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Complete by: ________________________
Date:_____________
	WS – F.6: Analysis Phase Quality Assurance Checklist

	Criteria
	Meets Standard
	Needs Improvement
	Missing
	Not Applicable
	Notes

	1. Task analysis was completed less than a year ago. (See JA – E.1) results
	
	
	
	
	

	2. Task analysis documentation (in the form of EPQs, JTA, FEA, or SOP Vol. 5 worksheets) is available for review.
	
	
	
	
	

	3. The Task Analysis includes:
· Data Collection Plan (WS – F.1.A)
	
	
	
	
	

	· Job and Task Inventory (WS – F.1.B)
	
	
	
	
	

	· Task Details (WS – F.1.C)
	
	
	
	
	

	· Task Priority (WS – F.1.D)
	
	
	
	
	

	· Task Performance Map (WS – F.1.E)
	
	
	
	
	

	4. The level of Performance Support (a Job Aid vs. Memory Algorithm) was determined for each task (WS – F.1.C and WS – F.2)
	
	
	
	
	

	5. A Target Audience Profile analysis was conducted. (WS – F.3)
	
	
	
	
	

	6. An Instructor Profile analysis was conducted. (WS – F.4)
	
	
	
	
	

	7. Course Parameters and Constraints were determined for:

· Part A - General (WS – F.5.A)
	
	
	
	
	

	· Part B - Delivery (WS – F.5.B)
	
	
	
	
	

	· Part C – Design and Development 
(WS – F.5.C)
	
	
	
	
	

	· Part E – Testing and Evaluating  
(WS – F.5.D)
	
	
	
	
	

















