
 

Long-Term Contigency ADOS 55% locality per diem 
TUTORIAL FOR WEB TPAX 

1. Use http://www.defensetravel.dod.mil/site/perdiemCalc.cfm to locate the per diem for the 
TDY locality.  This MUST be looked at for each separate claim as certain localities 
have “seasonal” per diem rates. 

 
 

 
EXAMPLE: Above you see that the “Maximum Per Diem” for the locality of Alameda, 
CA is $160.00 (Per Diem is lodging $99, Meals $56, and Incidentals $5 = $160).  
Multiply this rate by 55% ($160 X .55) to get the reduced rate of $88.00. 
 

• It is recommended that if the traveler has to change the RPD rate from what is indicated 
on the orders that they annotate it in the remarks block of the claim. 
 

2. Above you see that the “Maximum Per Diem” for the locality of Alameda, CA is 
$160.00.  Multiply this rate by 55% ($160 X .55) to get the reduced rate of $88.00. 
 

3. If the travel claim is the FIRST on this TONO or if travel claim contains LEAVE, you 
will need to calculate the 55% of the max lodging rate by itself. Multiply $99 X .55 = 
$54.45.  This figure will be added to reimbursable expenses under the listing of 
“Lodging-LT Cont Ados 55Red Lodging”.  
 

4. Log into WebTpax at https://ppcms-tpaxwb.main.ads.uscg.mil/login.aspx or Iats for PPC 
employees. 
 

5. When inputting the “order information”, check Commercial Lodging for quarters and 
Reduced per diem and then input the Red. Per Diem in the field 

 
 
 

6. On the Remarks tab of the “order information” input remarks similar to: 

http://www.defensetravel.dod.mil/site/perdiemCalc.cfm�
https://ppcms-tpaxwb.main.ads.uscg.mil/login.aspx�


 
 

7. When inputting the settlement, select the correct long-term TDY type 

 
 

8. Ensure to select the correct Arrival location of the TDY site and select the Method of 
Reimbursement as RedP – Reduced Fixed Diem.  Input the Per Diem Rate of $88.00  

 

 

 
 

9. Inputting the itinerary in this manner will pay accurately.  The screenshots below shows 
75% of the CM rate for the travel day and the reduced 55% for the last day. 



 
 

10. Because this is the FIRST claim against this TONO, member is entitled to the lodging 
portion on the first day.  This is where the reimbursable item of “Lodging-LT Cont Ados 
55Red Lodging” will be used.  See reimbursable screen below. 
 

11.   If there is LEAVE taken during the period of the travel claim, the leave gets input 
as below.  Leave dates are 12th, 13th and 14th of October. The transportation MUST be 
listed as “CS – change of station” or it will not pay correctly.  If member is entitled to 
lodging expenses while on leave, then in the reimbursable section use the “Lodging-LT 
Cont Ados 55Red Lodging” for EACH LEAVE day. 
 

 

 
 

12. For each subsequent claim thereafter, the process is the same except for the selection of 
“Duration of Travel”.  Each interim claim will be “LT-TDY Middle” until the member is 
submitting the final claim then it will be “LT-TDY End”.  This process will ensure that 
the member receives the correct amount of per diem on the 1st and last day of each claim. 



 
13.  It is imperative that the AO (approving official/examiner/auditor) validate/verify 

the calculation of the reduced locality per diem for the TDY site.  The lodging 
receipt will make the determination if lodging taxes, surcharges and fees are an 
authorized additional reimbursable expense.  Below are examples of reimbursable 
expenses.  Please refer to JFTR App. G for information on authorized lodging 
expenses. 
 

a. Below is the example of the FIRST day of TDY on the TONO for the additional 
lodging expense.  It can also be used to annotate lodging paid while in a leave 
status where M&IE is not payable. 

 

  
 

 


