Debit Card Information for Coast Guard Traveler

The envelope you just received contains a debit card and instructions on activating and using the debit card.  The debit card cannot be used until you have called the activation phone number indicated on the enclosed brochure.

This debit card expires at the end of month:  ______________________.

The Coast Guard has loaded $______________ on this debit card.  These funds represent a payment of travel advance funds to you.  You are personally liable for these funds and it is your responsibility for liquidating the advance through the Coast Guard travel claim process.  If your travel is canceled you are personally responsible for repaying the full amount back to the Coast Guard.  The card cannot be used as an advance for a future period of travel nor can it be return to the individual who issued you the card.

The card is to be used for official travel expenses associated with your travel.

The card can be used domestically and internationally.  Additional information on using the card is contained on the enclosed brochure.

Additional funds cannot be added to the card.

The following card use transaction fees will be automatically deducted from the available balance on the card:

	First ATM withdrawal fee - $5.00
	Additional ATM withdrawal fees (domestic) - $2.50
	Additional ATM withdrawal fees (international) - $3.00
	Each over the counter cash withdrawal fee - $10.00 (obtaining cash through a bank teller)
	Each ATM inquiry - $0.45
	Declined point of sale transactions fee - $0.25 (each occurrence)
	Card replacement fee - $7.50
	Rush card replacement - $24.50
	Inactivity charge - $1.50 (after 3 consecutive months of no activity)

ATM withdrawal fees can be claimed as a reimbursable expense on the travel voucher.

If there are any funds remaining on the card after you have completed your travel they can be used without restriction; however, the full amount of the advance must be repaid to the Coast Guard either through the travel claim process or travel claim process plus remittance of cash.

Once you have exhausted all of the funds on the card, you shall destroy the card.

