Barracks.  E-4 and above must request release from government housing to be given BAH.  Contact your sponsor for more information. 

	If off the unit - How long and what are the requirements before I can move off the unit? You must wait for room availability at Snyder Hall Barracks upon reporting onboard, usually no longer than a month.  

	

	(36) How much space will I have for storage? You will have approximately 6-cubic feet of storage space between your rack and your standup locker.  After bringing on your sea-bag and necessary uniform items, you can evaluate how much extra space you have for civilian clothes and personnel items.  You will definitely have enough room for keeping three months worth of clothing onboard.

	

	(37) What personal gear can I bring? This depends on how much other gear you bring.  Some crewmembers have their portable computers, PlayStations, extra food, etc. The best thing to do is pack onto the boat with what you will need for a patrol and reassess from there.

	


Questions to ask if you have dependents or getting married enroute…

NOTE: Make sure your new chain of command knows if you plan to get married while on leave before reporting to the unit.

	(38) What type of quarters will I be assigned? For E-4 & above, a Release From Mandatory Assignment is required from the Housing Office at Sector San Diego if you desire to receive BAH and live on the economy.  Assignment to government quarters is highly encouraged due to the high cost of housing but limited to availability.

	

	(39) What do I need to do? Contact the local housing authority at Sector San Diego for current availability.  POC: Ms. Brenda Godbolt (619) 683-6343.

	

	(40) How far is the commute in distance and time? Varies, anywhere from 15-45 minute commute minus traffic.

	

	(41) Housing Officer
	(42) Phone number(s)

	Ms. Brenda Godbolt
	(619) 278-7218

	
	

	
	

	(43) How many bedrooms will I be authorized? Depends on number of children.  Housing Officer will advise.

	

	(44) Is there a waiting list? How long? Yes.  Approx 2 months; depends on the demand and time of year.

	

	(45) If I do live on the economy, what is the BAH rate for the area? Click on this website to find BAH rates or ask the BOUTWELL’s yeoman.

	

	(46) Additional comments: BAH Rates are at the above link for members WITH and WITHOUT DEPENDENTS.  If you are getting married enroute, call the ship’s office immediately.  Poor planning may result in the cost of your spouse’s move being at YOUR expense.

	


How will I ensure my family/children are cared for?

	(47) Daycare center(s)
	(48) Phone number(s)
	(49) References names

	See sponsor
	
	

	


	(50) Is there a person my spouse may contact for questions, if so whom? The unit ombudsman is here and more than happy to answer all questions your spouse might have.  BOUTWELL’s ombudsmen is Mrs Rachel W. Conley RachelWConley@aol.com. 

	

	(51) What type of medical care do we have, and how does it apply to my family and me? Balboa Hospital is free for dependents.  Prescriptions are free at this facility.  Dependents may also receive medical care at civilian providers if enrolled in Tricare.  Contact the local Tricare office at (619) 532-8225, located at balboa hospital.

	

	(52) Additional notes:

	

	

	

	

	

	


	The Big Day-Reporting aboard your first Coast Guard Unit

NOTE:  Remember and use what you have learned. You get only one chance to make a good first impression. Salute smartly. Use “yes, sir” and
             “yes, Chief” and “Petty Officer, last name” until you are told otherwise.

	How do I prepare to report to my new unit?
	Call the unit and speak with your sponsor.

· Prior to reporting, contact your unit and speak with your sponsor.  Write down the name.

· Ask the sponsor if your unit is going to be underway on your reporting day. Have the day and date ready from your orders, you will receive them Thursday before you graduate.

Have an alternate plan if reporting to a ship.

· Ask what to do if your unit is underway.  Usually you will report to another unit within the area until your ship returns, or your ship will make arrangements for you to meet them at the next port of call. Write down the name and phone number of the alternate person. Call that person to confirm the check-in procedures.  

NOTE:  It is important that you understand the procedure that you’re new unit has set for you to report in upon arrival.  First impressions are everlasting.

	What do I do if my unit is underway and not there when I arrive?
	Plans change

· If your ship is currently underway, you must contact with your ship’s support command (Group or ISC) to get the necessary details to ensure your check-in goes smoothly.  

NOTE: It is not uncommon for schedules to change. You must have the names and phone numbers for the alternate check-in procedures.

· Your Company Commanders or the Career-counseling instructors can assist you in making this important contact.  

· If no contact is made prior to leaving TRACEN Cape May, keep attempting to contact your unit while on leave.

	Where am I going to live?


	· Your sponsor should explain to you the unit’s housing/berthing policies and availability.

· You should know this before you arrive for your first day of work.

· If you are single and plan on getting married while on leave, you must inform your new unit. What size and type of housing is based on the number of dependents, children’s gender and age and availability.

	What can I take to my new duty station?


	Available space is the key.

· When you talk to your sponsor ask what, besides your full sea bag, you should take with you to your new assignment.  

· Some units are limited on available storage space, and may not have room for you to bring a lot of personal belongings.  You may bring a reasonable amount of civilian clothing, portable stereo, bicycle, computer, or fishing poles depending on storage space. Ask if in doubt!  Don’t assume.

Firearms.

· If you are authorized to bring firearms to your unit, ensure that you understand the unit’s policy on storage of your firearms in the unit’s small arms safe (if necessary), and the local laws governing personal firearms.

· Contact your airlines carrier to get their policy for checking firearms in baggage.

· If driving to Alaska, there are laws that must be taken into consideration when driving through the US and Canada.

	Reporting to you new unit
	The Big Day

· If you plan to drive to your new duty station, your unit may not have adequate parking for your vehicle.  Ask your sponsor about public transportation and parking in the local area.

· Upon arriving you should be in an inspection ready DRESS uniform, as appropriate, as you will only get one chance to make a good first impression.  You can change into work uniform after initial check-in.

· We get frequent comments from the field that new recruits failed to salute, improperly addressed officers, chiefs, petty officers and commanding officers. Start with a good, strong first impression.

	Check-in sheets
	Your sponsor will get you a unit check-in sheet.  The check-in sheet lists personnel and their duties that are important to you. At a minimum you should understand….

Travel Claim:  Submitted within 03 days after arriving at your new unit. Your unit Yeoman will assist you in filling out and submitting the required forms. Save receipts for all travel related expenses in excess of $75.00 and all lodging. Retain a copy of your claim and all receipts. 90% of the work is good record keeping.

Educational Services Officer (ESO):  Course materials for advancement are ordered through the ESO. Has info on College Level Entrance Program (CLEP), DANTES program and the Coast Guard Institute. 

Medical:  The Health Benefits Advisor (HBA), unit’s medical personnel or XO will assist you.  For dependents, the HBA has a list of local physicians and dentists that have been pre-approved for Tri-care.
Supervisors: Your chain of command will sit down with you and discuss what their expectations are for you.

· If you are unsure of anything, now is the time to ask. 

· If you have career goals, make them known. 

· Ask your supervisor to help you map out a course of action that will allow you to accomplish your goals.  

Note: A good work ethic, positive attitude and military bearing will serve you well.  

	Bottom line
	Check in, qualify for duty, qualify for watch, and qualify for advancement, then focus on off-duty education.


