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	Course:
	
	Class #:
	

	Date:
	
	Bldg/Room:
	

	Lesson:
	

	TPO (s) Observed:

	

	Number of instructors IAW Curriculum Outline:
	

	Number of instructor observed
	

	Number of students in class
	

	Instructor to student ratio
	
	Too Many
	
	Too Few
	
	Just Right

	Observation Start Time:
	
	Observation End Time:
	

	Overall Comments:



	Evaluator Signature:
	


	WS-V.2
	Classroom Observation Checklist

	Lesson:
	

	Characteristic to be Observed:
	Feedback:

	Delivery

	1
	Times of events match instructor guide (IG) / lesson plan (LP)?
	

	
	
	
	
	Go
	
	No-Go
	
	N/A
	
	N/O

	
	
	

	Comments/Recommendations: 



	2
	Terminal Performance Objective matches throughout all lesson materials?
	

	
	
	
	
	Go
	
	No-Go
	
	N/A
	
	N/O

	
	
	

	Comments/Recommendations:  



	3
	Instructor follows the IG and delivery of lesson, as designed?
	

	
	
	
	
	Go
	
	No-Go
	
	N/A
	
	N/O

	
	
	

	Comments/Recommendations:  



	4
	Instructor does not add extra or “nice to know” information into lesson (not prescribed in IG)?
	

	
	
	
	
	Go
	
	No-Go
	
	N/A
	
	N/O

	
	
	

	Comments/Recommendations:  



	Instructor Guide (IG)

	5
	IG acts as a job aid for how to facilitate the learning process during delivery of the lesson?
	

	
	
	
	
	Go
	
	No-Go
	
	N/A
	
	N/O

	
	
	

	Comments/Recommendations:  



	6
	IG provides cues to the instructor about when & how to use materials, training aids, job aids, special tactics, & PT
	

	
	
	
	
	Go
	
	No-Go
	
	N/A
	
	N/O

	
	
	

	Comments/Recommendations: 



	7
	IG (or supporting documents which it clearly makes reference to) is written in sufficient detail, so instructor will not omit key points
	

	
	
	
	
	Go
	
	No-Go
	
	N/A
	
	N/O

	
	
	

	Comments/Recommendations: 



	8
	IG/LP includes classroom prep requirements, such as:

· How to reserve classroom

· Tools/Equip & where to get them

· How to set up the classroom

· Pre-work required of students & how to make the assignment

· Safety precautions & arrangements

· Other (specify): Student materials needed
	

	Comments/Recommendations: 



	9
	Instructors follow directions in IG, practice exercises, & PT
	

	
	
	
	
	Go
	
	No-Go
	
	N/A
	
	N/O

	
	
	

	Comments/Recommendations: 



	10
	IG provides an example of the output of the task with reference to each criterion of quality – and students have reference so they are aware of that same criterion.
	

	
	
	
	
	Go
	
	No-Go
	
	N/A
	
	N/O

	
	
	

	Comments/Recommendations:  



	11
	Demonstration shows and/or tells students the stimulus or stimuli for each behavioral response, and the correct procedure (if applicable) for performance of that task.
	

	
	
	
	
	Go
	
	No-Go
	
	N/A
	
	N/O

	
	
	

	Comments/Recommendations: 



	12
	IG includes sufficient detail for the instructor on how to deliver the Demonstration.  
	

	
	
	
	
	Go
	
	No-Go
	
	N/A
	
	N/O

	
	
	

	Comments/Recommendations: 



	13
	Instructor provides the necessary “content” during the demonstration to ensure students have the information necessary before beginning their practice.
	

	
	
	
	
	Go
	
	No-Go
	
	N/A
	
	N/O

	
	
	

	Comments/Recommendations: 



	14
	IG gives students opportunity to apply skills & knowledge immediately following demonstration (practice)?
	

	
	
	
	
	Go
	
	No-Go
	
	N/A
	
	N/O

	
	
	

	Comments/Recommendations: 



	15
	Appropriate amount of practice time and exercises are provided to students to ensure proficiency of task before assessed.
	

	
	
	
	
	Go
	
	No-Go
	
	N/A
	
	N/O

	
	
	

	Comments/Recommendations: 



	Instructional Media

	16
	Media shown in class matches media referenced to in IG, and has not been altered from originally designed version.
	

	
	
	
	
	Go
	
	No-Go
	
	N/A
	
	N/O

	
	
	

	Comments/Recommendations: 



	17
	Media supports instruction from both audio & video perspectives
	

	
	
	
	
	Go
	
	No-Go
	
	N/A
	
	N/O

	
	
	

	Comments/Recommendations: 



	18
	Size of media images are sufficient to be seen throughout the classroom
	

	
	
	
	
	Go
	
	No-Go
	
	N/A
	
	N/O

	
	
	

	Comments/Recommendations: 



	19
	Layout of media is consistent throughout the lesson
	

	
	
	
	
	Go
	
	No-Go
	
	N/A
	
	N/O

	
	
	

	Comments/Recommendations: 



	Job Aids

	20
	Job aid is appropriate for its use, environment, & audience
	

	
	
	
	
	Go
	
	No-Go
	
	N/A
	
	N/O

	
	
	

	Comments/Recommendations:



	21
	Students use the job aid as they would on the job for the given performance
	

	
	
	
	
	Go
	
	No-Go
	
	N/A
	
	N/O

	
	
	

	Comments/Recommendations:



	Student Materials

	22
	Students use materials that they would have on the job (tech manuals, MPC’s, etc) 
	

	
	
	
	
	Go
	
	No-Go
	
	N/A
	
	N/O

	
	
	

	Comments/Recommendations: 



	23
	Text in Student Guide is not a cut and paste of already existing student references they would have on the job
	

	
	
	
	
	Go
	
	No-Go
	
	N/A
	
	N/O

	
	
	

	Comments/Recommendations: 



	24
	Text in SG is brief & to the point
	

	
	
	
	
	Go
	
	No-Go
	
	N/A
	
	N/O

	
	
	

	Comments/Recommendations: 


	25
	Student materials provide necessary information when other materials/textbooks/tech manuals do not exist
	

	
	
	
	
	Go
	
	No-Go
	
	N/A
	
	N/O

	
	
	

	Comments/Recommendations: 



	26
	Exercises/ activities or assignments in Student Materials match those in the IG.
	

	
	
	
	
	Go
	
	No-Go
	
	N/A
	
	N/O

	
	
	

	Comments/Recommendations: 



	Performance Test

	27
	PT for each task (TPO) is included within IG.
	

	
	
	
	
	Go
	
	No-Go
	
	N/A
	
	N/O

	
	
	

	Comments/Recommendations: 



	28
	Students are provided the Performance Test Checklists (aware of standards/criterion for evaluation) within student materials or in separate PT Booklet
	

	
	
	
	
	Go
	
	No-Go
	
	N/A
	
	N/O

	
	
	

	Comments/Recommendations: 



	29
	Instructors actively observe student practice & give informative feedback based on observations & conclusions IAW task standards
	

	
	
	
	
	Go
	
	No-Go
	
	N/A
	
	N/O

	
	
	

	Comments/Recommendations: 



	30
	Instructors administer PT to each student (1:1 ratio, unless otherwise noted)
	

	
	
	
	
	Go
	
	No-Go
	
	N/A
	
	N/O

	
	
	

	Comments/Recommendations: 



	31
	PT contains no more & no less cues than will be present on the job
	

	
	
	
	
	Go
	
	No-Go
	
	N/A
	
	N/O

	
	
	

	Comments/Recommendations: 



	32
	Instructors evaluate students based on precise characteristics that meet the criteria of the task’s output as defined on the PT.
	

	
	
	
	
	Go
	
	No-Go
	
	N/A
	
	N/O

	
	
	

	Comments/Recommendations: 



	33
	Each characteristic on Performance Test Checklist (PTC) is stated so that performance to standards clearly results in “Yes” or “No” being checked
	

	
	
	
	
	Go
	
	No-Go
	
	N/A
	
	N/O

	
	
	

	Comments/Recommendations: 



	34
	If PT is concerned with a procedure as well as an output, each step is:

· Numbered & listed on PTC
· Described precisely as one would observe performance to standards

	

	
	
	
	
	Go
	
	No-Go
	
	N/A
	
	N/O

	
	
	

	Comments/Recommendations: 



	35
	Instructor evaluates student performance using the PTC, and documents and provides feedback on student assessment record.
	

	
	
	
	
	Go
	
	No-Go
	
	N/A
	
	N/O

	
	
	

	Comments/Recommendations: 



	36
	Other (specify)
	

	
	
	
	
	Go
	
	No-Go
	
	N/A
	
	N/O

	
	
	

	Comments/Recommendations: 



	Additional Comments:



	Recommendations:
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