
Quick Guide for Coast Guard Submitting Activities Using HMSLoader 
For Specimen Submission: 

 
 
Site and POC registration 
Must access with CAC card 
 
1-Access https://hmslreg.bethesda.med.navy.mil/HMSLReg  

• First do site registration-MUST have static IP information 
      NCHP staff will send email confirming site registration 
• Next do POC registration-MUST print page with authorization lookup code. 
      NCHP will send email with login name upon POC registration approval 
 

 HMSLoader Entry 
Must access with CAC card from PC with static IP provided on site registration 
 
1. Login to HMSLoader Entry site https://xhmseaccess.bethesda.med.navy.mil/HMSLEntry 
2. For initial access; use login name and authorization code. The system will prompt you to 

change password. Passwords should be at least 8 characters long; one should be a capital 
letter, two should be numbers and one lower case letter. 

3. Click on Pending tests. Click on the Add button to begin entering member demographic 
information. 

4. Enter the first pre-printed ten-digit barcode number into the Barcode field.  The barcode must 
be entered exactly as it appears on the barcode label. 

5. Attach the correct barcode label to the 
correct specimen tube.  The barcode must 
be placed on the tube in a vertical position, 
as shown in this illustration. 

 

 
Correct Barcode Placement 

6. Type required member information in the fields provided. 
7. Click Add for one specimen or Add and New to enter additional specimens. The barcode 

number sequence will automatically increase to the next sequential number. 
8. Repeat steps 3-5 until all specimens have been entered. 
9. Click on Verify Specimens. This action will validate demographic data entered against 

master file table(s). Any discrepant records will be flagged. The user will be able to accept 
entered data, delete or correct record.  All records must be verified before clicking on 
Shipping Specimens. 

10. Click on Shipping Specimens. 
11. Enter required information. 
12. Click the Ship button. A message displaying a successful operation will display. 
13. Ship the specimens to laboratory contractor. 
 

For more detailed information on specimen submission guidelines, refer to ViroMed’s website at 
www.viromed.com 

If you have any questions, contact ViroMed Client Services at 800-582-0077 or 612-931-0077. 
To contact NCHP, please email: NCHP@bethesda.med.navy.mil 

 

https://hmslreg.bethesda.med.navy.mil/HMSLReg

