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	CAP Checklist – Terminal Performance Objectives

	Course
	

	School
	
	Date
	

	Evaluator
	

	Criteria
	Meets Standard
	Needs Improvement
	Missing
	Not Applicable
	Notes

	1. Rating performance qualifications (RPQs) or job-task analysis (JTA) is current.
	
	
	
	
	

	2. TPO states the behavior (verb and output produced) as a result of successful completion of the task.
	
	
	
	
	

	3. TPO includes, as appropriate:  
· Conditions that match as closely as practical the conditions found on the job?

· Cue or cues that signal the performer to act?

· Tools and equipment used to execute the task?

· References, job aids, and assistance used to execute the task?

· A range of conditions typically found on the job? 
· Any restrictions placed on the execution or its environment?
	
	
	
	
	

	4. TPO’s, as appropriate:

· Match the standards expected on the job?

· Avoid words open to varying interpretation?

· List only the criteria that separate acceptable performance from unacceptable?

· List the observable characteristics of the task output?

· List the observable steps if the procedure is part of the skill check (i.e. performance test)?
	
	
	
	
	

	5. The TPO in the curriculum outline states, as closely as practical, the actual task output, conditions, and standards as expected for the tasks to be performed on the job.
	
	
	
	
	

	6. The verb, or expected level of performance, asked of in the TPO is not repeated in the EO’s.
	
	
	
	
	

	7. TPO’s do not have TWO performances.
	
	
	
	
	

	General comments about overall quality/review of Terminal Performance Objectives.
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