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APPENDIX O 

Additional Examples for Development Phase 
This appendix presents some additional examples based on the job 
aids presented in Appendix M and the suggested worksheets and 
templates presented in Appendix N.  
The examples are presented in their entirety and serve only as a 
reference for you. The actual materials you develop may vary 
slightly from those presented in this appendix, depending on the 
course development requirements. 
 

The following items are included in this appendix: 

Example 
Number Example Title 

EX – O.1.A Performance Test (Checklist Only) 

EX – O.1.B Performance Test (Complete) 

EX – O.2 Job Aid (ET School, Step-Action Table) 

Example Instructor Guides, using the IG Template provided with 
SOP, Volume 5, can be viewed online under Appendix O on one of 
the below websites: 
Tracen Internet Webpage: 
http://www.uscg.mil/hq/cg1/TracenPetaluma/SOP/SOP.asp 
Tracen Intranet Webpage:  
http://cgweb.tcpet.uscg.mil/T_Div/CDT/SOP.asp 
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EX – O.1.A: Performance Test (Checklist) 
This sample depicts an HS School performance test checklist. This 
checklist is intended to be used in concert with a supporting 
performance test package with scenario for complete testing, 
scoring and administration of this assessment (as shown in EX – 
O.1.B). 
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EX – O.1.B: Performance Test (Complete) 
This sample is more inclusive than many PT booklets, but you need 
to determine the scope of your efforts. This included much detail 
because at the time an update to the Instructor Guides was not 
being conducted, so all information for the instructor with 
administration and scoring was placed in the PT booklet. 
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EX – O.1.B: Performance Test (Complete), Continued 
These pages provide an example of assessment strategy for 
performance tests. Local procedures may be different, but they 
should be specified within your PT booklet or Instructor Guide in 
some fashion, such as shown in this example. 
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EX – O.1.B: Performance Test (Complete), Continued 
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EX – O.1.B: Performance Test (Complete), Continued 
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EX – O.1.B: Performance Test (Complete), Continued 
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EX – O.1.B: Performance Test (Complete), Continued 
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EX – O.1.B: Performance Test (Complete), Continued 
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EX – O.1.B: Performance Test (Complete), Continued 
The next few pages provide the details for this particular task. 
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EX – O.1.B: Performance Test (Complete), Continued 
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EX – O.1.B: Performance Test (Complete), Continued 
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EX – O.1.B: Performance Test (Complete), Continued 
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EX – O.1.B: Performance Test (Complete), Continued 
This page shows a summary of student achievement that the 
school uses to keep record of student performance (kept on file for 
one year), captured by Unit. 
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EX – O.2: Job Aid (ET School) 
This sample from ET School is a Step-Action (or Cookbook-type) 
job aid. The order of events is important, designated by the 
sequence or numbering of each step, and a critical part of each 
step emphasized through the use of an image. 
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EX – O.2: Job Aid (ET School), Continued 
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EX – O.2: Job Aid (ET School), Continued 
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EX – O.2: Job Aid (ET School), Continued 
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EX – O.2: Job Aid (ET School), Continued 
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EX – O.2: Job Aid (ET School), Continued 
 

 
 


