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In order to make headway in your job search, you have to get your résumé in the employer's hands. It may seem simple, but if you expect to be called in for an interview, it's essential that your qualifications impress the right person at the right time.

There are many ways to accomplish this goal. You can post your résumé online, and load it with keywords that will make your document accessible to employers in your field. You may work with a recruiter or headhunter who will market your résumé to their business contacts. Or you might choose to contact companies directly, marketing yourself and your capabilities to companies that interest you.

The latter is the most assertive way to proceed with your job hunt. While it may take the most effort, it will enhance the security of your personal information and allow you to build relationships with potential employers. Plus, no one is more invested in your future than you are, so you may have the best chance of landing a great job.

Here is a brief breakdown into the three methods of contacting companies:

Posting your résumé online. In our current career market, many professionals post their résumés on Internet job boards. These systems are accessible to employers who search the database using keywords. For example, if a company has a job opening in sales, they will input certain words and phrases, such as "sales executive" and "account management." This approach offers some benefits to job seekers because all that you need to do is update your résumé regularly and check your e-mail for responses. But since this tactic requires employers to do the legwork and relies on keywords to make your document stand out, it may be too passive for career-minded individuals.

Working with a recruiter. A good recruiter will serve as the intermediary between job seeker and employer, and will advocate on your behalf during all phases of the process, from first interview through salary negotiations. He or she will be paid by the company after you start your new position. You will need to make a strong impression with the recruiter, and prove that you have a significant chance of receiving an offer from one of their target companies. If you succeed, he or she will actively promote you to employers. Just be sure to establish open lines of communication to assure that your job search stays on track with your personal objectives.

Working with companies directly. It takes research and perhaps a little bit of courage to present yourself directly to employers, but this method gives you the most control in your search. It allows you to identify companies, determine whom to contact, decide how to reach them and ensure that you are represented in the best way possible, at all times. The primary focus of this job-hunting technique is not the quality of your résumé or tenacity of your recruiter. For the duration of your search, the focus remains on you and the value that you will bring to an employer.

There are many ways to go about pursuing a new position. If you select the methods that match your personality, level of commitment and goals, you'll have the greatest success. Good luck.

Send your questions to Eve.GetAJob@gmail.com

