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TIP – L.1: Calculation of Developmental Hours 

Appendix M: Job Aids for Development Phase 

JA – M.1: How to Develop Performance Tests 
JA – M.1.A: Decide on the Testing Plan 
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JA – M.1.D: Write Directions 
JA – M.2: How to Review Course Materials 
JA – M.3: How to Determine Necessary Content  
JA – M.4: How to Develop a Practice Exercise 
JA – M.5 : How to Develop Instructor Guides 

Appendix N: Worksheets/Template for Development Phase (Instructor Guide) 

T – N.1: Performance Test Checklist – Template 
WS – N.2: Development Worksheet: Practice Exercises 
T – N.3: Instructor Guide - Template 

Appendix O: Examples for Development Phase 

EX – O.1.A: Performance Test (Checklist Only) 
EX – O.1.B: Performance Test (Complete) 
EX – O.2.A: Job Aid Sample 1 (ET School) 
EX – O.2.B: Job Aid Sample 2 (IDFSO) 
EX – O.3: Remediation Plan (OS-A School)  
EX – O.4: PowerPoint with Notes page 

Appendix P: Tips for Development Phase 

TIP – P.1: CONTENT – Too Much versus Not Enough 
TIP – P.2: What Level 2s Are and Are Not 
TIP – P.3: Media Format (Pros and Cons) and Instruction Strategy 
TIP – P.4: Suggested Training Media and Learning Methods for Various Learning Problems 
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Appendix Q: Job Aids for Implementation Phase 

JA – Q.1: How to Plan for the Pilot 
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JA – Q.4: How to Evaluate the Pilot 
JA – Q.5: How to Roll out the Final Product 

Appendix R: Worksheets for Implementation Phase 

WS – R.1: Pilot Course Implementation Form (PCIF) 

Appendix S: Examples for Implementation Phase 

EX – S.1: Pilot Course Evaluation Report (PCER) 

Appendix T: Tips for Implementation Phase 

No supplemental tip sheets exist to support the Implementation Phase at this time. 

Appendix U: Job Aids for Evaluation Phase 

JA – U.1: QA Checklists/CAP Checklists 
JA – U.1.A: Performance Objectives 
JA – U.1.B: Performance Tests (Level 2s) 
JA – U.1.C: Job Aids 
JA – U.1.D: Instructor Guides 
JA – U.1.E: Student Guide/Workbook 
JA – U.1.F: Instructional Media (PPTs) 
JA-U.2: Classroom Observation Checklist 

Appendix V: Worksheets for Evaluation Phase 

No supplemental worksheets exist to support the Evaluation Phase at this time. 

Appendix W: Examples for Evaluation Phase 

No supplemental examples exist to support the Evaluation Phase at this time. 

Appendix X: Tips for Evaluation Phase 

TIP – X.1: Kirkpatrick’s Four Levels of Evaluation 

Appendix Y: Job Aids for Course Maintenance 

WS – Y.1: Curriculum Change Request Form 
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JA – Z.1.D: Delivery 
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